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®  Several paragraphs long

¢ One topic, just as a paragraph

¢ Discussing too complex topic in several paragraphs

¢ Tying or connect the paragraphs together by introduction and a conclusion
¢ No more difficult than a paragraph, except it is longer.
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The principles of organization are the same for both (paragraph and essay)
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®  Anessay has UNITY and COHERENCE, just as a paragraph does. 3l e Ja -
B)E‘J\J.Qu-\& ch,l\)ﬂ“g

® Transition signals and the REPETITION OF KEY NOUNS link the paragraphs into a
cohesive whole.
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® Unity: a paragraph discusses one and only one main idea from beginning to end.
For example, if your paragraph is about the advantages of having a Toyota car,

discuss only that. Do not discuss the disadvantages.
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d Coherence: the sentences must hold together; that is, the movement from one

sentence to the next must be logical and smooth, without sudden jumps. @«
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There are two ways to achieve coherence:
1. Repeated key words

2. Transition signals
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To introduce an additional idea: in addition, furthermore, moreover, besides, also,
too, and.
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s To introduce an opposite idea or contrast: on the other hand, in contrast, however,
nevertheless, instead, still, and nonetheless, but, yet, although, while, whereas,

though, even though.. s «lld xas (il 8 ¢ AT ana e ol 5 3 Sl e e - L
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i To introduce a choice or alternative: otherwise, or, if, unless. «¥lg (s gl LA anais J)
Al gl

* To introduce a restatement or explanation: in fact, indeed, thatis . sl el s -
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To list in order: first, second, third, next, last, finally, the first, second, the next, last,

final...
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® To introduce an example: for example, for instance
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s To introduce a conclusion or summary: clearly, in brief, in conclusion, indeed, in

short, in summary
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i To introduce a result: accordingly, as a result, as a consequent, therefore, consequently,
hence, thus, so
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Label the three parts of this essay: introduction, main body paragraphs, and conclusion.

Changing English: the African American Influence

If you ask average Americans where their language comes from, they will probably say ‘England".
However, English vocabulary has also been influenced by other countries and groups of people.
Some words are borrowed from other languages, such as typhoon, which originally came from the
Chinese word, ‘tai-fung’, meaning ‘big wind’. Skunk, the name of a small, smelly, black-and-white
animal, came to English from a Native American language. African Americans, too, have both
contributed new words to English and changed the meanings of some existing words.

African Americans, many of whose ancestors were brought to the States as slaves hundreds
of years ago, have introduced a number of words to English from languages that they spoke in
their native countries. The common English word OK is used around the world today, but it was
not always part of English vocabulary. One theory is that slaves in America used a phrase in their
own language that sounded like OK to mean ‘all right’. Americans heard the phrase and started
using it. Today, almost everyone in the world uses OK to mean ‘all right’. Another good example of
a ‘new’ word is the word jazz. African American musicians living in the United States began
playing jazz music in the city of New Orleans, and they used the word jass or jazz to describe the
music and certain kinds of dancing. No one is sure where the word originally came from, but as
jazz music became more and more popular, the word jazz became a common English word.

The meanings of words sometimes change over time. The word cool is a good example. Cool/
has been used in English for a long time to describe a temperature that is ‘not warm but not too
cold’ or to describe a person who is ‘calm or unemotional’. However, an additional meaning was
given to the word cool in the past 100 years. Just like the word jazz, African American musicians
used the word cool to describe the music they were playing. For them, cool meant ‘good’. As jazz
music and other forms of music played by African American musicians became popular, more and
more people started to use the word cool in conversation. Today, it is still a commonly used word,
especially by younger people, to mean ‘good’ or ‘great’. A word with the opposite meaning of cool
is square. Square is, of course, a shape, but it also is used to describe a person who is not cool.
This may be because a person who is too old-fashioned and not flexible is like a shape with four
straight sides and four corners.

English owes some of its interesting and colourful vocabulary to African Americans. Existing
ethnic groups in the United States as well as new immigrants will surely continue to bring new
words to English and give fresh meanings to existing words. Who knows what the ‘cool’ words

of tomorrow will be?
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Native American Influences on Modem U.S. Culture

When the first Europeans came to the North American continent, they
encountered the completely new cultures of te Native American peoples of North
America. Native Americans, who had highly developed cultures in many respects, must
have been as curious about the strange European menners and customs as the Europeans
were curious about them.  As always happens when two or more cultures come into
contact,there was a cultural exchange. Native Americans adopted some of the
Europeans' weys, and the Europeans adopted some of their ways. Asa result, Native
Americans have made many valuable contributions to modem U.S. culture, particularly
in the areas of language, art, food, and government

First ofall, Native Americans left  permanent mark on the English language.
The early English-speaking setters borrowed from several different Native American
languages words for places in this new land. Al across the country are cities, towns,
rivers, and states with Native American names. For example, the states of Delaware,
Towa, Ilinois, and Alabama are named after Native American tribes, as are the cities of
(Chicago, Miami, and Spokane. In addition to place names, English adopted from various
Native American languages the words for animals and plants found in the Americas.
Chipmunk, moose, raccoon, skunk, tobacco, and squash are just a few examples

Although the vocabulary of English i the area that shows the most Native
American influnce, it s not the only area of U.S. culture that has been shaped by contact
with Native Americans. Art is another important area of important Native American
contributions. Wool rugs woven by women of the Navajo trbe in Arizona and New
Mexico are highly valued works of artin the United States. Native American jewelry
made from silver and turquoise is also very popular and very expensive. Especially in the
western and southwestern regions of the United States, native crafls such as pottery,
leather products, and beadwork can be found in many homes. Indeed, native art, and
handicrafts are a treasured part of U.S. culture

In addition to language and art, agriculture is another area of important in which
Native American had a great and lsting influence on the peoples who arrived here from
Europe, Africa, and Asia. Being skilled farmers, the Native Americans of North
American taught the newcomers many things about farming techniques and crops. Every
USS. schoolchild has heard the story of how Native Americans taught the first setlers to
plaoe a dead fish in a planting hole to provide fetilizer forthe growing plant
Furthermore, they taught the setlrs irigation methods and crop rotation. Many of the
foods people in the United States eat today were introduced to the Europeans by Native
Americans, For example, com and chocolate were unknown in Europe. Now they are
steples inthe U.S. diet

Finally, it may surprise some people to lean that citizens of the United States are
lso-indebted to the native people for their form of government. The Iroquois who were
an extremely large tribe with many branches called “nations,” had developed a highly
sophisticated system of government to settle disputes that arose between the various
branches. Five of the nations had joined together in a confederation called “The League
of the Iroquois.” Under the leagu, cach nation was autonomous in running its own
internal ffairs, but the nations acted as a unit when dealing with outsiders. The league
kept the Iroqus from fighting among themselves and was also veluable in diplomatic

relations with other tribes. When the 13 colonies were considering what kind of
government o establish after they had won their independence from Britan, someone
suggested that they use  system similar to that of the League ofthe Iroquois. Under this
system, each colony or fiture sate would be autonomousin managing its ow affars but
wiould join forces with the other taes to Geal with matters that concerned them all. This
is exactly what happend. As aresult,the present form of government of the Uited
States can be traced directly back o a Native American model.

Tn conclusion, it can be easily seen from these few examples the extent of Native
American influence the U.S. culture through the language, the art forms, the peoples’
¢ating habits, and government. The people of the United States are deeply indebted to
Native Americans for their contributions to U.S,. culfure

1. How many paragraphs does this essay
contain? How many paragraphs are in the body?

2. underline the topic
sentence of each body paragraph, and double
underline the topic. (Note: the topic sentence is
not necessarily the first sentence in every
paragraph.)

3. Notice which noun
phrase appears four times in the introduction.
(ircle each repetition of this key noun in the
other paragraphs of the essay.




Body
Paragraph 2

Body Par 3
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1. introduce the general topic of the essay

2. capture the reader’s interests
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1. states the specific topic
2. may list subtopics or subdivisions of the main topics
3. may indicate the pattern of organization of the essay
4. is normally the last sentence in the introductory paragraph,
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When the first Europeans came to the North American continent, they
encountered the completely new cultures of the Native American peoples of North
America. Native Americans, who had highly developed cultures in many respects, must
have been as curious about the strange European manners and customs as the Europeans
were curious about them. As always happens when two or more cultures come into
contact, there was a cultural exchange. Native Americans adopted some of the
Europeans’ ways, and the Europeans adopted some of their ways. As a result, Native
Americans have made many valuable contributions to modern U.S. culture, particularly
in the areas of language, art, food, and government.

Notice how the general statements in the introductory paragraph of the model essay introduce
the topic. The first sentence is about the arrival of Europeans and their encounter with

new cultures. Js¥) Adaal) £ i gall JA) 3 gad JUall Lugail) 3 841 8 dalad) clibnd) f Cius BaaY
Bazaal) CBLEL aa s AL g Crmgus¥) Jag 8

The Next sentence points out that there were large differences between European and

Native Americans. ‘
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The next two sentences say that two-way cultural exchange happened, but the direction
of the exchange and the specific items are not identified.
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The last sentence is the thesis statement. It is specific; it gives the direction of exchange
(N. American influences on modern U.S. culture) and lists the subtopics (language,

art, food, and government)
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Different Models of Introductory Paragraph 4 3 & e 4ddlida oz 3la
. Funnel Introduction:
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The funnel introduction begins with one or two very general sentences about the
topic. Each subsequent sentence becomes increasingly focused on the topic until the last




sentence, which states very specifically what the essay will be about. Writing a funnel
introduction is like focusing a camera. You start with a wide picture and gradually narrow
the focus so that just one object appears in the camera’s viewfinder: your thesis
statement.

Aaall fia £ gagall o 15855 ST Aland) sl Gl S £ gl gall B Jand) (e 0l gl aa) g pa T Aadia padl
98 S B gma pa gl B el o 5 i) Jia ) Aadie AU Ade ¢ 9am JWa Nan Jaad el Al B A
Qada b Ol el QalAY) agdiall ) ppalS A gl a9 anid 2y O (i SaS A (Ganall Ly

Let’s Go and read the following example !!!
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Underline the Thesis Statement

Moving to a new country can be an exciting, even exhilarating experience. In a new

environment, you somehow feel more alive. Seeing new sights, eating new food,
hearing the foreign sounds of a new language, and feeling a different climate
against your skin stimulate your senses as never before. Soon, however, this
sensory bombardment becomes sensory overload. Suddenly, new experiences
seem stressful rather than stimulating, and delight turns into discomfort. This is the
phenomenon known as culture shock. Culture shock is more than jet lag or
homesickness, and it affects nearly everyone who enters a new culture — tourists,

business travelers, diplomats, and students alike.
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Although not everyone experiences culture shock in exactly the same way, many experts
agree that it has roughly five stages.
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2. Dramatic, interesting, or funny story introduction 4esis élaas 5l alaia Ul 3 e s jusal)

A dramatic, humorous, or otherwise interesting opening will generate interest in the
reader. It is important, after all, to capture the reader’s attention. For process




paper’s it is often useful to begin with a description of a scene that establishes the
need for a process explanation. Observe here how one student uses a description

to set up a process essay.
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Underline the Thesis Statement

The rain pours down as if running from a faucet, lightning streaks across the dark
restless sky, and thunder pounds the roof and walls of the house. All of a sudden
the wind kicks up. Trees sway madly back and forth; loose objects are picked up
and thrown all around. The house creaks and moans with every gust of wind.
Windows are broken by pieces of shingle from a neighbor’s roof or by loose
objects picked up by the wind. Power lines snap like thread. The unprepared house
and its occupants are in grave danger as the awesome hurricane approaches. Had
they prepared for the hurricane, they might not be in such danger. Indeed, careful
preparation before a hurricane is essential to life and property.
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3. Surprising Statistics or Facts Introduction

Got high blood pressure? Try a truffle. Worried about heart disease? Buy a bon-
bon. It’s the best news in years! Studies in two prestigious scientific journals say
dark chocolate is good for you. It seems that eating a small piece of dark chocolate
regularly can reduce the risk of heart disease because dark chocolate — but not
milk chocolate or white chocolate — contains high amounts of flavenoids, powerful
cholesterol-fighting compounds. What is the next health food going to be? Ice
cream? Sugar cookies? There are so many conflicting news stories about which
foods are good for you that it is often difficult to make the right choices at the

supermarket.
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4. Historical Background Introduction

The Pilgrims who arrived in Massachusetts in 1620 came to find religious freedom.
In the seventeenth and eighteenth centuries, large numbers of African men and
women were brought as slaves to work on large plantations in the South.
Immigrants from northern and southern Europe came in the early nineteenth
century to escape poor economic conditions at home. Later in the nineteenth
century, the first immigrants from China came as contract laborers to build the
railroads connecting East and West. In the twentieth century, political and
economic refugees arrived from Asia, Eastern Europe, and Latin America. Indeed,
the United States has seen immigrants come from many different parts of the
world, and they have come for many different reasons. Their ability to adjust to life

in their adopted land has depended on several factors.
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Thesis Statements

What is a thesis statement?
The thesis statement is the sentence that tells the main idea of the whole essay. It can be

compared lo a topic sentence, which gives the main idea of a paragraph. It usually
comes at or near the end of the introductory paragraph.




Changing English: the African American Influence

If you ask average Americans where their language comes from, they will probably say 'England”.
However, English vocabulary has also been influenced by other countries and groups of people.
Some words are borrowed from other languages, such as typhoon, which originally carme from the
Chinese word, ‘tai-fung’, meaning 'big wind’. Skunk, the name of a small, smelly, black-and-white
animal, came to English from a Mative American language. African Americans, too, have both
contributed new words to English and changed the meanings of some existing words.

African Americans, many of whose ancestors were brought to the States as slaves hundreds
of years ago, have introduced a number of words to English from languages that they spoke in
their native countries. The common English word OK is used around the world today, but it was
not always part of English vocabulary. One theory is that slaves in America used a phrase in their
own language that sounded like OK to mean ‘all right’. Americans heard the phrase and started
using it. Today, almost everyone in the world uses OK to mean “zll right’. Another good example of
a "'new’ word is the word jazz. African American musicians living in the United States began
playing jazz music in the city of New Orleans, and they used the word jass or jazz to describe the
music and certain kinds of dancing. No one is sure where the word originally came from, but as
jazz music became maore and more popular, the word jszz becarmme a cormmmon English word

The meanings of words sometimes change over time. The word cool is a good example. Cool
has been used in English for a long time to describe a temperature that is ‘'not warm but not too
cold’ or to describe a person who is 'calm or unemational”. However, an additional meaning was
given to the word cool in the past 100 years. Just like the word fazz, African American musicians
used the word cool to describe the music they were playing. For them, cool meant ‘good’. As jazz
music and other forms of music played by African American musicians became popular, more and
more people started to use the word cool in conversation. Today, it is still a commonly used word,
especially by younger people, to mean ‘good’ or ‘great’. A word with the opposite meaning of cool
is square. Square is, of course, a shape, but it also is used to describe a person who is not cool.
This may be because a person who is too old-fashioned and not flexible is like a shape with four
straight sides and four corners

English owes some of its interesting and colourful vocabulary to African Americans. Existing
ethnic groups in the United States as well as new immigrants will surely continue to bring new
words to English and give fresh meanings to existing words. Who knows what the 'cool’ words

of tomorrow will be?




In these introductory paragraphs, underline the thesis statement. Then circle the topic
and draw another line under the main idea in each thesis statement. Share your
answers with a partner.

a.

Before | travelled to the UK last year, | thought that British food was just fish and
chips, roast beef, apple pie. rice pudding and endless cups of tea. These foods are popular
in Britain, but during my travels, | discovered that there is so much more to eating in the
UK. Feople from all over the world have made their home in Britain, and they have brought
with them their own food. Even in small towns, you can find Chinese, Indian and Italian
restaurants, amongst others. The UK can be divided into different regions that each has
its own characteristic foods influenced by the culture of the people who live there.

Everybody knows the koala, that sweet Australian animal that
resembles a teddy bear. Although koalas look like toys, they are
actually strong climbers and spend their days in the treetops.
Mother koalas carry their babies around from tree to tree in a
pouch, or pockel, on their stomach. Although there were millions
of koalas in Australia in the past, they are now a protected
species of animal. As a result of human population growth,
deforestation and hunting, the number of koalas has declined.

Taoism is aw ancient ;rl.r;'ﬁxw’,(rfl_'x; f;—;mr Asia that ;Jﬂh:;xs‘:p'nrf importance on the natural
world. Taoists believe that spivit can be f;r.mui' i1 eVery Person or ﬂ'n'ifq, f.f'wi{;j oF 1o -fr'w':y_
For the Tavist, even a mioantain or a stone contains spirit. Lao Tsu, a Taoist writer and
)iifu'ff.’:u',,ufn'!; said, ‘P L’L‘)UJ{‘.' ﬁ'-'/ﬂ’u' carth, Earth fL"){J(l?ﬂ s heaven. Heaven ff-_‘ Hows the Tae. The Tao
}!L‘U{li}f{"s wihiat is nataral’, For thousands .!f'::fam's i China and other Asian countries, gar {ens
have been an important way to create a place where people can feel the spivit of the natural
world. Creating a Taoist g e is an art. No tuwo ]’Iwrlsfhsﬁmﬁ'.-:s are ;‘,Xm:i‘{q alike, but all

Taoist ;;;mt'ru.s‘ imclide ﬁ:m' essential efements: water, mountains, bole l’r}n]s and bridges.
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Writing a strong thesis statement

e A thesis statement gives the author’s opinion or states an important idea about the
topic. It should give an idea that can be discussed and explained with supporting
ideas:

The qualifications for getting into university in my country are unreasonable.
When studying a foreign language, there are several ways to improve your use of the
lunguage.

These are strong thesis statements. They can be discussed or explained.

e A thesis statement should not be a sentence that only gives a fact about the topic:
In the Northern Hemisphere, the summer months are warmer than the winter months.

This is not a strong thesis statement. It cannot be discussed or argued about.

e A thesis statement should not state two sides of an argument equally:
There are advantages and disadvantages to using nuclear power.
This could be a topic sentence, but it is not a thesis statement. It gives two sides of
an argument without giving a clear opinion of support or disagreement. It could be
revised like this:
Although there are some advantages, using nuclear power has many disadvantages
and should not be a part of our country’s energy plan.

This is a strong thesis statement. It clearly gives the writer’s opinion about nuclear
power.

Writing thesis statements

Z> How to connect the thesis statement and the essay
The paragraphs in the main body of an essay should always explain the thesis statement.
In addition, each paragraph in the main body should discuss one part of the thesis. Look
at the following thesis statement. The topics to be discussed are underlined:

To create a successful advertisement, it is necessary for advertisers to answer three
questions: What are we selling?, Who are we selling it to?, and How can we make people

want to buy it?

Possible topic sentences for each paragraph in the main body:

1. The first step in creating a successful advertisement is to completely understand the
product that is being sold and how it can be used.

2. A second important part of creating an advertisement is deciding who is expected to
buy the product.

3. Finally, a way must be found to create an ad that will make people want to buy the
product.




How to develop a thesis statement

One way to develop a thesis statement for an essay is to write opinions you have about
the topic. Begin, I think that ... and complete the sentence with your opinion. Then
remove [ think that ... and the remaining words make a possible thesis statement.

Topic: diet / food

Lthindthat a vegetarian diet is one of the best wavs to live a healthy life.
Fhindthat governments should restrict the use of chemicals in agriculture and food
production.

After you have wrilten several opinion statements, choose the one that would make the
best thesis. Remember to decide if the sentence gives a clear opinion, states a fact, or
presents two sides without a clear argument.

