TEST -1 ( 1/2/3/4 )
NAME-	                 group ______ 
1- Choose the correct answer:
1. Letter we write to apply for a job is called a _____________________.
       a. formal letter                                            b. friendly letter
        c. job letter                                                 d. paragraph
2. To keep in touch with a friend, which kind of letter would you write?________________________.
       a. formal letter                                            b. informal  letter.
        c. project writing                                        d. paragraph writing.
3. What would be the greeting for a friendly letter.____________________________.
       a. dear                                                           b.hey
       c. Madam\sir                                                d. hi/dear
4.The second part of the formal letter is___________________.
      a. date                                                            b. inside  address
       c. salutation                                                  d. return address.
5.The opening body of a letter to keep in touch with a friend is ___
       a. set the scene                                              b. people, place and experience 
       c. closing                                                       d. future plan and wishes

2- Write a letter to keep in touch with a friend.



TEST -1-d ( 1/2/3/4 )
NAME-	                 group ______ 
1- Choose the correct answer:
1. Letter we write to request information is called a _____________________.
       a. formal letter                                            b. friendly letter
        c. job letter                                                 d. paragraph
2. To keep in touch with a friend, which kind of letter would you write?________________________.
       a. formal letter                                            b. informal  letter.
        c. project writing                                        d. paragraph writing.
3. What would be the greeting for a formal letter._____________________.
       a. dear                                                           b.hey
       c. Madam\sir                                                d. hi/dear
4.The second part of the formal letter is___________________.
      a. date                                                            b. inside  address
       c. salutation                                                  d. return address.
5.The of a letter to keep in touch with a friend is ___
       a. set the scene                                              b. people, place and experience 
       c. closing                                                       d. future plan and wishes
6. Time order words are used when we write ___________ to make to make our        events clear and simple.
a.  a story						b. closing
c. wishes						c.  future plans



2- Write a letter to keep in touch with a friend. 


3- FILL IN THE BLANKS WITH THE WORDS IN THE Box:    
 Return address, inside address, closing, date, salutation, body, signature.

P. o. Box 31964
Al Khobar
K.S.A
Feb.18 Feb 2012_____________________.
I am writing to ask you for some information about your institute in New York. Please send some information about English language courses you offer at your institute._______________________.
I look forward to hear from you.
Sincerely yours______________.
Sara _________________________
Sara Ahmed_____________________________.