For each of these lopics, write two or three opinions you have, starting with I think that.
a. exercise

b. university study

c. the Internet

Underline the Thesis Statement

Look at these introductory paragraphs. What should the paragraphs in the main discuss
for each thesis statement?




1. Body Paragraph

a. logical division of ideas.

b. Three Keys to Organize Logical Division Essay

¢. Paired Conjunction

d. Colon (:)

e. Parallelism

f. Parallelism with correlative conjunctions

g. Thesis Statement Pitfalls

h. Transition Signals For Logical Division of Ideas

j. Transitions between Paragraphs.

Body Paragraphs

The body paragraph in an essay are like the supporting sentences in a paragraph.
They are the place to develop your topic and prove your points. You should organize
your body paragraph according to some sort of pattern, such as

- Chronological order

- Comparison/ contrast

- or both
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a. Logical division of Ideas.

( basic pattern for essays is logical division of ideas.)
(LW shiodl puwsidl 98 WVl (83 owlwVI aodl.)

- In this pattern, you divide your topic into subtopics and then discuss each subtopic
in a separate paragraph.
ego90ll JS aindlio pi auc o)l guolgoll (sJ| €9090l puunsi &b Lol laoddl 11 8

- Logical division is an appropriate pattern for explaining causes, reasons, types,
kinds, qualities, methods, advantages, and disadvantages, as these typical college
exam questions ask you to do. . .

- wdlwly wlaw 9 JISul g glol ¢ Llewly Llewl il awlin bhos 98 slhinl puawssll
w949 Llo09

- For Example: College questions are as the following:

Explain the three causes of inflation Economic

Describe the basic types of soils and Agriculture/ Landscape design
additives needed to prepare each type for

planting.

Discuss the causes of the U.S. Civil War. U.S. History
explain the three main forms of business Business
organization

Describe the various classes of drugs used Health Sciences
to treat depression.




b. Three Keys to Organize Logical Division Essay

1- Divide your topic into subtopics, and then discuss each subtopic in a separate
paragraph.

2- Write a thesis statement that indicates logical division.

3- Use transitions between paragraphs to guide your reader from one subtopic to the
next.
da gkl AU 1Y Aliadio s i 8 o il ¢ suia sall S A8l o3 dge il aual sall g gnge apali - )
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c. Thesis Statements for Logical Division of Ideas
LW Lsshhiodl pucussd]

- The thesis statement of a logical division essay often indicates the
number of subtopics:

Jlio:aue o)l geolgall oo sac (sl puiin o LS Jlao (siaiol] puusid] Oly é@sg,bl:

a- Native Americans have made valuable contributions to modern U.S. culture in four
main areas.

b- Inflation has three causes.

- The thesis statement may even name the subtopics:

a,c ol guolgoll powl (svi> ULl @>g,bl

a- Native Americans have made valuable contributions to modern U.S. culture,
particularly in the areas of language, art, food, and government.

b- inflation has three causes: excessive government spending, unrestrained
consumer borrowing, and an increase in the supply of paper money.

c-Paired Conjunctions
@ loll
Paired conjunctions (both... and, not only... but also) are an especially effective way
to list two subtopics.
o] a0l galgall 408 ] dols dbay dled adyb o

al ol

c.Young people in my culture have less freedom than young people in the United
States .vevererarasas not only in their choice of lifestyle but also in their choice of
careers.

d. Puppies, like children, need both love and discipline to become responsible
members . .....of society.




d. Colon (:)

* A colon is often useful before lists of two, three, or more subtopics in a thesis
statement: o )
b auc el guolgall ST ol &W of il ailed Jud oo ULV o iS58 suanll 0
Jlis 10ldl a>g,bl

e. Young people in my culture have less freedom than young people in the United
States in three areas: where they live, whom they marry, and what their job is.

f. The Father of Psychoanalysis, Sigmund Freud, believed that the human mind had
three separate parts: the id, the ego, and the superego.

LS 5 5 50 ¢ JUiall Jans (31 4 eail) JS G L o iy Lae el (g 3 e il acal sl ) Jaa
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e. Parallelism

is an important element in English writing, especially when you are listing and
comparing and contrasting items or ideas. Parallelism means that each item in a list
or comparison follows the same grammatical pattern. If you are writing a list and the
first item in your list is a noun, write all the following items as nouns also. If the first
item is an —ing word, make all the others —ing words; if it is an adverb clause, make
all the others adverb clause.
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ad,bll by,
Parallel Not Parallel
My English Conversation class is made up My English conversation class is made up
of Chinese, Spaniards, and Bosnians. of Chinese, Spaniards, and some are from
(The items are all nouns) Bosnia.

Before you write a paper or before you take a test , you must organize your thoughts.
Before you write a paper or take a test, you must organize your thoughts.

f. Parallelism with correlative conjunctions

Use parallel forms with the paired conjunctions both... and , either...or, neither...nor,
and not only...but also.

Paired conjunctions are placed directly before the elements that join in the sentence.
Notice the parallel sentences in these clauses joined by paired conjunctions:
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- A new law provides the means for both regulating pesticides and ordering their
removal if they are dangerous.

- Air pollutants may come either from the ocean as natural contaminants given by
sea life or from the internal combustion engines of automobiles.

Practice 3: (A.) page 66
Check the thesis statements that suggest logical division as a method of organization
__ 1. Teenagers demonstrate their independence in several ways.
__ 2. on their eighteenth birthday, U.S. citizens receive two important
rights/possibilities: they can vote, and they can sign legal contracts.
__ 3. in most occupations, women are still unequal to men in three areas: salary,
power, and status.
___ 4. living in a dormitory offers several advantages to first-year students.
5. a college degree in international business requires (1) a knowledge of

business procedures and (2) a knowledge of cultural differences.

6. a computer is both faster and more accurate than a human.

Practice: 3 (B) page 66

Analyze the following thesis statements. Note: you may want to use one of the
topics in this practice or the next for your own essay at the end of the chapter.
Step 1 Locate the main topic and the subtopics in each of the following thesis
........................... statements.

Step 2 Draw a box around the topic .

Step 3 Underline the subtopics.

Step 4 Draw a circle around the words or punctuation marks that introduce the
subtopics.

The first one has been done for you as an example:
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1. Capital punishment should be abolished not only because it deprives another
person of life but also because it does not stop crimes.

Do This BY Yourself []

2. Women generally live longer than men for two main reasons = They tend to take
better care of their health, and they have better resistance to stress.




3. Teenagers declare their separateness from their parents by the way they dress
and by the way they talk.

4. In choosing a major, a student has to consider various factors, such as personal
interest, job opportunities, and the availability of training institutions.

5. An architect should be both an artist and an engineer.

6. A healthy lifestyle involves eating a nutritious diet, exercising regularly, and
getting enough sleep at night.

g. Thesis statement Pitfalls.

A thesis is the most important sentence in your essay, so write it with special though
and care. Avoid these common problems:
Problem 1: The thesis is too general.
TOO GENERAL A college education is a good investment.
IMPROVED A college education is a good investment for four reasons.
TOO GENERAL Lasers are very useful .
IMPROVED lasers have several applications in indust

Bl ¢l da g sk
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g. Thesis Statement Second Pitfall. ;9ax0 VLJI aulll ano 8]l .

Problem 2: The thesis makes a simple announcement. = ul:aulJl alS_iuoll
by MV
ANNOUNCEMENT I am going to write about sports injuries.
IMPROVED Avoid sports injuries by taking a few simple precautions.

Problem 3: The Thesis stats an obvious fact. axolg as,s>:adtdl alS_cwll
OBVIOUS FACT The internet is a communication superhighway.
IMPROVED The explosion of the internet has had both positive and negative .
consequences.

Practice 4: Writing Logical Division Thesis Statements

a>g9,bW  sahioll pwsdlalS asyl,)l alS il
Write thesis statement for logical division essay on each of the following topics. For
items 1-3, suggestions for subtopics are given in parentheses, which you do not have
to use if you have ideas of your own. For items 4 and 5, use your own ideas.

1- Clothing, hair, or shoe style in your school (three styles)

Three clothing styles you can see at my university include Uniforms dress, Dishdash,
and pants.

2- Dangerous automobile drivers (speeders, cell-phone users, teens)




There are three types of drivers that make our street unsafe: speeders, cell-phone
users, and teenagers.

(Do this by yourself)

3- Disneyland’s or Disney World’s appeal (children and adults)

4- The advantages (or the disadvantages) of living in a large city/ a small town.

. Living in a small town has several advantages: little traffic, a low crime rate,
friendly ...... neighbors, and community spirits.

5- Kinds of appeals television advertisers use to sell automobiles/beer/ any product
or service.

h. Transition Signals For Logical Division of Ideas...

Transition signals for logical division essays include many that you may already
know. ... ,5OM (sshioll puasdl ol Loyl Jlasl
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Transition Words or Phrases

First, excessive government spending first, first of all, second, third, etc.
can lead to inflation. next, last, finally,

In addition, unrestrained consumer also, in addition, moreover,
borrowing can cause inflationary furthermore

tendencies.

Finally, an increase in the supply of
paper money gives rise to inflation

h. Transition Signals For Logical Division of Ideas...

Coordinators

Both an increase in the supply of paper and

money and unrestrained consumer both... and
borrowing can cause inflationary not only... but also
tendencies.

To lose weight, one must not only
exercise regularly but also eat wisely.

J. Transition Signals Between Paragraphs

Linking paragraphs with transitions helps your reader see how the subtopics are
related. Link one paragraph to the next by adding a transition to the topic sentence
of the second paragraph. This transition may be a single word, a phrase, or a
dependent clause that repeats or summerizes the main idea in the preceding
paragraph.

Study the following model, and notice how the paragraphs are linked
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Aggressive Drivers
The number of vehicles on freeways and streets is growing at an alarming rate. The increase

of motor vehicles is creating hazardous conditions. Moreover, drivers are in such a rush to
get to their destinations that many become angry or impatient with other motorists who are
too slow or who are in their way. Aggressive drivers react foolishly toward others in several
dangerous ways

TRANSITION WORDS
One way an angry driver may react is cut off another motorist. (+ supporting
sentences)

Another way is to tailgate the other car. (+ supporting sentences)

In addition to cutting off and tailgating other cars, aggressive drivers often use
rude language or gestures to show their anger. (+ Supporting sentences)

Although law enforcement authorities warn motorists against aggressive
driving, the number who cut out their angry impulses has not declined. (+ Supporting
sentences)
To conclude, aggressive drivers are endangering everyone because they create
hazardous conditions by acting and driving foolishly. They should control their anger and
learn to drive safely. After all, the lives they save could be their own.




- Concluding Paragraph
- Essay Outline

Concluding Paragraph

The conclusion is your last chance to make your point clear.

The concluding paragraph consists of:

¢ A summary of the main points, or a restatement of your thesis in different words;
« Your final comment on the subject, based on the information you have provided.
The concluding paragraph should be introduced with a conclusion transition signal:
in conclusion, in summary, in brief, in short, indeed

Here are some basic principles you should follow to write an effective
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conclusion:

1. The conclusion should follow logically from the body of the essay.

2. The conclusion must summarize the whole essay, not just one or two major
points.

3. The conclusion should not raise any new points but must be related to the thesis
statement or body of the essay.
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You can use different devices to make your final comment more

interesting. Some of

them are:

e emphasize the result of the ideas in the essay;

« offer a solution to the problems stated in the essay;

e predict a situation that will result or occur from the ideas introduced in the essay;
(e 4l e astll o o make a recommendation concerning material presented in the essay.
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Here are techniques that you can use to write a memorable conclusion.

Make a prediction.

We have seen how the costs of attending college have been rising while, at the
same time, sources of financial aid for students have been disappearing. If this
trend continues, fewer and fewer families will be able to send their children

through four years of college.

To su s of attending college are up and financial aid for students
is down. Fewer and fewer future members of the workforce are able to educate
themselves beyond high school. As a result, the nation will waste the
intelligence, imagination, and energy of a large segment of the present
college-age generation.

I

Suggesta s or ca
It is clear that the U.S. system of higher education is in trouble. For many
students, four years of college is no longer possible because of increasing

costs and decreasing financial aid. To reverse this trend, we must demand that
government increase its financial support of colleges and universities and restore
financial aid programs. Our future depends on it.

In conclusion, costs are rising and financial aid is declining, with the result that
many can no longer afford to go to college. If our nation is to prosper, increased
government funding for education is essential, even if it requires higher taxes.
As Horace Mann' argued in his Fifth Annual Report, a nation’s economic wealth
will increase through an educated public. It is therefore in the self-interest of
business to pay the taxation for public education.




Step 1 Read the following essay and the two possible concluding paragraphs.
Step 2 Then answer the questions.

Culture Shock

Moving to a new country can be an exciting, even exhilarating experience.

In a new environment, you somehow feel more alive: seeing new sights, eating
new food, hearing the foreign sounds of a new language, and feeling a different
climate against your skin stimulate your senses as never before. Soon, however,
this sensory bombardment becomes sensory overload. Suddenly, new
experiences seem stressful rather than stimulating, and delight turns into

di fort. This is the on known as culture shock. Culture shock is
more than jet lag or homesickness, and it affects nearly everyone who enters

a new cul ‘ ists, business , diplomats, and students alike.
Although not everyone experiences culture shock in exactly the same way,
many experts agree that it has roughly five stages.

In the first stage, you are excited by your new environment. You experience
some simple difficulties such as trying to use the telephone or public transporta-
tion, but you consider these small challenges that you can quickly overcome.
Your feelings about the new culture are positive, so you are eager to make
contact with people and to try new foods.

Sooner or later, differences in behavior and customs become more notice-
able to you. This is the second stage of culture shock. Because you do not know
the social customs of the new culture, you may find it difficult to make friends.
For instance, you do not understand how to make “small talk,” so it is hard to
carry on a casual, get-acquainted conversation. One day in the school cafeteria,
you overhear a conversation. You understand all the words, but you do not
understand the meaning. Why is everyone laughing? Are they laughing at you or
at some joke that you did not understand? Also, you aren't always sure how to
act while shopping. Is this store self-service, or should you wait for a clerk to
assist you? If you buy a sweater in the wrong size, can you exchange it? These
are not minor challenges; they are major frustrations.

In the third stage, you no longer have positive feelings about the new culture.
You feel that you have made a mistake in coming here. Making friends hasn’t
been easy, so you begin to feel lonely and isolated. Now you want to be with
familiar people and eat familiar food. You begin to spend most of your free time
with students from your home country, and you eat in restaurants that serve your
native food. In fact, food becomes an obsession, and you spend a lot of time
planning, shopping for, and cooking food from home.

You know that you are in the fourth stage of culture shock when you have
negative feelings about almost everything. In this stage, you actively reject the new
culture. You become critical, suspicious, and irritable. You believe that people are
unfriendly, that your landlord is trying to cheat you, that your teachers do not like
you, and that the food is making you sick. In fact, you may actually develop
stomachaches, headaches, sleeplessness, lethargy, or other physical symptoms.

Finally, you reach the fifth stage. As your language skills improve, you begin to
have some success in meeting people and in negotiating situations. You are able to
exchange the sweater that was too small, and you can successfully chat about the
weather with a stranger on the bus. Your self-confidence grows. After realizing that
you cannot change your surroundings, you begin to accept the differences and

Step 1 Read the following “skeleton” essays. Only the introductory paragraph
and topic sentences for the body graphs are given.
Step 2 Write a concluding paragraph for each essay.

Essay 1
Controlling Stress

Introductory Paragraph

The busy schedules that most adults face every day have created a growing
health problem in the modern world. Stress affects almost everyone, from the
highly pressured executive to the busy homemaker or student. It can cause
a variety of physical disorders ranging from headaches to stomach ulcers and
even alcoholism. Stress, like the common cold, is a problem that cannot be
cured; however, it can be controlled. A person can learn to control stress in
four ways.

Topic Sentences for Body Paragraphs

A. Set realistic goals.

B. Take up a hobby.

C. Exercise regularly.

D. Maintain close relationships with family and friends.

In conclusion, studying in the United Kingdom can be a wonderful
experience. The British people may be more or less friendly than

people at home, the weather may be rainier than the weather you are

used to, and you may encounter some frosty stares the first time you ———
forget to queue at the bus stop. Also, it may take you a few days to
remember which direction trafficis coming from. However, with time

and by maintaining a positive attitude, you will soon adapt to the ways

of the British and soon feel comfortable in your temporary home.

>

Concluding Paragraph

tolerate them. For instance, the food will never be as tasty as the food in your home
country, but you are now able to eat and sometimes even enjoy many dishes. You
may not like the way some people in your host country dress or behave in public,
but you do not regard their clothes and behavior as wrong—just different.

Concluding Paragraph A

To sum up, culture shock is a very real phenomenon that has been studied
for more than 30 years by psychologists and anthropologists. Its five phases are
(1) positive feelings toward the new culture, (2) awareness of small differences,
(3) growing discomfort and need for contact with home culture, (4) negative
feelings, and (5) acceptance and adjustment. Symptoms may vary, and not all
people experience all five phases. In the end, however, people who suffer culture
shock are stronger from having overcome the difficulties and frustrations of
adapting to life in a new land.

Concluding Paragraph B

In conclusion, nearly everyone moving to a new country feels some degree
of culture shock. Symptoms may vary, and not all people experience all five
stages. Newcomers with a strong support group may feel at home immediately
in the new culture, while others may take months to feel comfortable. Staying in
touch with friends and family, keeping a positive attitude, and, above all, learning
the language as soon as possible are ways to overcome the difficulties and
frustrations of adapting to life in a new land.

1. Which concluding paragraph is a summary of the subtopics? Which one
paraphrases the thesis statement?

2: Whi;h ‘concluding paragraph gives suggestions? Which one makes a
prediction?

1. Paragraph A gives a summary of the

subtopics. Paragraph B paraphrases
the thesis statement .

Paragraph B gives suggestions.

Paragraph A makes a prediction.

2.

To Summarize, stress is a health issue for those of us
who live in modern, industrializes societies. Unless we

want to move to a quiet village in the middle of nowhere

we need to follow the advice of health professionals by
setting realistic goals, taking up a hobby, getting regular
exercise, and above all, staying close to our families and
friends.

Essay 2
Studying in Great Britain

Introductory Paragraph

People come from all over the world to the United Kingdom to pursue
education. Some come for a year, while others may stay four years or longer to
complete a program or earn a degree. Of course, the first few weeks in a new
country are always a little stressful, but knowledge of a few British characteristics
and customs can smooth the path for new arrivals.

Topic Sentences for Body Paragraphs

British people are usually reserved.'

. British people are very orderly, so waiting in a queue’ for a bus or in

a shop is a must.

The weather is no joke—it rains a lot.

Cars drive on the left side of the road, and stepping off a curb can be
dangerous if you are not used to looking to the right instead of to the left.

Concluding Paragraph




Before you begin writing the first
draft of your essay, it is best to make
an outline. An outline is a general
plan of what you are going to write.
You can compare making an outline
to drawing plans to build a house.
Before one begins to build a house, it
is best to draw up plans to make sure
that a house is built in the way you
want. The same is true with writing

an essay and making an outline
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The Benefits of an Outline
An outline of an essay can be very helpful for two reasons:
- An outline will help make your essay more

organized. A careful plan will help your body
paragraphs stay focused on the ideas in your
thesis statement.

- An outline saves time for writers. Preparing an

outline can take time, but when you are finished,
you will be able to write the rough draft of your
essay more quickly than if you didn't have an
outline.
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Example
Outline

Here is an example of how a blank outline might look:

In a formal outline,
Roman numerals can
be used to represent
paragraphs. Capital
letters can be used to
represent supporting
details for the
paragraphs.

Click here to see a

list of Roman numerals.




The Process

Thesis Statement
To begin an outline, you need to start with your thesis
statement. The thesis statement will be your guide
throughout the process of writing your essay. From the
thesis statement, you can begin writing the topic
sentences
for the body paragraphs in the outline.
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The Process

Topic Sentences

The topic sentence for each body paragraph

should support the thesis statement. The topic

sentences need to agree with the main idea or

subpoints in the thesis statement; otherwise,

the essay could be confusing.
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The Process

Topic Sentences

The Process

Supporting Details

Under the topic sentence for each paragraph,

list some of the supporting details, examples,

or ideas you want to include in each paragraph.
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The Process
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Review and Practice

Elements of the Lecture
1- The essay contains six paragraphs. There are four paragraphs in the body.
2- Topic sentences;

o Body Paragraph 1: First of all, Native Americans left a permanent imprint on the
English Language

o Body Paragraph 2: Art is another area of important Native American contributions.

o Body Paragraph 3: In addition to language and art, agriculture is another area in
which Native Americans had a great and lasting influence on the peoples who arrived
here from Europe , Africa, and Asia.

o B.P 4: Finally, it may surprise some people to learn that Americans are also
indebted to the native people for our form of government
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These are the important points covered in this chapter. Essay
1. Introduction
Main Parts of an Essay [ Gorea statomeris |
1. An essay has three main part: an introduction, a body, and a conclusion. Fil s )
» The introductory paragraph consists of two parts: a few general statements 1L Body
to attract your reader's atention and a thess statement to tate your main ) B
idea. A thesis statement may also name the major subdivisions of the topic, i Al =
and it may indicate how you will organize the ssay. P = Eacligiocy |
+ The body of an essay discusses the subtopics, one by one. It contains as e e W
many paragraphs as necessary to explain al sublopis. g e S
+ The concluding paragraph reminds your reader of what you have said. TN | Corchsingsrece) |
Init, you summarize your main ideas or paraphrase your thesis. You may 4 = STy —
also make  final comment on the topic for your reader to remember. R L
2. Use the logical division of ideas pattern to divide a topic ino separate \\ ot b i
paragraphs. . X 1. Conclusion
3, Link paragraphs with tranitions; that i, show how one paragraph is elated e
to the next by using appropriate ransition words, phrases, or clauses. [P

4, Prepare an outlne to organize your ideas before you begin to write.

B del essay about the influence of Native Americans' on modem U.S
Susly the modcl exasy B0t e Mfiderce of Nk Gl developed a highly sophisticated system of government to settle disputes that

Cultie Kol nivice 1 W cue arose between the various branches. Five of the nations had joined together in
N — a confederation called “The League of the Iroquois.” Under the league, each
Native American Influences on Modern U.S. Culture nation was autonomous’ in running its own internal affairs, but the nations acted
Fssay Structure When the first Europeans came to the North American continent, they as a unit when dealing with outsiders. The league kept the Iroquois from fighting

among themselves and was also valuable in diplomatic relations with other

he Native American peoples
sncounierscl Ihe Goniplataly ne cuiures of peop tribes, When the 13 colonies were considering what kind of government to

emosusrons nscesn of North America. Native Americans, who had highly developed cultures in many abihoti e Sy R it ctoiis et B ooy
respects, must have been as curious about the strange European manners and suggested that they use a system similar to that of the League of the Iroquois.
customs as the Europeans were curious about them. As always happens when Under this system, each colony or future state would be autonomous in
two or more cultures come into contact, there was a cultural exchange. Native managing its own affairs but would join forces with the other states to deal
Americans adopted some of the Europeans’ ways, and the Europeans adopted with matters that concerned them all. This i exactly what happened. As
some of their ways. As a result, Native Americans have made many valuable aresult, the present form of govemment of the United States can be traced
contributions to modern U.S. culture, particularly in the areas of language, art, Girectly back to a Native American model.
food, and government. . flr\ o:r\cll})sl()ﬂ! v':e can easily s,ee from these ver;w'examples "‘f ex':;\;:ﬂ o
g ¥ ative American influence on our language, our art forms, our eati s, an

Booy PARAGARPH 1 First of all, Native Americans left a permanent mark on the English L T hao Mk G"’m:) el ndeb"‘gd NGNS

language. The early English-speaking settiers borrowed from several different Aoackne S ek SonIIONS 1 U'S: Silfine,

Native American languages words for places in this new land. All across the
country are ciies, towns, rivers, and states with Native American names. For
example, the states of Delaware, lowa, linois, and Alabama are named after
Native American fribes,’ as are the Gities of Ghicago, Miami, and Spokane.
In addition to place names, English adopted from various Native American
languages the words for animals and plants found in the Americas. Chipmunk,
moose, raccoon, skunk, tobacco, and squash are just a few examples. bt

Brer Natwss Although the vocabuiary of Engish is the area that shows the most Native Notice which noun phrase appears four times in the introduction. Circle
American influence, it is not the only area of U.S. culture that has been :hao::: by each repetition of this key noun in the other paragraphs of the cssay
‘contact with Native Americans. At is another area of importart Native American

friting Techniqu stior
. How many pa
in the body?
Underline the topic sentence of each body paragraph, and double underline
the topic. (Note: The topic sentence is not necessarily the first sentence in

phs does this essay contain? How many paragraphs are

conbibutions, Wool rugs woven by women of the Navajo tibe in Arizona and New Now let’s examine the parts of an essay in more detail
Mexico are highly valued works of art in the United States. Native American H 3 .
ok s Tt ohie el o I sy S opAe s vy pareive. 1. The_essay contains six paragraphs. There are four paragraphs in the body.
Especially in the western and southwestern regions of the United States, native 2. Topic sentences;
CTOR N & Pty lssber rocos, i ey o be fod n ey Body Paragraph 1: First of all, Native Americans left a permanent imprint
homes. Indeed, native art and handicrafts are a treasured part of U.S. culture. A
Soox mimenion d In addition to language and art, agriculture is another area in which Native on the English Language
Aériariosne hact & drwat anc g fleae orf the peopies Who anh g here Body Paragraph 2: Art is another area of important Native American
from Europe, Africa, and Asia. Being skilled farmers, the Native Americans of —_—
North America taught the newcomers many things about farming techniques contributions.
z‘:;‘;"‘:'fvf:’e,‘f"s e "':"}:(2‘“;‘[;93:‘7;‘.;;’;‘; Body Paragraph 3: In addition to language and art, agriculture is another
rst settlers {o place a dead fish in a planting hol i ) ) ; ; =
for the growing plant. Furthermore, they taught ihe aatlrs iigation methods area in which Native Americans had a great and lasting influence on the
i it ke disiod il g"ﬂedai:r;‘r":::y et peoples who arrived here from Europe , Africa, and Asia.
Americans. For exampie, . )
ekl unkmfgufop:v&w they a:,.ap‘es in the U.S. diet. B.P 4: Finally, it may surprise some people to learn that Americans are
Boow masomwn 4 FRRIH R ey s i pecne el e o vl ke e also indebted to the native people for our form of government.
it uois, . . . o .
e e oationas Fid 3. Native Americans is the key noun. It should be recycled 5 times in body

paragraph 1, 4 times inb.p 2, 4 times inb.p 3, 1 inb.p 4, and 2 in the
concluding par.

'Nativ: Indians

of

tribes: ¢
‘indebted: owing gratitide




PRACTICE | Step 1 Read each of the following sets of sentences. When put in the correct
order, they will form introductory paragraphs

th the most general statement first.
until the introduction

Step 2 Write each paragraph, beginnin
Then add each sentence in the ¢

Step 3 Identify the type , dramatic/interesting /funny

story, surprising statistics, historical)

Paragraph 1
1. If done properly, a handshake gives the impression of strength and

honesty, and if d cness and dishonesty.
2. In some cultures, p
3. In English-speaking countrie g
4. A proper handshake has four ingredients: pressure, pumps, cye contact,
and verbal m

from culture
6. How one shakes hands sends an important message about one’s character.

Type of introduction: el s e

Paragraph 2

1. To celebrate the occasion, Mr. X decided to throw a big party at the
plant

2, Mr. X went (o Mexico from England to manage a milk pasteurization
plant

3. Then one day an impressive new pasteurization unit arrived and was
installed.

4. The employees did most of the planning and draped the new unit with

garlands,
During the party one of Mr. X's supervisors took him aside and said,
“Now we see that you are buena gente’; from now on I am sure everyone
will really try to o their best for you."
And so it was—neither punctuality nor quality checks were any longer
needed
7. This story illustrates the need to understand that doing business in
a different culture demands an understanding of the culture.
8. The party was a gr y a good time
9. For eight months, he t ry way possible to convince his workers of
the importance of punci and of checking every detail of their work.
10. The response was a . yes, we will do our best,” but nothing
ever changed

Type of introduction:

™ someone you can trust and have o & friend

Paragraph 3

Note: The order of sentences 2, 3, and 4 can vary.

. Currently under study are four main methods for predicting when and
where the next Big One will occur.

. In 1976, an earthquake in Tangshan, China, killed over 250,000 people.

. In an average year, earthquakes kill 10,000 people worldwide and cause
millions of dollars worth of property damage.

4. Iran suffered more than 80,000 deaths in two massive quakes in 1990

and 2003.

(SRS

w

much success.

Type of introduction:

Paragraph 1: (5) The way people greet each other when
they meet for first time varies from culture to culture. (2)
in some cultures, people bow, and in others, they shake
hands. (3) In English-speaking countries, shaking hands
is the custom. (1) If done properly, a handshake gives the
impression of strength and honesty, and if done
completely; it conveys weakness and dishonesty. (4) A
proper handshake has four ingredients: pressure, pumps,
eye contact and verbal message.

Type of Introduction: Funnel

Paragraph 2: (2) Mr. X went to Mexico from England to
manage a milk pasteurization plant. (9) For eight months,
he tried every way possible... (10) The response was
always, “yes, yes, yes”... (3) Then one day an impressive
new pasteurization ... (1) To celebrate the occasion, Mr. X
decided to throw a big party at the plant. (4) The
employees did most of the planning and draped the new
unit with garlands. (8) The party was a great success, and

everybody had a good time. (5) During the party one of Mr.

X’s supervisors... (6) And so it was —neither punctuality

nor quality checks were any longer needed. (7) This story
illustrates the need to understand that doing business in a
different culture demands an understanding of the culture

Type of Introduction: Interesting story

. Scientists keep trying to find ways to predict earthquakes—so far without

Paragraph 3: (2) In 1976, an earthquake in
China killed over 250, 000 people. (4) Iran

suffered more than 80,000 deaths. (3) In an

average year, earthquakes kill 10, 000 people

worldwide... (5) Scientists keep trying to find

ways to predict earthquakes... (1) currently

under study are 4 main methods of predicting

when and where the next BIG ONE will occur.
Type of Introduction: Surprising Statistics or

Facts

Type of Introduction: Surprising Statistics or Facts
Remember : 4 types of Introduction

1- Funnel Introduction

2- Dramatic, Interesting or funny story

3- Surprising Statistics or Facts

4- Historical Background
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A. Study these thesis statements from two different essays on the topic of the
status of women in Xanadu, an imaginary country. One of the essays uses a
comparison/contrast pattern, the other a time sequence (chronological order)
pattern. Which statement indicates which pattern?

PRA

Thesis
Statements

A. 1. Chronological Order.

1. Beginning in World War II and continuing through the period of economic 2 Comparison and
boom, the status of women in Xanadu has changed remarkably. :

Pattern of organization: contrast

2. Although the status of women in Xanadu has improved remarkably in !
recent years, itis sli_ll very ]0\\/ when compared to the status of women in B. 1. Two Paragraphs:
the countries of the industrial world. f |
Pattern of organization: Increased educationa

i ortunities and changes
B. In each of the following two thesis statements, both the method of organiza- Opp ) g

tion and the major subdivisions of the topic are indicated. Each subdivision in the cou ntry s laws.

will itself become the topic of a separate paragraph in the body o_f the essay. Paraaraphs:

Underline the topics of each paragraph. How many paragraphs will the body 2. Four < grap

of each essay probably contain? economic |ndependence)

1. The status of women in Xanadu has changed remarkably in reccn} years duc pO||t|C8| r|g htS, educational
to increased educational opportunities and changes in the country’s laws. opportu n ities, and social
Probable number of body paragraphs: /

2. The status of women in Xanadu has improved remarkably in recent years status/.

in the areas of economic independence, political rights, educational
opportunities, and social status.
Probable number of body paragraphs:

PRACTICE 3 A. Check (v/) the thesis statements that suggest logical division as a method

of organization.

— L. Teenagers demonstrate their independence in several ways.
— 2. My cighteenth birthday was the most memorable day in my life so far.

—— 3. On their eighteenth birthdays, U.S. citizens receive two important
rightsfresponsibilities: They can vote, and they can sign legal
contracts,

—— 4. In most occupations, women are still unequal to men in three areas:
salary, power. and status.

—— 5. Living in a dormitory offers several advantages to first-year students,

—— 6. Photosynthesis is the process by which plants manufacture their

own food. > =
—— 7. Acollege degree in interational business requires (1) a B. 2. [Women generally live longer than men] for two main reasons(?) they tend to take

knowledge of business procedures and (2) a knowledge of better care of their health, and they have better resistance to stress.

SPL e, 3. [Teenagers declare their separateness from their parents| by the way they dress

— 8. A computer is both faster and more accurate than a human. K
. Giving a surprise birthday party requires careful planning. by the way they talk. s - SON:

—— 10. Being an only child has both advantages and disadvantages. 4. In |choosing a major, a student has to consider various factors persona

=

f interest, job opportunities, and the availability of training institutions.
Analyze the following thesis statements. e

Note: You may want to use one of the topics in this practice or the next for
your own essay at the end of the chapter.

Step 1 Locate the main topic and the subtopics in each of the following thesis
statements.

Step 2 Draw a box around the topic.

Step 3 Underline the subtopics.

Step 4 Draw a circle around the words or punctuation marks that introduce
the sublopics,

The first one has been done for you as an example.

1. Capital punishment should be abolishedigiot on
another person of

use it deprives

use it does ot stop crime.

2. Women generally live longer than men for two main reasons: They tend
10 take better care of their health, and they have better resistance to stress.
Teenagers declare their separateness from their parents by the way they
dress and by the way they talk.

F

In choosing a major, a student has to consider various factors, such as personal
interest, job opportunities, and the avail lability of training institutions.




: Practice 8: Essay Outlining (pages 76-77)
D e e e by Responses will vary. Suggested completions: 5
Native American Influences on Moder U.S. Culture Native American Influences on Modern U.S. Culture
1 Introduction

have made many valuabie

of language Introduction

jons 1o modern U.S. culture, particularly i

an, food, and govern Thesis statement: Native Americans have made many valuable contributions to
I Body American culture, particularly in the areas of language, art, food, and government
A Encen anguee. 1I. Body
A. Native Americans left a permanent mark on the English 1
1. Names of places —cities, towns, rivers, and states
a. States: Delaware, Iowa, Illinois, Alabama
PR b. Cities: Chicago, Miami, Spokane
. 2. Names of animals and plants
TP a. Animals: chipmunk, moose, raccoon, skunk
b. Plants: tobacco, squash
e = B. Art is another area of important Native American contributions
5 1. Navajo ru
C.

3. Handicrafts
5 a. Pottery
b. Leather products

¢. Beadwork

C. Agriculture s another area in which Native Americans had a great and lasting
influence on the peoples who arrived here from Europe, Africa, and Asia
D _ - =3 1. Farming techniques
1. Iroquois—large tribe with many branches (‘nations") a. Fertlization of plants with dead fish
Nisdea i sl ortan e o Nektor e BYarcaioa b. lrrigation methods and crop rotation techniques
2. Five nations formed League of Iroquois New foods
.
5 > = b late
2 cciec fodeter When desing et olidels D. Finally. it mav surprise some people to learn that citizens of the United States are
SO dPponcne 1S colonies copiad Sinwst sys e also indebied to the native people for our form of government
a. Each colony (future state) was autonomous in managing own affa o = AiGE b6 Witk ke bekchiee Cations™)
b — — — Needed 10 settle disputes among various branches
1. Conclusion 2. Five nations formed League of Iroquois
We can casily see from these few examples the extent of Native American a. Was autonomous in running its own internal affairs
influence on our language, our art forms, our eating habits, and our b. Acted together when dealing with outsiders
government. 3. After independence, thirteen colonics needed similar system

. Each colony (future state) autonomous in managing own affairs

Choose one thesis statement from Practices 3B, 3C, or 4 on pages 66-68.

Follow the steps in the writing process, which you will find in Appendix A at

the back of the book. Brainstorm for ideas, and then organize your ideas into m
a formal outline like the model

b. Would join forces with the other states to deal with matters that concerned
them al
Conclusion

We can casily see from these few examples the extent of Native American influence on

our language, our art forms, our eating habits, and our government
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Chronological Order: Process Essay

Process Essay

Basic Info

- A Process essay is a description of a procedure, a step-by-step analysis and
explanation of a process.

- Many tasks that we do every day are processes that we follow in a specific order.

- It addresses a familiar process that we currently do regularly or that you have done
in the past.

- You are "the expert" and the organization of the essay is governed by chronological
order, so it should be the easiest essay to write for you.

Use First Person

I am asking that you explain a process, and use expressions such as:

"I (or we) did this, and then I (or we) did that (first person)"

Do not use 2nd person such as:

"you do this next, and you will see...(second person)."

NEVER, EVER use second person in this essay for me!!

Audience

- Your audience is your reader.

- Keep your reader (me) in mind, and assume that I know nothing or very little about
your topic.

- Therefore, you must define any terms I may not be familiar with.

- Don't assume that I am an expert in

computers or in any other subject.
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- Clarify your descriptions so that any reasonable person would understand your
meaning.

- This is not a diary or journal exercise. It is a narrative or story.
- It must describe a procedure that can be broken down into steps or stages.
- I suggest that you should try to organize your topic into
- When you are organizing, first make sure your thesis statement is written correctly.
- The thesis should immediately lead to the three divisions you make for your body
categories.
- Make sure that each paragraph then has a suitable topic sentence that outlines that
stage of the process.
Organizing the Essay
The organization of the process essay should look like this:
- Introduction paragraph
- Stage one paragraph
- Transition, stage two paragraph
- transition, stage three paragraph ‘ ‘
Sl ine agiy Jile add gl Caa s of @l mpa g

Iy cadd S i b g ol i S e LY -
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- {any other stages if necessary}
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- transition, conclusion
Organization continued...
- Each body paragraph will be one step in the process, and various sub-steps should
be explained within each body paragraph.
- Be sure to use transitions to tie steps and sub-steps together: to act as bridges so
that your writing flows more smoothly and coherently.
- Most of the transitions will refer to time because the process paper analyzes steps
of a process in time: first, second, third, next, then, soon after, later, last, finally,
and so on.
- A body paragraph should have a minimum of five sentences, so avoid having them
be too short.
The Intro Paragraph
- Good process intros open with a general subject and gradually move toward the
THESIS STATEMENT.
- A good intro flows well, with nho choppy sentences appearing out of nowhere.
— They transition well.
- The reader knows immediately that the essay will be about a procedure.
The Intro Paragraph
- First, always remember that the thesis statement of your essay is the LAST
sentence in your introductory paragraph.
- It is the most important sentence of your
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essay, so a great deal of thought goes into that sentence.

- All of the ideas you present in your body paragraphs must flow from that sentence,
and in many ways, your thesis controls your conclusion as well.

The Thesis

Do not "announce" or "talk" to the reader as in the following examples of bad
writing:

- "In this essay, I will explain...,”

- “As I mentioned above...,”

- "As I have shown...,"

- "I have chosen to write about...,"

- "the above reasons,”

Never use the following expressions:

- "I think,"

- "I feel,"

- "In my opinion."

The thesis continued...

- If you are somewhat creative, you can begin with acreative introduction

- Even if you aren't especially creative, your thesis statement must set the tone for
the rest of your essay.

- It must have a subject and a comment about it.

Sample Thesis Statements

(General introductory material comes before the thesis)

- ...0Once those decisions have been made, the difficulty of learning all the steps

involved in diaper changing comes: preparation, procedure, and clean-up.
M\aﬁ‘;)gssﬂ\w),ﬁg\é;
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- ...There are many delicious shrimp recipes. However, I enjoy preparing a French

appetizer called "Shrimp Bordelaise."

- ...The actual process of preparing a bowl of cereal is not difficult; what is hard is

selecting what I want.

- ...to maintain a healthy, attractive, and happy Shih-Tzu, a regimen of weekly

grooming is required. (Regimen indicates a process, something repeated.)

- ...To make this popular "Y" shaped necklace, several easy steps must be followed.
"bordelaise (s seall" A Al Ol jrianty el @l aa g 3BA (5 el iliia g e paall cllia

Cal e uai A gra ga Lo e Gl sl (e sle g alae] (e Aaladl) dlaall -
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Topic Sentences

One of the dangers of this type of essay is to write a topic sentence that is too
narrow or limited.
For example, if your topic sentence is:
"Next, I wrote a resume,"
that body paragraph can discuss ONLY writing the resume.
You cannot switch the subject matter in the middle of the paragraph and begin

discussing how you contacted employment agencies or how you phoned for
Jeall & 5 54 interviews.

SN bl Jas Sle B3 same o Al Apia 4 gia) £ guia g0 TS 2 SV (o g il 138 (e Shalie (1
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Mistakes witnessed by Mr. Sholtis

- Remember, all of your body paragraphs' topic sentences must flow from the thesis
statement, so pick a thesis statement that is broad enough to cover all of your
stages in your process.

- For example, I had a lady who wrote about her daughter's birthday party and
wrote her thesis like this:

« "After selecting the theme, the next step was to prepare the food."

* Then, the entire essay must be about the food preparation.

* No other topic, such as the games, the

location, or the invitations could be mentioned, so she painted herself into a corner.
* Therefore, if she had wanted to discuss those issues, she could have written:

Tl
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- After selecting the theme of the party, preparations focused on planning the
invitations, the games, and the food. (Also notice that active verbs such as
preparations focused on planning is better than the next step was. To be verbs are
usually boring.)

Suggestions to Aid Paragraph Development

- Not only tell what to do but also tell why to do it.

- Sometimes it's important to tell the readers what not to do. And why.

- Inform readers of necessary cautions or warnings.

- Include not only information about the process but also enough text to "prove"
your point of view about the process.

- Define any terms with which the readers may not be familiar.

- Use pictures or diagrams that are helpful.
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Conclusions

- As in any essay, your conclusion of a process paper summarizes the essay.

- It brings the reader "up to date" on the process, such as explaining the results of
this process.

(M&\)ah_\.mu’ i)
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- It brings the reader "up to date" on the process, such as explaining the results of
this process.
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- For example:

O you might discuss how much the family enjoys the patio you built
O how pleased your sister was with the quilt you made her

O how much everyone enjoyed the party you planned

O how you got a promotion for handling your procedure so well
rJUa Jases e -
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Conclusions
- Whatever the current status is on the project you did.
- Even if you just do a recipe, you can tell about how people feel when they see it or
taste it, and how satisfied you become when you see others' reactions to your work.
- There is a sense of completion to the essay
- It just doesn't stop abruptly causing the reader to wonder how it all turned out.
- One way to see if your conclusion is good is to read your introduction and then
jump directly to the conclusion and see if the two flow together well, or do they
seem to be part of two different essays.
- They should be similar in tone; if you start your intro humorously, your conclusion
should be also.

- Similarly, if your intro is formal, your conclusion should be formal as well
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Elements of the Lecture

Process Essay (Practice)

Q

A

Cause and Effect Essay

Review

These are the important points covered in this chapter.

1. Using chronological order to organize an essay means putting the ideas in
order or sequence by occurrence in time.
2. Use chronological order for narrative essays (stories, history, biography,
and autobiography) and for process essays (how to do or make something).
3. Following are the three keys to success in writing a chronological order essay:
* Group the steps or events into paragraphs where natural breaks occur.
e Write a thesis statement that indicates chronological order.
e Use chronological order signal words and phrases to show the sequence
of steps (in a process) or events (in a narration).




Understanding Chernobyl
Chronological Clouds of radioactive steam shoot into the sky. Fires bum unstoppably,
Order Essay sending radioactive smoke and particles into the atmosphere. Men dressed in
(Process) protective clothing work feverishly' to extinguish the fires and contain the
contamination.’ Hundreds of residents hastily grab their possessions and flee
wiosucrony their homes. Roadblocks are erected to keep strangers away. This was the Bopr s

PARAGRAPH scene at the Chernobyl nuclear power plant in the former USSR in April 1986.
The plant's nuclear reactor had exploded, spreading radioactive contamination
over an area that stretched as far away as Norway and Sweden. This
catastrophic’ accident renewed fears about the safety of nuclear reactors
around the world. Are such fears justified*? To understand how the accident at
Chernoby! happened, it is necessary to understand how a nuclear power plant Booy PARAGRAPH 3
is constructed and how one operates.

5. It is a different kind (neither a summary nor a
araphrase). It gives a final comment t
well-deigned nuclear power plantiis safe as
long as safety procedures are followed.

reaction completely. A high-pressure water bath surrounds the rods. The water
acts as a coolant by slowing down the neutrons. In some reactors, graphite®

is added to the water because graphite also slows down neutrons. A confinement
shell usually surrounds the parts containing radioactive material so that
radioactivity cannot escape.

How do nuclear reactors produce electricity? First, a series of nuclear fissions
are produced by bombarding the nuclei’ of uranium-235 with neutrons. When
a neutron strikes a nucleus, the nucleus splits, releasing energy. The released
energy then heats the water surrounding the rods, whose outer shells are made
of zirconium. The hot water is pumped to a heat exchanger, where steam is
produced. Finally, the steam passes to a turbine that drives a generator to
produce electricity,

How did the accident at Chemobyl happen? It happened because on the
day of the accident, the safety system on the reactor had been disabled while
operators performed an experimental test. During the test, the reactor cooled
excessively and threatened to shut down. If this had happened, the operators
would not have been able to restart the reactor for a long period of time. To avoid
this situation, they removed most of the control rods, which was against all
safety rules. Soon, the reactor began to overheat. When the reactor overheated,
the fuel rods melted and spilled their radioactive contents into the superheated
water, which then flashed into steam. Next, the increased pressure from the
steam blew the top off the reactor, and because there was no confinement shell
around the reactor, radicactive material shot into the sky. At the same time, hot
steam reacted with the zirconium shells of the fuel rods and with the graphite in
the coolant water to produce hydrogen gas, which then ignited." The graphite
burned for a long time, spreading even more radioactivity into the atmosphere.

In the end, the cost of the Chernobyl accident was enormous. Thirty-one
people died, and several hundred were hospitalized. Thousands had to be
evacuated and resettled. The soil around Chernobyl will remain contaminated
for years. The lesson from Chernobyl Is this: A well-designed nuclear power
plant using normal fuel is not dangerous as long as proper safety procedures
are followed. However, poor design and/or disregard for safety regulations can
lead to catastrophe.

A nuclear power plant

Booy pAAGAAH 1 A nuclear power plant contains a nuclear reactor that uses co
fission® to produce electricity. The reactor consists of fuel rods alternating ¥
control rods inside a very large container called the reactor core. The WMS
contain radioactive fuel such as uranium-235, and the control rods contain
neutron’™-absorbing’ substances such as boron and cadmium. By varying the
depth of the control rods within the core, one can increase or decrease the
absorption of neutrons, thereby speeding up or slowing down the fission process.
If necessary, the rods can be dropped all the way into the core to stop the

Writing Technique Questions
. What is the thesis statement? How does it indicate that at least part of this
essay will use chronological organization?

Which two paragraphs explain processes (how something works or how
something happens)? What two processes are explained?

3. Which paragraph describes the design of a nuclear power plant?

. What kind of introduction does this e:

In your opinion, i this kind of conclusion appropriate for this essay?

“graphite: gray substance used in lead pencils

“nuclei

A. Step 1 Check (v) the thesis st

Statements for
Chronological

Order indicate chronological order.

Double Check-
4-
(“Procedures”)

environment.

for several years.

Double Circle —
9 — ( Process)

different ways.

ignited:

of mucleus, the central part of an atom
an to bum

atements that suggest a chronologi
il a double check (v/+/) next to the th i e

essay will describe a process or pr
Step 2 In the sentences you have checke;

esis statements that suggest the
ocedure.

d. circle the word or words that

The first one has been done for you as an example.

Y/ 1. A child learns to handle responsibility in a series of smull
—— 2. A person's intelligence is the product of both heredity' and

—— 3. There are two main reasons I believe women in the army should not
be allowed in a war zone along with men.

- 4. The procedure for submitting expense re
——==5_. The tensions that led to last

ports has recently changed.
year’s student riots had been developing

—— 6. North American directness often conflicts with Asian modesty.

—— 7. The two busiest travel days in the United States are the Wednesday
before and the Sunday after Thanksgiving.

—— 8. Cultures celebrate the end of winter and the arrival of spring in

- The preparation of the poisonous puffer fish for eating is a delicate
process that is not for amateur chefs.

—===10. The life cycle of the monarch butterfly is an interesting phenomenon.

say have—"funnel” or attention-getting?
. What kind of conclusion does it have? Does it summarize the main points or
paraphrase the thesis, or is it a different kind? Does it give a final comment?




| Chronolegical Order Signal Words and Phrases

‘ first, first of all, second, third, etc.

then, next, after that, soon, later, later on
finally, last, last of all

meanwhile, at the same time, now
gradually, eventually

First, choose a destination for your camping trip.
Then make a list of supplies and equipment.
Last of all, have a good time.

Meanwhile, have a supply of clean rags ready.

Gradually increase your child’s allowance.

Subordinators

after since After you have chosen a destination, make a list of equipment
as until and supplies that you will need.

gs.soon;as il Praise your child when he or she does something well.
before while

Others

the first (second, last, final) step
on the third day

after leaving home

later that morning

for five minutes

in 2004

several years ago

a few weeks later

in the next (past, last) 15 years

The last step is to decorate the cake.

Continue stirring the soup for five minutes.

In 2004, scientists announced a major discovery.

After leaving home, | began to appreciate my parents.

My parents emigrated to the United States several years ago.

The court announced the decision a few weeks later.

10. When he or she asks you speak up

Well, Introduction Body has time period “in April
1986"

How to Annoy a Teacher
It is quite easy to annoy a teacher—even the most patient, kind-hearted
teacher in the world—if you follow these simple steps.

(1) e e i ST — always come to class just a little late.
2 —  Second Fake as much noise as possible as you enter the
room. (3) greet all your friends with g cheerful wave—
or even better, W|th a shouted greeting. (4Be¥0re LOU Slt aOWn slam your

heavy backpack down on the floor next to your desk and do a few stretching
exercises. (After eﬂl you will be sitting still for the next 40 minutes or so!)
5) _FM make a big, gaping' yawn and take your seat.

Asee;mtheJﬂssDn_beglﬁS raise your hand and ask to be excused to

go to the restroom. (7) ___ VVIE When MFH be sure to slam the door,

and again, make as much noise as possible while taking your seat.

(8) An the next few minutes  turn the pages of your book noisily, search in your
backpack for a pencil, ask your neighbor if you can borrow an eraser, and announce
in a loud voice that you cannot find your homework. (@) Then
raise your hand and ask to be excused to look for it in your locker.

If the teacher should happen to call on you during the class, mumble® an
answer. (10) — mumble again—maybe a little louder this
time, but still not loudly enough to be heard. If the teacher dares to ask you
11) . . +— give a loud and clear answer to the previous
question—the one your classmate answered a minute ago—and smile smugly’

as you do so. )
12) In conclusion

—_ if these techniques do not achieve the desired
results, you can always fold your arms across your desk, put your head down, and
take a nap. Just do not forget to snore!




In this magazine article, the author tells us how to keep our computers operating effi-
ciently by performing regular maintenance chores. Even though his purpose is
instructional, his tone is informal. By using humor (Your PC is basically your backup
brain) and slang (crud, guts, dust bunnies), he makes the process entertaining to read.

Reading 1

Spring Cleaning, No Mops
The messiest place in your house may be your hard drive.
You don’t do Windows? It’s time to fix that.*

1 April is upon us, and it’s time to do some serious spring cleaning. I’'m not
talking about the fridge, the attic and the shoe closet. If you're like me, your PC
is basically your backup brain, and if you really want that warm feeling of renewal
that comes but once a year, you've got to clean up your computer.
2 The most visible messes are the easiest to deal with. A moist paper towe! will
freshen up your monitor; a cotton swab can scrape the crud off the rollers in your
mouse; a good burst from a can of compressed air will get the dust out of your
keyboard. If your computer desktop is as messy as your real one, that’s easily
corrected, too. You just have to be merciless. Dump those obsolete documents.
Delete old e-mails without looking back. Trash any program you haven’t used
since the last millennium.
3 Unfortunately, out of sight is not necessarily out of mind. Operating systems
have a way of surreptitiously backing up everything you do, and some programs
tend to grow roots. Just because you put something in the recycling bin or ran
an uninstall program doesn’t mean you got rid of it. On Windows machines there
are several different files associated with each program, and to do a thorough
cleaning job, you have to root out every one.
4 The problem is that deleting the wrong files can give your computer serious
fits, so tread lightly. There are several popular utilities that will do the work safely
for you. As a rule, you should stay out of the real guts of the machine—the files
and settings that run your operating system—unless you really know your stuff.
5 You may still have to get rid of the temporary backup files that your computer
made when you didn’t hit Save often enough. Windows users can try to find and
delete all files that end in .tmp. You'll be surprised how many hundreds have piled
up; just don’t delete any that the system says it still needs. After that, run your
built-in mop-up programs—in Windows, look in System Tools for Disk Cleanup; with
Macs, it’s Disk First Aid in Utilities—and let the computer check itself for errors.
6 Now it’s time to deal with everything your Internet browser brought home from
its travels on the World Wide Web. Use Options or Preferences to get rid
of unwanted cookies and clean out your cache files. Give your computer a
blood test by going on the Web and downloading the latest in antivirus software.
Then run a disk defragmenter to straighten out the tangle of files stored on your
hard drive. This can speed up your computer’s performance. But as with any major
renovation, you should back up important documents beforehand, just to be safe.
7 The last step for desktop-computer owners is often the most satisfying. Grab
your can of compressed air, unplug and open up your computer’s box and
behold—without touching anything—the dust bunnies that have been breeding in
there ever since you brought it home. Eek!




Chronological
Order

About the Organization Support

1. Which sentence is true about the thesis statement of this magazine article? 4. Which sentence would best serve as a topic sentence for paragraph 2

a. The first step is to clean the exterior of your computer.
GThe first step is to clean up what you can easily see.

a. The thesis statement announces the topic and indicates that this is going
to be a “how to” essay.
b. The thesis statement announces the topic without indicating what pattern

< AR 5. Paragraphs 3, 4, and 5 all discuss the same general topic, but only one
of organization it will use.

paragraph has a topic sentence.
a. Which paragraph has a topic sentence?
2. Which sentence best describes the conclusion? Write the topic sentence here:

@ There is no clear thesis statement.

a. The conclusion restates the thesis in different words.
GThcre is no formal conclusion: the conclusion is actually a final step.

5. a. Paragraph 5 has a topic

3. What pattern of organization does the article use?

a. Chronological order: process sentence. You may still have to get
b. Logical division of ideas ride Of the temporary backup ﬁ|es

@ A combination of chronological process and logical division of ideas

that your computer made when you
didn’t his SAVE often enough.

b. Consider combining the other two paragraphs. Which of the following
sentences best serves as a topic sentence for the combined paragraph?
(1) Next, delete your old files safely by using a built-in program.

The next step, getting rid of old files and programs, is more difficult.
(3) Next, empty your recycle bin.

6. L()&;k for chronological order signal words and phrases. 6. a. Paragraphs 6and7 begin with
a. Which paragraphs begin with chronological order signals? and ChronOIOgical transition Signa|SI “Now’
Write the signals here: « 5
and “The last step.

b. What other chronological order signals can you find in paragraphs 5 b Aﬁer that and then
and 6? List them here: ) )

Note: Read the other reading page 92.




Cause and Effect Essay

Let’s Play this icon and listen carefully.

What is a cause? What is an effect?

Cause and effect depend on each other. You can’t have one without the other. A
plane crashed. That is the effect. What are the possible causes? Was it a mechanical
or human error? Was it due to the weather? Was it a terrorist action? Obviously
there are many possible causes.

How to write a cause and effect essay.
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Step one:

Select a significant topic, for example, a social phenomenon or a social trend.
Examples:

Teenage rebellion

Teenage violence

Domestic abuse

Environmental crisis

Pollution
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Increasing number of teenage pregnancies
Increases in computer science majors.
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Step two

Decide whether you want to examine

the cause or effect or both.

Step three

Examine each cause and effect thoroughly,
using sufficient evidence to prove your points.
54

LegdS gl il o Al Al o o 5 1Y L 8

ot Lalal) s 488 Al alasiinly 4y ) (S Gand

The patterns of cause and effect essays are the following
Cause-to-Effect Pattern

Introduction, Thesis

Effect 1

Effect 2

Effect 3

Conclusion

« Effect-to-Cause Pattern




¢ Introduction, Thesis
*Cause 1

» Cause 2

» Cause 3

« Conclusion
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Guideline for Writing Cause and Effect Essays

Introduction

Lead-in: Introduce the topic

Transition: Present popular assumption of the cause or the effect concerning the
topic

Thesis Statement: Present your speculation about the causes or effects of the topic
(at least three cause or effects)
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Body

Body Paragraph 1

1. Topic Sentence: Present the first cause or the first effect.

2. Supporting Details: Explain and provide examples.

3. Closing Remarks: Link the examples back to the topic sentence.

Body Paragraph 2

1. Topic Sentence: Present the second cause or the second effect.

2. Supporting Details: Explain and provide examples.

3. Closing Remarks: Link the examples back to the topic sentence.

Body Paragraph 3

1. Topic Sentence: Present the third cause or the third effect.

2. Supporting Details: Explain and provide examples.

3. Closing Remarks: Link the examples back to the topic sentence.

a0

) &,80ll s

.Jol 2| oow Jol 13 1 Jozdl 9090 .0

bl pyrsi g i 1 Juolas pe> .Y

Pl g9090 (| b5g2)l dliol byl rauolis ol LY

Y o a0l agpll

wosldl ol sl ol 3 ozl £9.090-) ]

go090 sJ| 8392l aliol ¢ byl @l wlas>Vo ¥ .aliol puasi g gui @ Jaolas pes .Y
Jozdl

9 &b 1 Juolai pes .Y adlll of el ol 138 ozl goo90-) .Y &,aall aspll

Jozdl gg080 sl 8592l @liol cu dasyl tauolis wlasMo .Y .aliol o,

Conclusion

1. Restate the thesis statement.
2. Offer a solution or share insight
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- What's Cause & Effect Essay?

- Types of Cause & Effect Essay Organizations.

a. Block Organization

b. Chain Organization

What is a Cause and Effect Essay?

- A Cause and Effect Essay provides reasons and explanations for events, conditions, or
behaviors.

- It involves tracing probable or known effects of a certain cause or examining one or
more effects and discussing the reasonable or known cause(s).

Intro : Cause and EffectCause and Effect

- analyzes why something happens.

- Some effects are caused by multiple causes.

- Some causes, in turn, can result in multiple effects.

Every event has a cause and every cause has a resulit.
Hint: Cause and Effect

- In this unit, you will look at the situation (effect) and examine the reasons (causes) for
it.

- Usually there are more than one reason for the situation.
- When there are many reasons, there is usually one that is most important.

Remember !!!
Remember the following points when you write about the causes of an effect:

1- Look at the possible causes and discuss them.
2- Support all the causes. Give good examples.

3- State your most important cause list. This will make your essay m ore interesting.
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Understanding the Assignment
- Cause and Effect Essay assignments typically use the following language:

"What are the causes of X?"
"What led to X?"

"Why did X occur?"

"Why does X happen?"

"What would be the effects of X?"
Example:

- Define recession and discuss the probable effects a recession would have on

American society.
Transitions




- Transitions for showing cause: because and as

- Because and as introduce a reason clause. They both answer the question “why?”
Both because and as can by used at the beginning of the sentence or in the middle.

- Use a comma after the reason if you start the sentence with because and as.
Two Ways of Organization:

- There are two ways to organize a cause-and-effect essay:

block organization and chain organization.

- Some topics work better when organized in block, while others work better when
organized in a chain. If the causes and effects are closely related, it id s better to use a
chain organization.

First Type: Block organization

- You discuss all of the causes in one block (one, two or three paragraphs, depending on
the n umber of causes). Then you discuss all the effects in another block.
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Cause-and-Effect Structure Words

- Cause structure words:

the first reason is, the next cause, because

- Effect structure words:

the first effect, as a result, consequently

- Note: use a semicolon before and a comma after consequently and therefore.
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Transition Paragraph 5,54/l Jls:VI

In block organization, a short paragraph often separates one m
another major scton This paragraph is caled a transition paragraph. Its purpose is
10 conclude one section and introduce another sec

S uce ton. You do not always have to
WRE 4 transition paragraph, but it is helpful when your topic s long and comples,
For example, an essay abou glob

h al Warming might nclude sveral paragraphs about
Uhe causes and several paragraphs abou the effects, with a transition paragraph
between the two blocks

Essgys that discuss mainly (or only) causes or mainly (or only) effects might have
A tra‘n‘smon pa'ragrap‘h between blocks of different inds of causes o between blocks
of different kinds of effects, For example, you might use a transition paragraph to

separate the personal effects of our increased [fe expectancy from its many effects
o the econom,

ajor section from




In short, a block-style cause/effect essay could have many different patterns.
Some possibilities are shown below.
Block Organization
A B
Introduction Introduction
1st cause 1st cause
2nd cause Transition paragraph
3rd cause
— 2nd cause
Transition paragraph B oo o
2nd effect Effects
Conclusion Conclusion
C D
Introduction Introduction
Effects 1st effect
Transition paragraph 2nd effect
1st cause i{g egec'tt
2nd cause o
3rd cause Conclusion
Conclusion
As you read the following model essay, try to determine which of the patterns the
model essay follows: A, B, C, or D.




Shyness

1 If you suffer from shyness, you are not alone, for shyness is a universal
phenomenon.' According to recent research, “close to 50 percent of the general
population report that they currently experience some degree of shyness in their
lives. In addition, close to 80 percent of people report having felt shy at some
point in their lives” (Payne, par. 3).> As shyness is so prevalent in the world, it is
not surprising that social scientists are learning more about its causes. They
have found that shyness in an individual can result from both biological and
environmental factors.

2 Recent research reveals that some individuals are genetically predisposed
to’ shyness. In other words, some people are born shy. Researchers say that
between 15 and 20 percent of newborn babies show signs of shyness: they are
quieter and more vigilant. Researchers have identified physiological differences
between sociable and shy babies that show up as early as two months. In one
study, two-month-olds who were later identified as shy children reacted with
signs of stress to stimuli such as moving mobiles* and tape recordings of
human voices: increased heart rates, jerky movements of arms and legs, and
excessive crying. Further evidence of the genetic basis of shyness is the fact
that parents and grandparents of shy children more often say that they were shy
as children than parents and grandparents of non-shy children (Henderson and
Zimbardo 6).°

3 However, environment can, at least in some cases, triumph over biology.

A shy child may lose much of his or her shyness. On the other hand, many
people who were not shy as children become shy as adults, a fact that points
to environmental or experiential causes.

4 The first environmental cause of shyness may be a child’s home and family
life. Children who grew up with a difficult relationship with parents or a dominating
older sibling are more likely to be inhibited" in social interactions. Another factor is
the fact that today’s children are growing up in smaller and smaller families, with
fewer and fewer relatives living nearby. Growing up in single-parent homes or in
homes in which both parents work full time, children may not have the socializing
experience of frequent visits by neighbors and friends. Because of their lack of
social skills, they may begin to feel socially inhibited, or shy, when they start
school (7).

5 Asecond environmental cause of shyness in an individual may be one’s
culture. In a large study conducted in several nations, 40 percent of participants
in the United States rated themselves as shy, compared to 57 percent in Japan
and 55 percent in Taiwan. Of the countries participating in the study, the lowest
percentage of shyness was found in Israel, where the rate was 31 percent.

Researchers Henderson and Zimbardo say, “One explanation of the cultural
difference between Japanese and Israelis lies in the way each culture deals wi
attributing credit for success and blame for failure. In Japan, an individual's
performance success is credited externally to parents, grandparents, teachers!
coaches, and others, while failure is entirely blamed on the person.” Therefore
Japanese learn not to take risks in public and rely instead on group-shared
decisions. “In Israel, the situation is entirely reversed,” according to Henderso
and Zimbardo. “Failure is externally attributed to parents, teachers, coaches,
friends, anti-Semitism, and other sources, while all performance success is
credited to the individual's enterprise.” The consequence is that Israelis are fr
to take risks since there is nothing to lose by trying and everything to gain (10
& In addition to family and culture, technology may play a role as well. In th
United States, the number of young people who report being shy has risen fro
40 percent to 50 percent in recent years (10). The rising numbers of shy young
people may be “due in part to the growing dependence on non-human forms
communication, coming about as a result of our huge advances in technology”
(Payne, par. 4). Watching television, playing video games, and surfing the Web
have displaced recreational activities that involve social interaction for many
young people. Adults, too, are becoming more isolated as a result of technolo
Face-to-face interactions with bank tellers, gas station attendants, and store
clerks are no longer necessary because people can use machines to do their
banking, fill their gas tanks, and order merchandise. College students take
online telecourses. Telecommuters work at home, giving up daily contact with
coworkers. Everyone texts, e-mails, and converses anonymously’ in onling cha
rooms. As a result, people have less opportunity to socialize in person, becom
increasingly awkward at it, and eventually start avoiding it altogether. In short,
they become shy.

T While being shy has some negative consequences, it has positive aspect
too. For one thing, it has been mentioned that shy people are good listeners
(“Shyness”)." Furthermore, a university professor writing about his own shyne:
says, “Because of their tendency toward self-criticism, shy people are often hi
achievers, and not just in solitary activities like research and writing. Perhaps
even more than the drive toward independent achievement, shy people long t
make connections to others, often through altruistic” behavior” (Benton)."

& To sum up, shyness has both genetic and environmental causes. Some
people come into the world shy, while others become shy as a result of their
experiences in life. It appears that most people have experienced shyness at
some time in their lives, and recent research indicates that the number of shy
people is increasing. Therefore, if you are shy, you have lots of company.

8. Pattern B

Writing Technique Questions

1. Is the topic of this essay primarly the causes or the effects of shynes
2, Which paragraph(s) discuss(es) the causes”

3. Which paragraph(s) discuss(es) the effects?

4. What two subtopics are named in the thesi statement’?

5. Which paragraph(s) discuss(es) the first subtopic?

6. Which paragraph(s) discuss(es) the second subtopic?

1. What is the function of paragraph 37

8. Which pattem (A, B, C, or D) does the model follow?




Shyness

1 If you suffer from shyness, you are not alone, for shyness is a universal
phenomenon.' According to recent research, “close to 50 percent of the general
population report that they currently experience some degree of shyness in their
lives. In addition, close to 80 percent of people report having felt shy at some
point in their lives” (Payne, par. 3).> As shyness is so prevalent in the world, it is
not surprising that social scientists are learning more about its causes. They
have found that shyness in an individual can result from both biological and
environmental factors.

2 Recent research reveals that some individuals are genetically predisposed
to’ shyness. In other words, some people are born shy. Researchers say that
between 15 and 20 percent of newborn babies show signs of shyness: they are
quieter and more vigilant. Researchers have identified physiological differences
between sociable and shy babies that show up as early as two months. In one
study, two-month-olds who were later identified as shy children reacted with
signs of stress to stimuli such as moving mobiles* and tape recordings of
human voices: increased heart rates, jerky movements of arms and legs, and
excessive crying. Further evidence of the genetic basis of shyness is the fact
that parents and grandparents of shy children more often say that they were shy
as children than parents and grandparents of non-shy children (Henderson and
Zimbardo 6).°

3 However, environment can, at least in some cases, triumph over biology.

A shy child may lose much of his or her shyness. On the other hand, many
people who were not shy as children become shy as adults, a fact that points
to environmental or experiential causes.

4 The first environmental cause of shyness may be a child’s home and family
life. Children who grew up with a difficult relationship with parents or a dominating
older sibling are more likely to be inhibited" in social interactions. Another factor is
the fact that today’s children are growing up in smaller and smaller families, with
fewer and fewer relatives living nearby. Growing up in single-parent homes or in
homes in which both parents work full time, children may not have the socializing
experience of frequent visits by neighbors and friends. Because of their lack of
social skills, they may begin to feel socially inhibited, or shy, when they start
school (7).

5 Asecond environmental cause of shyness in an individual may be one’s
culture. In a large study conducted in several nations, 40 percent of participants
in the United States rated themselves as shy, compared to 57 percent in Japan
and 55 percent in Taiwan. Of the countries participating in the study, the lowest
percentage of shyness was found in Israel, where the rate was 31 percent.
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Researchers Henderson and Zimbardo say, “One explanation of the cultural
difference between Japanese and Israelis lies in the way each culture deals with
attributing credit for success and blame for failure. In Japan, an individual's
performance success is credited externally to parents, grandparents, teachers,
coaches, and others, while failure is entirely blamed on the person.” Therefore,
Japanese learn not to take risks in public and rely instead on group-shared
decisions. “In Israel, the situation is entirely reversed,” according to Henderson
and Zimbardo. “Failure is externally attributed to parents, teachers, coaches,
friends, anti-Semitism, and other sources, while all performance success is
credited to the individual's enterprise.” The consequence is that Israells are free
to take risks since there is nothing to lose by trying and everything to gain (10).
& In addition to family and culture, technology may play a role as well. In the
United States, the number of young people who report being shy has risen from
40 percent to 50 percent in recent years (10). The rising numbers of shy young
people may be “due in part to the growing dependence on non-human forms of
communication, coming about as a result of our huge advances in technology”
(Payne, par. 4). Watching television, playing video games, and surfing the Web
have displaced recreational activities that involve social interaction for many
young people. Adults, too, are becoming more isolated as a result of technology.
Face-to-face interactions with bank tellers, gas station attendants, and store
clerks are no longer necessary because people can use machines to do their
banking, fill their gas tanks, and order merchandise. College students take
online telecourses. Telecommuters work at home, giving up daily contact with
coworkers. Everyone texts, e-mails, and converses anonymously” in online chat
rooms. As a result, people have less opportunity to socialize in person, become
increasingly awkward at it, and eventually start avoiding it altogether. In short,
they become shy.

" While being shy has some negative consequences, it has positive aspects,
too. For one thing, it has been mentioned that shy people are good listeners
(“Shyness”)." Furthermore, a university professor writing about his own shyness

says, “Because of their tendency toward self-criticism, shy people are often high

achievers, and not just in solitary activities like research and writing. Perhaps
even more than the drive toward independent achievement, shy people long to
make connections to others, often through altruistic” behavior” (Benton)."

& To sum up, shyness has both genetic and environmental causes. Some
people come into the world shy, while others become shy as a result of their
experiences in life. It appears that most people have experienced shyness at
some time in their lives, and recent research indicates that the number of shy
people is increasing. Therefore, if you are shy, you have lots of company.

Znd cause [
3rd cause
Conclusion
8. Pattern B ssay, try to deter

Writing Technique Questions

1. Is the topic of this essay primarly the causes or the effects of shyness?
2, Which paragraph(s) discuss(es) the causes?

3. Which paragraph(s) discuss(es) the effects?

4. What two subtopics are named in the thesi statement’?

5. Which paragraph(s) discuss(es) the first subtopic?

6. Which paragraph(s) discuss(es) the second subtopic?

1. What is the function of paragraph 37

8. Which pattem (A, B, C, or D) does the model follow?
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Fill in the boxes to show the block organizational pattern of the essay. Write in the
PRACTICE | _ 12
Block topic of each paragraph and tell whether it is a cause or an effect. The first two boxes

Organization have been filled in for you.

irroouerion | Thesis statement: They have found that shyness
in an individual can result from both biological
and environmental factors.

Ist cause: genetics

CONCLUSION




Second Type: Chain organization
You discuss a first cause and then the effect, a second cause and its effect, a third
cause and its effect, and so on.
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ol e Notice the Chain Organization
u |
intodction How Fertile Land Becomes Desert i
| Case People move into new areas and clear land for agricutture by cutting down tregs. i
Eﬁtct The tree roots no longer hold the soil i place. i
Catse The tree roots do not hold the soi in place. i
Eﬁ}ct The topsoil washes away during heavy rains, i
Caijse The topsoil washes away during heavy rains, i
Eﬁfct There is no good soil to grow crops in. i
Cafse There is no good soil o grow crops in i
Effect Peaple move to new areas and clear land for agricuture by cutting down tres. i
Gonelusion i
|




The following short essay describes a simple chain reaction.

1. Paragraph 1

[

[

[

SAD I

1 Years ago, medical researchers identified a psychological disorder that [
they appropriately named Seasonal Affective Disorder, or SAD. People who - I
suffer from SAD become very depressed during the winter months. Doctors now - I
understand the causes of this condition, which affects millions of people, [
particularly in areas of the far north where winter nights are long and the hours |
of daylight are few. I
2 SAD results from a decrease in the amount of sunlight sufferers receive.
Doctors know that decreased sunlight increases the production of melatonin,
a sleep-related hormone that is produced at increased levels in the dark. =SS
Therefore, when the days are shorter and darker, the production of this S
hormone increases. Shorter, darker days also decrease production of seratonin,
a chemical that helps transmit nerve impulses. Lack of seratonin is known to .
be a cause of depression (‘Seasonal” HH, par. 1).' Depression may result from
the resulting imbalance of these two substances in the body. Also, doctors ()
believe that a decrease in the amount of sunlight the body receives may cause
adisturbance i the body's natural clock (“Seasonal” NMHA, par. 2).*Doctors °
believe that the combination of chemical imbalance and biological clock
disturbance results in symptoms such as lethargy,’ oversleeping, weight gain,
anxiety, and irritability—all signs of depression.
s Since absence of light seems to be the cause of this disorder, a daily
dose of light appears to be the cure. Doctors advise patients to sit in front

of a special light box that simulates' natural light for a few hours every day.

An hour’s walk outside in winter sunlight may also help (par. 4).

4 In conclusion, the depressive effect of low sunlight levels may help explain
the high suicide rate in the Scandinavian countries; more important, it may
suggest a remedy: When the days grow short, turn on the lights.

Writing Technique Questions
1. Which paragraph contains the chain of causes and effects?
2. What is the effect of decreased sunlight in winter?

3. What other change results from a decrease in the amount of sunlight?
4. What is the final result?




Comparison and Contrast Essay

Introduction to Academic Writing 2:
Comparison and Contrast Essays
What are Comparison and Contrast Essays?

- Comparing things is something we do every day when we have to make decisions.

For example, you might think of similarities or differences when we are buying a new
MP3 player or choosing a place to study English.

- You may need to evaluate two sides of an issue you have studied in a class or two
proposals for research or projects at your workplace. In these cases, you will heed to
write an essay or report to discuss your ideas about the topic. This is a comparison
and contrast essay.

Comparison/Contrast Essay Organization

- Like other types of essays, a comparison and contrast essay must have a clear
introduction and conclusion.

- The body of the essay can be organized many ways. We will look at two
organizational styles.

Point by point organization
Block organization
The Introduction

- For both types of organization, the introduction is the same.

- Presents the topic or subject that is being compared and contrasted in the topic
sentence.

- Gives some general information about the topic

- Ends with a thesis statement that tells the reader specifically what will be compared
and contrasted.

Point by Point Organization
- The body paragraphs alternate between similarities and differences.

- In a short essay, one body paragraph will explain the similarities between the two
subjects and one paragraph will explain the differences.

- In a longer essay, one paragraph will explain similarities between one main idea
in the two subjects and one paragraph will deal with differences in the same main
idea, and so on.
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Short Essay
Organization

Introduction
Similarities
Differences

Conclusion

Longer Essay
Organization

Introduction
Qimilarity#1
Différeice #1
Sinildrity#2
Ditference #2

Ganclusion

Block Organization

- In block organization, the body paragraphs first present the similarities in the two
subjects. Then, in separate paragraphs, the differences are presented.

- For the short essay, the organization is similar to Point by Point Organization.

- For the longer essay, the body paragraphs first present the similarities as a set
then, after a transition, present the differences as a separate set.




dalatlal) J8 o
EAY) cAliadio ol i 8 ¢ i e g sall (a8 il as gl Y sf ol sl cladaiall e b -
A 4 ) ABles daliie il gaall e -

e de gana (& CUDEAY) 038 Joail) aay o de sane pa Ll dn ol W ol ol I Al of giay Jia b -

The Conclusion

For both types of comparison and contrast essay, the conclusion is the same.

Restate the topic

Restate or summarize the similarities and differences between the two topics

Give your opinion or feeling about the topic make a prediction, or explain the
results
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Japan and the United States: Different but Alike'
] The culture of a place is an integral® part of its so iety whether that place
is a remote Indian village in Brazil or a highly industrialized city in Western
Europe. The culture of Japan fascinates people in the United States because,
at first glance, it seems so different. Everything that characterizes the
United States: newness, racial heterogeneity,’ vast territory, informality, and
an ethic of individualism®—is absent in Japan. There, one finds an ancient and
homogeneous” society, an ethic that emphasizes the importance of groups,
and a tradition of formal behavior governing every aspect of daily living, from
drinking tea to saying hello. On the surface at least, U.S. and Japanese
societies seem totally opposite.
2 One obvious difference is the people. Japan is a homogenous society of
one nationality and a few underrepresented minority groups, such as the ethnic
Chinese and Koreans. All areas of government and society are controlled by the
Japanese majority. In contrast, although the United States is a country with
originally European roots, its liberal immigration policies have resulted in its
becoming a heterogeneous society of many ethnicities—Europeans, Africans,
Asians, and Latinos. All are represented in all areas of U.S. society, including
business, education, and politics.
E Other areas of difference between Japan and the United States involve
issues of group interaction and sense of space. Whereas people in the United
States pride themselves on individualism and informality, Japanese value groups
and formality. People in the United States admire and reward a person who
rises above the crowd: in contrast, a Japanese proverb says, “The nail that
sSticks up gets hammered down.” In addition, while North Americans’ sense of
size and scale developed out of the vastness of the continent, Japanese genius
lies in the diminutive and miniature.© For example, the United States builds
airplanes, while Japan produces transistors.
-3 In spite of these differences, these two apparently opposite cultures share
several important experiences.
s Both, for example, have transplanted cultures. Each nation has a “mother”
society: China for Japan and Great Britain for the United States—that has
influenced the daughter in countless ways: in language, religion, art, literature,
social customs, and ways of thinking. Japan, of course, has had more time than

the United States to work out its unique interpretation of the older Chinese
culture ! i




s Both societies, moreover, have developed the art of business and com-
merce, of buying and selling, of advertising and mass producing, to the highest
levels. Few sights are more reassuring to people from the United States than the
tens of thousands of busy stores in Japan, especially the beautiful, well-stocked
department stores. To U.S. eyes, they seem just like Macy’s or Neiman Marcus
at home. In addition, both Japan and the United States are consumer societies.
The people of both countries love to shop and are enthusiastic consumers of
convenience products and fast foods. Vending machines selling everything from
fresh flowers to hot coffee are as popular in Japan as they are in the United
States, and fast-food noodle shops are as common in Japan as McDonald’s
restaurants are in the United States.

7 Afinal similarity is that both Japanese and people in the United States have
always emphasized the importance of work, and both are paying penalties for
their commitment to it: increasing stress and weakening family bonds. People in
the United States, especially those in business and in the professions, regularly
put in twelve or more hours a day at their jobs, just as many Japanese
executives do. Also, while the normal Japanese workweek is six days, many
people in the United States who want to get ahead voluntarily work on Saturday
and/or Sunday in addition to their normal five-day workweek.

& Japan and the United States: different, yet alike. Although the two societies
differ in many areas such as racial heterogeneity versus racial homogeneity,
individualism versus group cooperation, and informal versus formal forms of

behavior, they share more than one common experience. Furthermore, their

differences probably contribute as much as their similarities toward the mutual
interest the two countries have in each other. It will be interesting to see where
this reciprocal fascination leads in the future.

Writing Technique Questions

1. In which paragraph(s) are the similarities discussed? In which paragraph(s)
are the differences discussed?

2. What is the function of paragraph 4?




A Short Essay &,.0% @lao

Point by Point or Block Organization pulaii x> gi alns;

Introduces the topic
and general
information

The specific
things that will be
compared. It also
gives the writer’s
opinion about the
topic

There are two places that have had a profour
impact on my life. One of them is New York
City, and the other is Quetzaltenango,
Guatemala. When you compare them, they
seem like dramatically different places, but
they have some things in common, and | lov
them both.

N « e ——

Introduces the
similarities with
general
statements

Examples of
similarities
between the
two cities
explain why the
writer likes the
two cities

There are many reasons why New York seems lik]
my home away from home. Both cities are strikind
and distinctive. For example, each has its own

nickname. Everyone knows New York is “the Big I
Apple.” Quetzaltenango is known as “Xela” I
(pronounced (shey-la), which is a lot easier to say|
Second, both cities have a “Central Park” where |
people like to go and walk. Although Central Park]
Xela is smaller, its tropical flowers and colonial |
architecture mean it is just as beautiful as New [
York’s. Furthermore, when you walk around Xela,I
you find many tourists and people from other I
countries, just like New York. For me, this means |
conversations in Xela are just as interestingas |
conversations in New York. |

Imntroduce s thhe
differences

Specific examples
of the differences

Despite their similarities, these cities are different. I
Life in Xela is more colorful and the pace of life is

slower. For this reason, whenever | return to Xela, I
is like an escape. When | arrive, the first thing | |
notice is the color. In New York, many people wear
black to be stylish, but in Xela stylish clothing is th%
rainbow-colored clothing of the indigenous people.
And because Xela is smaller, the beautiful green |
mountains outside the city are always visible. The |
second thing | notice is the pace of life.
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Comparison Signal Words

Transition Words and Phrases
similarly Human workers can detect malfunctions in machinery; similarly/likewise,
likewise a robot can be programmed to detect equipment malfunctions.
also Human workers can detect malfunctions in machinery; a robot can also.
too Human workers can detect malfunctions in machinery; a robot can too.
Subordinators
as Robots can detect malfunctions in machinery, as/just as human workers can.
fust as

Note: Use a camma when as andjust as show comparison even when the dependent
clause follows the independent clause as in the above example.

N ——

Comparison Signal Words (continued)

Coordinators

and
both...and
not only . .. but also

neither. .. nor

Robots and human workers can detect malfunctions in machinery.
Both robots and human workers can detect malfunctions in machinery.

Not only robots but also human workers can detect malfunctions in machinery.

Neither robots nor human workers are infallible.!

Others

like (+ noun) »
just like (+ noun)
similar to (+ noun)

(be) like

(be) similar (to)
(be) the same as
(be) the same
(be) alike

(be) similar

to compare (to/with)

Robots, like/just like/similar to human workers, can detect malfunctions in machinery.

Robots are like/are similar to/are the same as human workers in their ability to detect
malfunctions in machinery.

In their ability to detect malfunctions in machinery, robots and human workers
are the same.

Robots and human workers are alike/are similar in their ability to detect malfunctions
in machinery.

Robots can be compared to/be compared with human workers in their ability to detect
malfunctions in machinery.




Contrast
Signal Wards

Contrast signal words fall into two main groups according to their meaning. The
words in the first group show a relationship that is called concession. The words in
the second group show an opposition relationship.

Contrast Signal Words: Concession (Unexpected Result)
Concession signal words indicate that the information in one clause is not the result
you expect from the information given in the other clause.

Although | studied all night, Lfé_ileg,ihj_e&am.

My failing the exam is not the result you might expect from the information in the
first clause: 7 studied all night.

Look at both Contrast Clauses and Concession Clauses on pages 222223 for
additional examples of contrast subordinators.

Transition Words and Phrases

however
nevertheless
nonetheless
still

Millions of people go on diets every year; however/nevertheless/
nonetheless/still, very few succeed in losing weight.

Subordinators
although Although/Even though/Though most dieters initially lose a few pounds,
even though most gain them back again within a few weeks.
though

Coordinators
but I Doctors say that “fad” diets do not work, but/yet many people still try them.
yet

Others

despite (+ noun)
in spite of (+ noun)

l

Despite/In spite of 10 years of dieting, | am still fat.

S e e et et e et g g e et g P et g g et . e g ey

Contrast
Signal Wards

Contrast signal words fall into two main groups according to their meaning. The
words in the first group show a relationship that is called concession. The words in
the second group show an opposition relationship.

Contrast Signal Words: Concession (Unexpected Result)

Concession signal words indicate that the information in one clause is not the result
you expect from the information given in the other clause.

Although | studied all night, | failed the exam.

My failing the exam is not the result you might expect from the information in the
first clause: 7 studied all night.

Look at both Contrast Clauses and Concession Clauses on pages 222-223 for
additional examples of contrast subordinators.

Transition Words and Phrases

however Millions of people go on diets every year; however/nevertheless/
nevertheless nonetheless/still, very few succeed in losing weight.
nonetheless
still

Subordinators
although Although/Even though/Though most dieters initially lose a few pounds,
even though most gain them back again within a few weeks.
though

Coordinators
but Doctors say that “fad” diets do not work, but/yet many people still try them.
yet

Others

despite (+ noun) Despite/In spite of 10 years of dieting, | am still fat.
in spite of (+ noun)




Contrast Signal Words: Direct Opposition

The second group of contrast signal words shows that two things are direct opposites.

With direct opposites, the signal word can introduce either piece of information.

| am short, whereas my brother is tall. orR My brother is tall, whereas | am short.

Transition Words and Phrases

however

in contrast

in (by) comparison
on the other hand

on the contrary

Rock music is primarily the music of white performers; however/
in contrast/in comparison/by comparison/on the other hand, jazz is performed
by both white and black musicians.

Jazz is not just one style of music; on the contrary, jazz has many styles such as Chicago
jazz, Dixieland, ragtime, swing, bebop, and cool jazz, to name just a few.

Note: On the contrary contrasts a truth and an untruth.

Subordinators
while New Orleans-style jazz features brass marching-band instruments, while/whereas ragtime
whereas is played on a piano.
Note: Use a comma with while and whereas even when the dependent clause follows the
independent clause.
Coordinators
but Jazz music was born in the southern part of the United States, but it now enjoys

a worldwide audience.

Others

differ (from)
compared (to/with)
(be) different (from)

(be) dissimilar to

(be) unlike

Present-day rock music differs from early rock music in several ways.

Present-day rock music has a harder sound compared to/compared with early rock.
The punk, rap, grunge, and techno styles of today are very different from/
dissimilar to/unlike the rock music performed by Elvis Presley 50 years ago,

but they have the same roots.

Unlike rock, a music style started by white musicians, rhythm-and-blues styles were
influenced primarily by black musicians.
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Tauses

Clauses are the building blocks of sentences. A clause is a group of words that con—l
tains (at least) a subject and a verb.

Claus

SUBJECT VERE

ecology is a science to protect the environment
SUBJECT vERS
because pollution causes cancer after working all day

There are two kinds of clauses: independent and dependent.

Independent An independent clause contains a subject and a verb and expresses a complete
Clauses thought. It can stand alone as a sentence by itself. An independent clause is formed
with a subject and a verb and often a complement.

Subject Verb (Complement)
The sun rose.
Water evaporates rapidly in warm climate zones.

Dependent A dependent clause begins with a subordinator such as when, while, if, that, or who.

Clauses A dependent clause does not express a complete thought, so it is not a sentence by
itself. A dependent clause is also called a senrence fragment. By itself, it is an incom-
plete sentence. and it is an error. A dependent clause is formed with a subordinator,
a subject, and a verb.

-
Subordinator Subject Verb (Complement)
when the sun rose
because water evaporates rapidly in warm climate zones
whom the voters elected
if the drought continues for another year

A few of the most common subordinators follow. For a complete list, turn to Appen-
dix C, pages 292—-295.

Subordinators

after before that when which
although even though though whenever while
as, just as how unless where who
as if if until wherever whom
as soon as since what whether whose
because so that




To make your writing more interesting, you should try to vary your sentences in terms of
length and structure. You can make some of your sentences long and others short. Read the
two paragraphs on the next page.
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- I love living in the city. I have a wonderful view of the entire city. I have an
apartment. I can see the Golden Gate Bridge. I can see many cargo ships pass under
the bridge each day. I like the restaurants in San Francisco. I can find wonderful
food from just about every country. I don't like the traffic in the city. )

- Ul guicwl cas s s L LpleSL anaedl sle asily ddMb] s agaedl (9 el o
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- I love living in the city of San Francisco. I have a wonderful view of the entire city
from my apartment window. In addition, I can see the Golden Gate Bridge under
which many cargo ships pass each day. I also like San Francisco because I can find
wonderful restaurants with food from just about every country; however, I don't like
the traffic in the city. )

- 3390 o LploSL aaedl (sle asil, dMb| sa oSl Ul dyao (8 sl oo
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You will want to use a variety of sentence structures in your writing. There are three
types of sentences we will study in this lesson:
- Simple Sentence
- Compound Sentence
- Complex Sentence
The Simple Sentence
A simple sentence has one independent clause (one subject and a verb):
| live in San Francisco.
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A compound sentence contains two independent clauses that are joined together.
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Compound Sentence

You can make a compound sentence by joining two logically related independent
clauses by using...

- a semicolon

- a coordinating conjunction

- a transition

Independent Clause + Coordinator + independent Claus
Using a Semicolon
Independent Clause ; Independent Clause

’
do.

Independent Claus
Independent Clause

Using a Coordinating Conjunction
Independent Clause ,coordinating conjunction Independent Clause

aliaol] by wahell By> ( Jsiwo by whell B,> ol isiwl

He couldn’t watch the show , so he decided to tape it
Independent Clause Independent Clause
alaall faxa
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Coordinating Conjunctions

Logical Relationship

Coordinating Conjunction

Addition And
Contrast But, yet
Choice Or, nor
Cause For
Result So

m

Logical

Relationship

Coordinating
Conjunction

Addition

Arnd

Contrast

Buwat, yet

Choice

OQr, Nor

Cause

For

Result

So

3
1

Coordinators (Coordinating Conjunctions)

To add a reason |
for l Japanese people live longer than most other nationalities, for they eat healthful diets.
To add a similar, equal idea
and l They eat a lot of fish and vegetables, and they eat lightly. |
To add a negative equal idea
nor They do not eat a lot of red meat, nor do they eat many dairy products.
Note: Nor means “and not.” It joins two negative independent clauses. Notice that question wordl
order is used after nor.
To add an opposite idea |
but l Diet is one factor in how long people live, but it is not the only factor.
To add an alternative possibility
or | However, people should limit the amount of animal fat in their diets, or they risk getting heart disel e.
To add an unexpected or surprising continuation F]
yet Cigarette smoking is a factor in longevity, yet Japanese and other long-lived Asians have a very rl
rate of tobacco use.
To add an expected result |
so l Doctors say that stress is another longevity factor, so try to avoid stress if you wish to live a Iongcl ife
|
[
[
[
[
[
[
[
[
e rrrrrrrrrrrrrrrrrrrrrrrrrrrrrerrn




There are 7 coordinators: FANBOYS s w0 V Jls:

Another way to remember these is... 01 ;S S )'>i aay,b
For - F

And - A

Nor - N

But- B

Or-0

Yet-Y

So@S

CAUTION!
Do NOT use a comma every time you use the words and, or, but, nor, for, so, yet. Use a

comma only when the coordinating conjunction joins two independent clauses.
1adad

cibal) Ci s die Jadd Alald asdiad g gl (81 ¢ gl cilalSl) aladin) 8 < gl S Alaldl) andied Y
Al Jag pd i gl




PRACTICE |

Independent and
Dependent
Clauses

Remember that an independent clause by itself is a complete sentence, but a depend-
ent clause by itself is an incomplete sentence. Write Indep. next to the complete sen-
tences and put a period (.) after them. Write Dep. next to the incomplete sentences.
The first two have been done for you as examples.

Indep. Globalization means more travel for businessmen and women.

I
Dep. 2. Asbusiness executives fly around the globe to sell their
companies’ products and services

Jet lag affects most long-distance travelers

4. Which is simply the urge to sleep at inappropriate times

5. During long journeys through several time zones, the body’s
inner clock is disrupted

6. For some reason, travel from west to east causes greater jet lag

than travel from east to west

o

Independent C: 3, 5, 6, &,V

Dependent , 4

rrrprrrepprrrprrrprrrrprrrerrrrrrerrrerrnl

T
8.

)
10.
11
12.

13
14.

15.

Also, changes in work schedules can cause jet lag

When hospital nurses change from a day shift to a night shift,
for example

Although there is no sure way to prevent jet lag
There are some ways to minimize it

Because jet lag is caused at least partially by loss of sleep, not
just a change in the time of sleep

A traveler should plan to arrive at his or her destination as late
as possible

Upon arriving, he or she should immediately go to bed

Then the traveler should start to live in the new time zone
immediately

Even when the traveler arrives early in the morning and cannot
go to bed immediately
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Elements of the Class
- Complex Sentences
- With adverb clause
- With adjective clause
- With noun Clasus

Complex Sentences
A complex sentence contains at least one independent clause and one dependent clause.

l) e palic

Jeal) pena -
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LanY) Jeall pa -
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et da pd sl g Jete Ja i aal g e J0 Y L (el 32820

John cannot set up his typewriter 4l 488 4 dae) o< ¥ 92

Independent Clause

[ Because tl\e wall has no outlet. 3iis 4zal Gud jlaad) oY

P \
- Dependent Clause

Example- Complex Sentence 53ixall Jaal) ¢JUia
e A complex sentence contains at least one independent clause and one
dependent clause.
Al oaal g Alaa g Al dlaa J8YI e aaly o (s gind aiaall Jaall @
She{ill go to school in the cityadiall @ djprall ) cadi G g

Until she finds a job.4idi s caa g s

I Independent Clause I

Dependent Clause




i Complex Sentencesé-izall Jaal)

e Use a comma after a dependent clause if it begins the sentence.
Alaadly lay S 1) Aaglil) dlagd) day ALaldl) aadiicsi @
When I first moved to the city, 4 ) ¥ gl cliti] Lasie

\ Subordinating Conjunction o -

Sl Byad g dbuall g ) gl B 368 o ddl s
I was afraid to drive the steep and narrow streets.

e Correct!zaual

e Excellent! This sentence reads more smoothly
aS) Ao 185 Alaad) s3a | lias @
e Because it has more sentence structure variety.

Aaal) slyg £ sil (o 23all Lgual O o
Fcomplex sentence | o e r iR e At anm e
o Correct!rmaal

¢ Excellent! This sentence reads more smoothly
81 Ay 585 Alaadl 238 | s @
¢ Because it has more sentence structure variety.
dlaall pliyg £ 5l (1 4 3all Ll ¢ o

I love living in the city of San Francisco. | have a wonderful view of the
entire city from my apartment wifidow. In addition, I can see the Golden
Gate Bridge under which many.cargo ships pass each day. |also like San
Francisco because | can find wonderful restaurants with food from just
about every country; however, | don’t like the traffic in the city

S
Songmezreeme|




D ¢ I'm Sorry!ciul Ui

e These sentences do not read as smoothly.
Ay 185 Y Jaall 022 @

¢ These sentences contain no sentence variety.
dc giia & Alan ¢ 53 Jaad) 0l o

I love living in the city. | have a wonderful view of the entire city. | have
an apartment. | can see the Golden Gate Bridge. | can see many cargo
ships pass under the bridge each day. I like the restaurants in San
Francisco. | can find wonderful food from just about every country. |
don’t like the traffic in the city.

ANSAF sadle (e Lgioaad la ) guall




A complex sentence contains one independent clause and one (or more) dependent
clause(s). In a complex sentence, one idea is generally more important than the
other. We place the more important idea in the independent clause and the less
important idea in the dependent clause.

There are three kinds of dependent clauses: adverb, adjective, and noun. You will
study all of these kinds of clauses in greater detail in Chapters 12, 13, and 14.

Complex Sentences with Adverb Clauses

An adverb clause acts like an adverb: that is, it tells where, when, why, and how. An
adverb clause begins with a subordinator, such as when, while, because, although,
if, so, or that. It can come before or after an independent clause.

DEPENDENT ADVERB CLAUSE INDEPENDENT CLAUSE
Although women in the United States could own property they could not vote until 1920.
[—INDEPENDENT CLAUSE DEPENDENT ADVERB CLAUSE

A citizen can vote in the United States when he or she is 18 years old.

Complex Sentences with Adjective Clauses .
An adjective clause acts like an adjective; that is, it describes a noun or pronoun.
An adjective clause begins with a relative pronoun, such as who, whom, which,
whose, or that, or with a relative adverb, such as where or when. It follows the noun
or pronoun it describes.
DEPENDENT
ADJECTIVE CLAUSE
Men who are not married are called bachelors.

DEPENDENT ADJECTIVE CLAUSE

Last year we vacationed in Cozumel, which features excellent scuba diving.

Complex Sentences with Noun Clauses

A noun clause begins with a wh- question word, that, whether, and sometimes if. A noun
clause acts like a noun; it can be either the subject or an object of the independent clause.

DEPENDENT NOUN CLAUSE

That there is a hole in the ozone layer of Earth’s atmosphere is well known.

DEPENDENT

[—NOUN CLAUSE_]

Scientists know what caused it.

In the first example, That there is a hole in the ozone layer of Earth’s atmosphere is
the subject of the verb is. In the second example, what caused it is the object of the
verb know.
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e MY Transition |
Addition W

[
also Community colleges Eferipiéperation doreany occupations; also/besides/furthermore/ [
besides in addition/moreoyef thepieditd &plents to transfer to a four-year college or university. I
furthermore besides |

Contrerstver However On the contrary
as well Community collegds bierg@pita@sor many occup@msihee robhestubratnd transfer

four-vear collefe or university as well.

ReSUrUL or Effect Community colleges@@ﬂ%ﬁ Fbth{any occupations; thAEv@&ﬁiiEbﬁhYto transfer

to a four-year collegemﬂligersity, too. Hance

To add an *nrh;gef:gﬂ_ﬁrpsurprising continuati&a a result

The cost of attending a community college is low; however/nevertheless/nonetheless/still,

L students neefl inangial aig.
Re,unf‘tg!;’g‘#m?nt/ Mphasis ndee I
still In fact |
}rg add a complete contrast I
on the other hand | Tuition at a community college is low; on the other hand/in contrast, tuition at private |
in contrast schools is high.
Relationships» = trerstransition | |
stherwice Students must take final exama: htherwise they will receive a grade of Incomplete [
Exemplification To add an pXREt@NEMP|e I
accordingly Native and nonnative English spare%m\!g %i'ff@rglﬁ%eds; accordingly/as a result/ [
as a result consequently/hence/therefore hLiE) e Iskiesl @bvide separate English classes for [
ence Meanwhile (at the same time) |
therefore Subsequently (after) |
thus Thereafter (after) I
Reinforcement/Emphasis To add|an-fyBwe
for example Most colleges now have a writing %Ebirgﬁ&'f for graduation; for example/for instance,
; b 2 i | i fi ter.
Exemptification For example I
For instance |
In particular I




PRACTICE 8

A. Step 1 Underline the independent clause of each sentence with a solid line.
Step 2 Underline the dependent clause with a broken line. One sentence has

ggg;s:ges two dependent clauses. ' ' .
Step 3 Write Sub. above the subordinator. Refer to the list of subordinators on
page 163.
The first one has been done for you as an example.
Sub.
1. Because the cost of education is rising, many students must work part-time.
2. When students from other countries come to the United States, they often
suffer from culture shock.
3. Because financial aid is difficult to obtain, many students have to work
part-time.
4. Please tell me where the student union is.
5. Engineers, who have an aptitude for drafting and mechanics, must also be
artistic and imaginative.
6. While the contractor follows the blueprint, the engineer checks the
construction in progress.
7. Since the blueprint presents the details of the engineer’s plans, it must be
interpreted accurately by the contractor.
8. Students should declare a major by their junior year unless they have not
made up their minds.
9. Even though students declare a major now, they can change it later.
10. The government says that inflation is holding steady.
11. Economists are concerned that the rate of inflation will double if the

government does not take immediate steps to control it.

B. Step 1 Add a logical independent clause to each of the dependent clauses.
Step 2 Punctuate each sentence correctly.

The first one has been done for you as an example.

1. I cannot register for classes until I pay my tuition.

2. Unless I take 12 units each term

3. that computer
engineering is a popular major.

4. who taught this
course last term?

5. Because I had to look for a part-time job

6. if I want to get to
school on time. =

- whether I should take
advanced calculus.

8. whom I met at the
math club meeting last week.

9. When I left my country

10. that my college

adviser recommends.

e




Step 1 Underline the independent clauses with a solid line and the dependent
clauses with a broken line.
Step 2 Add commas and/or semicolons as necessary.

. Information and communication technology is reaching out to help people
in the poorest countries improve their lives for example fishermen on the
Bay of Bengal can now receive online weather reports that tell them whea
it is safe to go out.

2. Furthermore, when the fishermen bring in a boatload of fish they can fin
out the current market prices for their fish, which will help them bargain
with the middlemen to whom they sell their catch.

3. The cost of the cheapest computer is at least $200 and since this is more
than an individual fisherman can afford several fishing villages together
pool their money and buy one to share.

4. The worldwide reach of the Internet is also providing employment
opportunities in developing countries and as greater numbers of people
learn the technology these opportunities will expand.

. When you call your U.S. bank you may find yourself speaking to a
customer service representative who is sitting in the Philippines or Puers
Rico and when you need technical support for your home computer you
will probably get help from a programmer in New Delhi.

A

wn
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Conjunctions

Parallelism
What is parallelism in grammar?
The best way to understand the idea of parallelism is to look at examples.
For example:
(Not parallel)
We wanted to cook and to go swimming.
(Parallel)
We wanted to cook and to swim.
What is parallelism?

- Parallelism means using similar structures to express similar ideas.
- Parallel structures make sentences clearer and easier to read.

- Editing for parallel structure helps you avoid awkward sentences and keeps you
from breaking your promise to the reader.

Using parallel structure in your writing will help with
1) economy 2) clarity

3) equality 4) delight.
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| like to ryite, read, and studying.cs 2l ¢l Al s « 2SI G caal
bc‘)ﬂﬂ A.G}

| like to write, to read and to study grammar.

STl 5| S ol

| like writing, reading, and studying grammar.

) gall Al ja g esel yall o SN Caal

- This semester I'm studying art, music, and taking a math course.

- This semester I'm studying art, music, and math.

bl e S gall g AN Al 33 U ol Al Jaaill) 12 -

bl N g e gall g ¢ g3l Al j3 Ul ol pal) Sl 138 -

Faulty: The tribes emphasized collective survival, mutual aid, and being responsible for
one another. naralle naralel NOT parall

Correct: The tnbes emphasized collective survival, mutual aid, and resnonsibilty for
one another parale parale parall




How Can we make a paralleled structure?
Use parallel structure with elements joined by coordinating conjunctions.

¢ JS a5 315 O Uiy i

il (e BBy jualic Jgda a4 )) gall JSbgd) aladial

Faulty: Your company and what its potential is are of great value to me.

Correct: Your company and its potential are of great value to me.

T o

What is a Conjunction?
A conjunction is like glue. It helps things to stick together.
A conjunction joins words, phrases, and sentences, which are called clauses.
What is a Conjunction?
Conjunctions join two or more words.
Example: | went to the store to buy eggs, milk, and bread.

¢ Calaall oo W
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Conjunctions can join two prepositional phrases.
Ex. | went skiing down the hill and past the trees.

Gl Jall @l e G i) alacal Calaall (Kay

Dt I3 5 G Jaud & 5

Conjunctions can connect two clauses or sentences.
When two sentences are joined, a comma MUST be placed before the conjunction.
Ex. | played cards for awhile, but then | played chess.
Caa i Alald gy g eilen Lo ol Lavie Jaad) sl i Juai¥) Cilaall oSy
Lokl Cual S day (Sl ddaad Clilay Cual 281 il Calaal)




One type of conjunction is the coordinating conjunction.

They connect words, phrases, and clauses, which are sentences.
They connect things of equal value.

(This means that they would connect a noun with another noun or
a prepositional phrase with another prepositional phrase.)

Conjunctions are words used as joiners. Different kinds of conjunctions join different kinds
of grammatical structures.

A sluiie dad
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“AND” Coordinating conjunctions affect the meaning of your sentence. “And” connects
things that are alike or joined together. Ex. | want popcorn and pizza.
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“BUT” Coordinating conjunctions affect the meaning of your sentence. “But” is used to
connect things that are different or separated. Ex. | want popcorn but not pizza.

Caiiall ol calins ) oL oy ) aadig "oS1 " ol dalal) dleall e Ao i Gl Calaadl "o
R
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“OR” Coordinating conjunctions affect the meaning of your sentence. “Or” is used to offer a
choice. Ex. Do | want popcorn or pizza?

9 il 5 laal o STy Gl jla sl aaai o " ol el Aalal) dleal) e e i Guadill Calael"OR"
. “NOR” Coordinating conjunctions affect the meaning of your sentence. “Nor” is used to
offer a negative choice. Ex. | do not want popcorn nor pizza.

Yy il ol Y G bl LAY sl skt ™Y " el palal Aleall e o i Gauill Calaal)
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“YET”
Coordinating conjunctions affect the meaning of your sentence.
“Yet” is used to show a change. When it is used to combine two sentences, you must
put a comma before it.
Ex. | want popcorn, yet | also want pizza.

uﬁ Lgalaaind o Ladie | poadll leday PREN] "ella @}" S Aalal) dlaall Jma e fi50 Gawti "aa" Calaall
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\\Soll
Coordinating conjunctions affect the meaning of your sentence.
“S0” is used to show a relationship between things. When it is used to combine two
sentences, you must put a comma before it.
Ex. | want popcorn, so | made some.
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\\FORII
Coordinating conjunctions affect the meaning of your sentence.
“For” is also used to show a relationship between things. When it is used to combine
two sentences, you must put a comma before it.
Ex. | ordered a pizza, for | was hungry.

ol Ladie e L1 (o A8Mall el Liadl aadiing "J" ol Lalall dleal) Jiae Jle i Calag)) Gausill "dal (e
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Coordinating conjunctions
join equals to one another:
words to words,
phrases to phrases,

clauses to clauses
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Examples:

word to word Most children like cookies and milk.

phrase to phrase The goldis hidden af the beach or by the lakeside.

clause to clause Whal you say and what you do are two different things.




Coordinating conjunctions go in between items joined, not at the beginning or end
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Examples:

Correct: | like coffee, but ! don't like tea.

Incorrect: Butl don't like tea, | like coffee.

Punctuation with coordinating conjunctions:
When a coordinating conjunction joins two words, phrases, or subordinate clauses, no

comma should be placed before the conjunction.
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Examples:
words:  cookies and milk.
phrases.  af the beach or by the lakeside.
subordinate clauses: what yvou say and what you do

A coordinating conjunction joining three or more words, phrases, or subordinate clauses
creates a series and requires commas between the elements.
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Examples:
words.  peanuts, cookies, and milk.

phrases: in the mountains, at the beach, or by the lakeside.

subordinate clauses: what you think, what you say, and what you do

A coordinating conjunction joining two independent clauses creates a compound sentence
and requires a comma before the coordinating conjunction.




Examples:
Tom ate all the peanuts, so Phil ate the cookies.

| don't care for the beach, but | enjoy a good vacation in the mountains.

Coordinating conjunctions

Coordinating conjunctions connect grammatically equal elements. Coordinating
conjunctions are sometimes called the “Fan Boys” conjunctions—For, And, Nor,
But, Or, Yet, So.

Conjunction Function Example

for Connects a reason to a result | am a little hungry, for | didn’t
eat breakfast this morning.

and Connects equal similar ideas John likes to fish and hunt.

nor Connects two negative sentences She does not eat meat, nor
does she drink milk.

but Connects equal different ideas | like to eat fish but not
to catch them.

or Connects two equal choices Do you prefer coffee or tea?
yet Connects equal contrasting ideas It is sunny yet cold.
so Connects a result to a reason | did not eat breakfast this

morning, so | am a little hungry.

Paired (correlative) conjunctions

Correlative conjunctions are always in pairs. Like coordinating conjunctions, they
connect grammatically equal elements. (Please also read the section Parallelism on
pages 179-181.)

[

Conjunction Pairs Example I
both ... and Both San Francisco and Sydney have beautiful harbors. I
not only . ... but also Japanese food is not only delicious to eat but also beautiful |
to look at. [

- . - . I
either... or Bring either a raincoat or an umbrella when you visit Seattle. I
herther” -inior M.y grandfather could neither read nor write, but he was a very I
wise person. I

Whetier T or The newlyweds could not decide whether to live with her I
parents or to rent an apartment. I

[




These pairs of conjunctions require equal (parallel) structures after each one.
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Faulty: Clara not only wants money buf also fame.

Y AN
Correct: Clara wants not only money but aiso fame.

i 7

Correct: Clara not only wants money butf also wants fame .

Exercises
1. The curtains were pulled shut. The school was empty.

2. Alvin has always lived in the city. His parents bought a home in the suburbs.

3. Biggie Molar has a toothache. He will see the dentist, Dr. I. Yankum.

4. Carmelo received a new Mini Cooper. He passed all his subjects with A’s.

5. Rod Ketchum worked in the city sewer system. He attended night school.

6. I may take a trip to Mt. Rushmore. I may stay home.

Answers

1. The curtains were pulled shut, and the school was empty.

2. Alvin has always lived in the city, yet his parents bought a home in the suburbs.

3. Biggie Molar has a toothache, so he will see the dentist, Dr. I. Yankum.
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More Exercises
1. The boys were given five detentions each. They had cut Mr. Atom'’s science class.

2. I had a chance to buy a ten speed racer. I decided on buying an ATV instead.

3. Bike riding enables me to see the sights of the city. It allows me to lose weight.
4. The canoe was old and leaky. We won the race.

5. The girls had never played on the team before. They won the first game of the
season.

6. He was bigger and stronger than I. I let him kick sand in my face.

7. Girls are weaker than boys. Boys are putty in their hands.

Answers

1. The boys were given five detentions, for they had cut Mr. Atom's science class.

2. I had a chance to buy a ten speed racer, but I decided on buying an ATV instead.
3. Bike riding enables me to see the sights of the city, and it allows me to lose
weight.

4. The canoe was old and leaky, yet we won the race.

5. The girls had never played on the same team before, but they won the first game
of the season.

6. He was bigger and stronger than I, so I let him kick sand in my face.




7. Girls are weaker than boys, yet boys are putty in their hands. ‘

SISy

ostad) (85 A1 ) C_Léﬁj Y@ Y e duall )

ATV, Sle sl @ de pull Giludall Jde o) 80 da il Jcngl ol Y
O)8 () e Aaall allaa 3aalial Sae by dal jall S T

Gladl Uiy 281 Gl il ) oyl (IS ¢

el e (AW B bl (b S LS (5 al) A caady A Ll o

e st el o) a A AU I e s 5 ST oS
el 82V PUTTY L) (e Caaal i) Y
cllay

pstadl 333 aall (dds 08 il e VERY) (ued dpuall )

A e Y dal ) s o)y i Sl de jull Bldd) de o) il da il J gl Y
0ol 388 G ity Laa el allae 3aaliad el dal pall oS, Y

0 Flanall Wil 5 dapaill el I ol S €

psall e (Y11 Ll (8155 agiST g OB (B Al Gl (b candy o) )

st s o Jal) ol e A1 aS il i J V) (e s 85 ST S

.ag—,s-\gi s Putty 2= Y Y1 aY Y (e il i) Y




e Al 5 jualadll

- Conjunctions (review)
- Comparison (Parellelism)
- Subordinating Conjunctions for Adverb, Adjective, Noun Clauses

- Transition words
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The following chart outlines the use of parallel structures with coordinate conjunctions:

PARALLEL STRUCTUREWITH COORDINATE CONJUNCTIONS

and
(same structure) but (same structure)
or
and
(same structure), (same structure), but (same structure)
or

The following chart outlines the use of parallel structure with paired conjunctions:

PARALLEL STRUCTURE WITH PAIRED CONJUNCTIONS

both and

either (same structure) °' (same structure)
neither nor

not only but also




USE PARALLEL STRUCTUREWITH COMPARISONS

My school is farther than your school.
To be rich is better than to be poor.
What is written is more easily understood than what is spoken.

The following chart outlines the use of parallel structures with comparisons:

PARALLEL STRUCTUREWITH COMPARISONS

more ...than
-er...than
less ...than
as...as

the same ...as
similar ...to

(same structure) (same structure)

Adverb Clause
An adverbial clause is a dependent clause that functions as an adverb. In other
words, it contains a subject (explicit or implied) and a predicate, and it modifies a
verb.

These clauses are used to say when something happens by referring to a period of time or

to another event.
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Subordinating Conjunctions for Adverb Clauses

Time (When?)
after After we ate lunch, we decided to go shopping.
as, just as Just as we left the house, it started to rain.
as long as We waited as long as we could.
as soon as As soon as the front door closed, | looked for my house key.
before | thought | had put it in my coat pocket before we left.
since | have not locked myself out of the house since | was
10 years old.
until Until | was almost 12, my mother pinned the key to my coat.
when When | turned 12, my mother let me keep the key in my
pocket.
whenever | usually put the key in the same place whenever | come
home.
while While | searched for the key, it rained harder and harder.

These clauses are used to talk about the location or position of something.
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Subordinating Conjunctions for Adverb Clauses (continued)

Place (Where?)
where | like to shop where prices are low.
wherever I try to shop wherever there is a sale.
anywhere You can find bargains anywhere you shop.
everywhere | use my credit card everywhere | shop.

These clauses are used to talk about someone's behavior or the way something is

done. .
Manner (How?)
as, just as | love to get flowers(,) as most women do.*
as if You look as if you didn’t sleep at all last night.
as though She acts as though she doesn’t know us.
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Distance (How far? How near? How close?)

as + adverb + as We will hike as far as we can before it turns dark.

The child sat as close as she could to her mother.
The child sat as close to her mother as she could.

These clauses are used to indicate the reason for something.

Frequency (How often?)

as often as | call my parents as often as | can.

Reason (Why?)

as | can’t take evening classes(,) as | work at night.*
because | can’t take evening classes because | work at night.
since | can’t take evening classes since | work at night.
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Subordinating conjunctions also join two clauses together, but in doing so, they

make one clause dependent (or "subordinate") upon the other.

Examples
Itisraining

Both are independent clauses, simple sentences
We have an umbrella

Add becauseto It is raining
because it is raining This is no longer an independent clause or sentence

Put the two clauses together

Because it is raining, we have an umbrella
OR

We have an umbrella because itis raining
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Examples
dependent clause

d "\
Because itis raining, we have an umbrella

?

comma

independent clause
e
r ™
We have an umbrella because itis raining

no comma
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o \+ Purposes conjunctions are used to indicate the reason for something.

Purpose (For what purpose?)

so that Many people emigrate so that their children can have a better life.
in order that Many people emigrate in order that their children can have a
better life.

Result (With what result?)

l These || SO0+ adjective + | was so tired last night that | fell asleep at dinner.

I : that

i clauses !

: i| so + adverb + She talks so softly that the other students cannot hear her.
| areused :

i | that

| fo indicate || such a(n) + It was such an easy test that most of the students got A's.
i the result ! noun + that

: I

! of i| so much/many/ He is taking so many classes that he has no time to sleep.
! . : little/few +

: something.

[ L 9 ! noun + that




et Subordinating Conjunctions for Adverb Clauses (continued)
| These clauses |
i areused to : Condition (Uldﬂ'w Cﬂﬂiﬁo‘?)
i talk abouta
| possbleor | [ i We will not o hiking if it rains.
i cquntgrfactual |
E S|tuati|to;n and : Wewillnotgohiking the hor i p&'f oct.
l consequences | 3
| These clauses are | although Teyarm— o Gsgree about anost everyting.

i
used to make two !
statements, one of ! ) -
which contrasts || eventhough | Ilove my brother even though we disagree about almost everything.

|

|

|

with the other or :

e e 1 though ove my brother though we disagree about amost everything.
P e
while My brother likes classical music, while | prefer hard rock.
whereas He dresses conservaively, whereas | e to be a tte shocking.

Adjective Clause is : A dependent clause that functions as an adjective and modifies a noun
or pronoun. In other words, it adds extra information about that noun or pronoun.
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Subordinating Words for Adjective Clauses

To refer to people

who, whom, People who live in glass houses should not throw stones.
whose, that _ .
{informal) My parents did not approve of the man whom my sister married.

An orphan is a child whose parents are dead.

To refer to animals and things
which My new computer, which | bought yesterday, stopped working today.
that Yesterday | received an e-mail that | did not understand.
To refer to a time or a place

when Thanksgiving is a time when families travel great distances to be

together.
where An orphanage is a place where orphans live.

A dependent clause that functions as a noun in a sentence. Noun clauses can act as
subjects, direct objects, and objects of prepositions.
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JSubordinating words for noun clauses
That Clauses
that Do you belive that there is life in outer space?
I/ Whether Clauses

whether I can’t remember whether | locked the door.

whether or not whether or not | locked the door.

whether . .. or not whether | locked the door or not.

if | can’t remember if | locked the door.

if...ornot if | locked the door or not.

Question Clauses
who, whoever, whom Whoever arrives at the bus station first should buy the
tickets.

which, what, where Do you know where the bus station is?

when, why, how We should ask when the bus arrives.

how much, how many Do not worry about how much they cost,

how long, how often, etc. He didn"t care how long he had to wait.

Notice that some subordinating conjunctions can introduce different kinds of
dependent clauses. Thar can introduce either noun clauses or adjective clauses, and
where can introduce either a noun, an adjective, or an adverb clause. It normally is
not important to know the kind of clause.

I can’t remember where | put the house key. (noun clause; direct object of
remember)

It’'s not in the place where | usually put it. (adjective clause; tells which place)
I always put it where | will see it when | go out the front door. (adverb clause;
tells where | put it)

Conjunctive Adverbs

Conjunctive adverbs can appear at the beginning, in the middle, or at the end of one
independent clause, but we often use them to connect two independent clauses.

Remember to put a semicolon before and a comma after the conjunctive adverb
if an independent clause follows.

A conjunctive adverb is an adverb that connects two clauses. Conjunctive adverbs show
cause and effect, sequence, contrast, comparison, or other relationships.
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To add a similar idea
also Commnitycoﬂeg&soﬁerprepaaﬁonfornmy}obs;&o.meypreparesmdems
to transfer to four-year colleges or universities.
besides ; besides,
Woce ; furthermore,
in addition ; in addition,
moreover ; moreover,

however Theoostofaﬁendingacannuﬂtyconegeisbvchoweveqnnnysmdentsneed
financial aid.
nevertheless ; nevertheless,
nonetheless ; nonetheless,
still ; still,
To add a complete contrast
in contrast Most community colleges do not have dormitories; in contrast, most four-year
colleges do.
on the other hand ; on the other hand,
To add a result
as a result Native and nonnative English speakers have different needs; as a resuit, most
schools provide separate classes for each group.
consequently ; consequently,
therefore tSoniee,

To add a result

as a result Native and nonnative English speakers have different needs; as a result, most
schools provide separate classes for each group.
consequently ; consequently,
therefore ; therefore,
thus ; thus,
To list ideas in order of time
meanwhile Police kept people away from the scene of the accident; meanwhile, ambulance
workers tried to pull victims out of the wreck.
afterward Thewakersptnﬁveiimedpeoplemoananbulam;aﬁammeyfmmm
victim.
then ; then,
subsequently ; subsequently,
To give an example
for example Colors can have different meanings; for example, white is the color of weddings in
somé cultures and of funerals in others.
for instance ; for instance,
To show similarities
similarly Hawaii has sunshine and friendly people; similarly, Mexico's weather is sunny and its
likewise ; likewise,




'ConiunctiveMverb Examples
hhﬂkate“theﬁrststztemtisnottrue;thesecondsmememistrue”
instead Thenedichedidnotmakeﬁmfeelbenechstead,itmaderﬁnfeelworse.
on the contrary ; on the contrary,
rather ; rather, '
instead (meaning Theyhadp&amedtogotoHawaiiontheirhoneyrmon'mstead,
. ) went
“as a substitute”™) to Mexico. -
Togiveanotherpossibility
alternatively You can live in a2 dorm on cam i
e by off campus. pus; on the other hand, you can rent a room with a
; alternatively,
( g ¥ 1o ts take final exams; otherwise, they will receive a grade of Incomplete.
To add an explanation
in other words Some cultures are matriarchal; in other
J - words, the mothers are the head of the
that is ; that is, —-—
To make a stronger statement
indeed Mangoes are a very common fruit: i
ey g _ t;n'uieed,people%imoremangoosthanmyomer
in fact ; in fact,

Transitions, transition words, or transitional expressions, et cetera, are certain words,

Transitions, transition words, or transitional expressions, et cetera, are certain words,
expressions, or other devices that give text or speech greater cohesion by making it more
explicit, or signaling, how ideas are meant by the writer or speaker to relate to one another.
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Transition Signals

Transition Signals Coordinating Subordinating Others: Adjectives,
and Conjunctive Conjunctions Conjunctions Prepositions, Verbs
Adverbs and Paired

Coni G

To list ideas in order of time

first, ... before the first {reason, cause,
fistof all, ... after step, etc.)
third, ... when thethird ...
next, ... while another ...
then ... as soon as the last ...
after that, ... since the final ...
meanwhile, . ..
in the meantime, ...
finally, ...
lastofall, ...
subsequently, ...




P To list ideas in order of importance
rfrsst.... the first . ... (reason,
firstofal, ... cause, step, etc.)
first and foremost, .. an additional . . .
more important, . . another ...
most important, ... a more important
most significantly, . .. step, etc.)
aboveal, ... the most important . ..
most ofall, ... the most significant . ..
To add a similar or equal idea
besides, ... cause, step, eic)
furthermore, . .. both . . . and asecond ...
in addition, ... not only . . . but also an additional . . .
moreover, . afinal ...
too as well as
as well
To add an oppesite idea
W To explain or restate an idea
in other words, ...
in particular, ...
{more) specifically, .. .
thatis, ...
To make a stronger statement
indeed, ...
in fact, ...
To give another possibility
alternatively, . . . or
on the otherhand, ... either ... or
otherwise, ... whether ... or
To give an example
forexample, ... such as
for instance, ... an example of
to exemplify
To express an opinion
according to ... to believe (that)
in my opinion, ... to feel (that)
in my view, ... to think (that)




D To give a reason
for this reason, ... for because as a resuit of
because of
due to
To give a result
accordingly, ... so the cause of
as a consequence, ... the reason for
to cause
asaresult, ... to resuit (in)
consequently, ... to have an effect on
for these reasons, ... to affect
therefore, .
To add a conclusion
allinall, ...
in brief, ...
inshort, ...
to conclude, ...
to summarize, ...
in conclusion, ...
in summary, ...
for these reasons, ...
To show similarities
likewise, . .. and
. o alike, like, just li
similarly, . .. both ... . and i asJUS‘ like
also not only . . . but also 28 vl
neither ..... nor as well as
compared with or to
in"comparison with or to
to be similar (to)
too
To show differences
however, ... :
in " instead of
on the contrary, ...
on the other hand, . ..
rather, ...
Exercises

Let’s practice:
- Mr. Garcia has promised me a good job and to pay me a fair salary.
Mr. Garcia has promised me a good job and a fair salary.

- The manager asked both groups to meet and share their differences and finally
arriving at an agreement.

The manager asked both groups to meet and share their differences and to arrive at
an agreement.




- The magazine contains news, pictures, ads, tell you where to shop, and feature
columns.

The magazine contains news, pictures, ads, shopping ads, and feature columns.
- Tennis, modeling and to read suspense novels took up most of her time.
Tennis, modeling and reading suspense novels took up most of her time.

- This is the life —to live, working and cooking outdoors.

This is the life —living, working and cooking outdoors.

- Running towards the end zone, he slipped, got up, and was keeping on going as
fast as he could.

Running towards the end zone, he slipped, got up, and kept on going as fast as he could.
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It's Your Turn Now...

- Let’s go down to the store for a hamburger, donuts and drinking some coffee or
tea.

- After a hard fought war in a foreign land and he travels a long way home, Dad
deserves a little rest.

- We tried to snap pictures and catch fish, but we got mosquito bites and sunburned.
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EXERCISE 24: Each of the following sentences contains words or groups of words tha
should be parallel. Circle the word that indicates that the sentence should have paralle
parts. Underline the parts that should be parallel. Then indicate if the sentences are cor
rect (C) or incorrect (I).

—1_ 1. She held jobs as a typist, a housekeeper, in a restaurant.

_C 2 The report you are looking for could be in the ﬁle on the desk.
— 3. She works very hard but usually gets below-average grades. .

— 4. The speaker introduced himself, told several interesting anecdotes, and finishing with

an emotional plea.
— 5. You should know when the program starts and how many units you must complete.
— 6. The term paper he wrote was rather short but very impressive.
7. She suggested taking the plane this evening or that we go by train tomorrow.

— 8. The dean or the assistant dean will inform you of when and where you should apply

for your diploma.
— 9. There are papers to file, reports to type, and those letters should be answered.

— 10. The manager needed a quick but thorough response.




EXERCISE 25: Each of the following sentences contains words or groups of wor
should be parallel. Circle the word or words that indicate that the sentence shoul
parallel parts. Underline the parts that should be parallel. Then indicate if the ser
are correct (C) or incorrect (I).

—| 1. According to the syllabus, you can (either) write a paper you can take an ex:

—C 2. Itwould be noticed appreciated if you could finish the work before

leave.

— 3. She would like neither to see a movie or to go bowling.

— 4. Either the manager or her assistant can help you with your refund.

— 5. She wants not only to take a trip to Europe but she also would like to travel to A
— 6. He could correct neither what you said nor you wrote.

— 7. Both the tailor or the laundress could fix the damage to the dress.

— 8. Henotonly called the polic department but also called the fire department.

EXERCISE 26: Each of the following sentences contains words or groups of words that
should be parallel. Circle the word or words that indicate that the sentence should have
parallel parts. Underline the parts that should be parallel. Then indicate if each sentence
is correct (C) or incorrect (I).

_C 1. Hisresearch for the thesis was (more useful than) hers.

—!_ 2. Dining in a restaurant is (more fun than) to eat at home.

— 3 Iwantanew secretary who is as efficient as the previous one.
— 4. Whatyou do today should be the same as did yesterday.
— 5. This lesson is more difficult than we had before.

— 6. You have less homework than they do.
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1. In a Series — Place a comma between three or more items connected by a
coordinating conjunction.

- words

Jones, Smith, and Jackson presented an interesting report.

- phrases

The novel is available in print, on audio tape, and on video cassette.
- clauses

The lawyer argued that the weather was bad, that the car had poor brakes, and that
the other driver was speeding.
Caution:

Jones, and Smith presented an interesting report.
Jones, and Smith, and Jackson presented an interesting report.

Jones and Smith presented an interesting report.
Jones and Smith and Jackson presented an interesting report.
Remember to place a comma before the coordinating conjunction joining
the last two elements of the series. Otherwise, the intended meaning of
the sentence may not be clear.
Confusing:
He appealed to the administrators, the deans and the advisors.
Are there three distinct groups of people
administrators deans advisors
OR
two groups of administrators?
deans advisors
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The smooth gray of the beech stem, the silky texture of the birch and the rugged
pine capture the eye immediately.

Does this sentence refer to three items

the smooth gray of the beech stem the silky texture of the birch the rugged pine

items?
the smooth gray of the beech stem
the silky texture of the birch and the rugged pine

— Place commas between equal adjectives
with no coordinating conjunction between them.

The professor gave a hard, final examination.
(tests do not work: hard and final / final, hard )
This is a long, short story.

(tests do not work: long and short / short, long )

The war lasted for two years, but very few people supported it. Caution: Do not
place a comma between two items with FANBOYS when one item is not a complete
sentence.
Incorrect:

The war lasted for two years, but never gathered much support.
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Do not place a comma after the FANBOY.

The war lasted for two years but, very few people supported it.

The comma may be omitted between independent clauses if a sentence is very
short.

The shooting stopped and peace followed
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unneeded adjective clauses and participial phrases from the rest of the sentence
Nonessential

adjective clause Mary Jones, who spoke at the meeting today, opposed the
merger.




phrase Mary Jones, speaking at the meeting today, opposed the merger, OR
Speaking at the meeting today, Mary Jones opposed the merger.
Nonessential
past participial phrase Mary Jones, frightened by a mouse, bought a cat. OR
Frightened by a mouse, Mary Jones bought a cat.
Caution: Do not separate needed adjective clauses and participial phrases from the
rest of the sentence.
Incorrect: The woman, who spoke at the meeting today, opposed the merger.
The woman, speaking at the meeting today, opposed the merger.

The woman, frightened by a mouse, bought a cat.

Oograll e

MJLG j.'lﬁ ‘éJIA “‘.\3:\3\ &Lﬂ;\gé Q.\AS..;J\ ccu.ﬁ‘:ﬂ C\A.AJLG ‘sz &LA:\;‘ gécl.\a:\..g ‘jﬁ ‘éJLA 3JL'\.C
zleady)

Lill 3 e il ) e cadl) ol Ll g i) Ol e WA Gl g e

Aaall 485 (e Jelall and &l jladl 5 4 31 daiall &5y Jacd] Y 14

Cua e ¢e‘9:m E\Aﬁ%‘ ‘—’é Gaaady csbad\ _GIA-LN‘ Cua e ce‘g;m &Lﬂ;\ gé duaaly 4\ ‘é.ﬂ\ ‘Siﬂ\ T Jg.ﬁ
LBl (g ) (A e i gad) g 81 sall Lz Llaay)

prepositional phrases
Correct: In the solitude of that snowy December night, we became good friends.
At the end of the road on the west side of the train station, an elderly couple sold
produce each summer.
With short introductory prepositional phrases, the comma is optional.
: On that night we became friends.
OR
On that night, we became friends.
In December two big snow storms interrupted Bill's daily routine.
OR

In December, two big snow storms interrupted Bill's daily routine.
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B- Participial phrases
Speaking at the meeting today, the woman opposed the merger.
Stretching, the cat slowly opened her eyes.
Terrified, the mouse ran behind the cupboard.
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C- Gerunds as objects of prepositions
Upon entering the room, the police heard a gun shot.
Incorrect: Entering the room, was dangerous. (Here the gerund is the sentence
subject, not an object of a preposition)
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D- Adverbial infinitives
To buy that car, you must pay a $500.00 deposit.
Note: To test whether the introductory infinitive is adverbial, place "in order" in front
of the infinitive. If the resulting sentence makes sense. the introductory infinitive is
adverbial and should be followed by a comma.
Test
To buy that car, you must pay a $500.00 deposit.
In order to buy that car, you must pay a $500.00 deposit.
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6. To separate Interrupters

A- Parenthetical expressions and transitions (in my opinion, unfortunately,
moreover, of course, unfortunately, as a matter of fact, indeed, for example, etc.)
The meeting was, in my opinion, very productive.
The committee members, however, lacked initiative.
However, the committee members lacked initiative.
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B- Nonessential Appositives (renamers)
Professor Jones, my history instructor, dismissed the class early.
Caution: Do not separate essential appositives with commas.
Correct: My daughter, Jane, is taller than her sisters.
(Here, the appositive is essential since there is more than one daughter.)
My daughter Jane is taller than her sisters.
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C- Direct Address
Joe, please hand me the newspaper.
You will see, ladies and gentlemen, that | have nothing up my sleeve
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7. Nonessential Examples Introduced by such as, especially, particularly
Jones likes to read about dogs, especially Welsh Corgis, in his spare time.

Service professions, such as social work and teaching, offer many non-monetary
rewards.

Caution: Do not separate essential examples with commas.

Incorrect: Dogs, such as Welsh Corgis, are expensive.

Correct: Dogs such as Welsh Corgis are expensive.
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8. Expressions of Contrast
I want chocolate, not vanilla.
\His wife, not his brother, needs the money more.
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9. Dates and Addresses
Rule:
When a date or address with several parts occurs in a sentence, place a comma
between each element and after the last part.
Correct:
The house at 100 West 67th Street, Baltimore, MD 21210, was sold today.
My son was born on January 5, 1976, in Chicago, Illinois.
Caution:
When the date or address has only one element or has its individual parts separated
by words in the sentence, do not use a comma within or after the date or address.
Incorrect:
It was on January 5, that my son was born. She lives at 100 West 67th Street, in
Baltimore.
Correct:
She lives at 100 West 67th Street in Baltimore, Maryland
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10. Before Confirmatory Questions
Place a comma between the confirmatory question and the statement that precedes
it.
You will be at the party, won't you?
statement confirmatory question
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11. Name followed by Jr., Sr., Ph.D., M.D.
Mary Jones, Ph.D., will lecture on insec fragmentation today at 4 p.m.
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COLONS
-]
COLONS

Colons announce. They add
dramatic flourishes that introduce
lists, quotations, complete
sentences, and dialogue.

Colons (cont.)

« Use a colon to introduce a quotation
longer than one sentence.

— The attendant looked straight at us and said:
“This ride is not for sissies. It is a high speed
thrill ride. You will yell. You will scream. You
will cover your eyes and beg for your
mommy. If you don’t think you can handle it,
get out of line now!”




Colons (cont.)

« Use a colon to end a paragraph that
introduces a quotation in the next
paragraph.

— After he won the hotdog eating contest, he
prepared to make his speech:

“| trained long and hard for this event,” he
began. “| knew the competition would be
tough so | had to be tougher....”

Colons (cont.)

» Use colons to introduce the text of
guestions and answers (e.g. in
interviews).

— Q: What was your favorite Disneyland ride?
A: Pirates of the Caribbean




Colons (cont.)

» Use colons to show times.
— We finished our theme park tour at 1:15 a.m.

Colons (cont.)

« Use colons to show citations.

— Ecclesiastes 3:1-8 tells us that there is a
season for everything.

Colons and Capitalization

 When you use a colon to introduce a
complete sentence, capitalize the first

word. ;
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Colons and Capitalization

 When you use a colon to introduce a
complete sentence, capitalize the first
word.

— | have this advice for you: If you are going to
tour three theme parks in one day, wear
comfy shoes!

— He had a great idea: The next time we roast
hotdogs, we need to make s’mores too.

Colons and Capitalization (cont.)

« When you use a colon to introduce an
incomplete sentence, do not capitalize
the first word following the colon.

— Mickey Mouse has two things Mighty Mouse
lacks: charm and his own empire.

— The hotdogs were missing a key ingredient:
chili.
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SEMICOLONS
;]

SEMICOLONS:

A semicolon is not quite a comma,
not quite a period. It is a break In
thought, but not a complete stop...
more like an elongated pause.

Semicolons (cont.)

 Use a semicolon to connect independent
clauses and avoid run-on sentences or
comma splices.

— We went to Disneyland: we had a great
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Semicolons (cont.)

» Use a semicolon to connect independent
clauses and avoid run-on sentences or
comma splices.

— We went to Disneyland; we had a great
time.

— He ate six hotdogs; he also got a stomach
ache.

Semicolons (cont.)

« Use a semicolon to separate internally
punctuated independent clauses joined

by a coordinating conjunction.

— Skipping the Cinderella parade, which was much
too long, we went to The Haunted Mansion; and we
were able to walk right on without waiting in line.

— After finishing those hotdogs, a feat in itself, he got
a stomach ache; and then he went to the hospital to
get his stomach pumped.




Semicolons (cont.)

» Use a semicolon to separate items in a
list that also include commas.

— Donald Duck brought his favorite lunch: a
sandwich, chips, and crackers; his nephews,
Huey, Dewey, and Luey; and his favorite girl
Daisy.

— In order to win the contest, John starved
himself for two days, Monday and Tuesday;
wore extra large clothes, size 42 jeans and
XXL shirt; and drank castor oil.




Directions: Insert the proper punctuation marks in the following sections; each section 1s titled

with the punctuation to be used. If the sentence is correct, put a C next to the number in the
margin.

Semicolons

1. The last day of summer vacation finally amived consequently we prepared for the first

day of a new year.

She was willing to run the fifty-mile race after she soaked in her Jacuzz: for two days.

She enjoys ice-skating. She learned how to roller-blade when she was a child

Paula did well in two subjects hence she will have a high average at the end of the year.

My mother is a basketball fan thus she has not missed a single home game in the last

three years.

6. Today we do not use such comparisons “most unkindest cut of all” Elizabethan plays
however contain many double negatives.

7. In the seventeenth century, the era of such distinguished prose wnters as Sir Thomas
Browne, John Donne, and Jeremy Taylor, the balanced compound sentence using
commas and semicolons reached a high degree of perfection and populanty but the
tendency of many writers today 1s to use a fast-moving style with shorter sentences and
fewer commas and semicolons.

8. The three top seniors in this year’s class have the following four-year averages: Marvin
Chan, 94.8 Ruth Ann Cummins, 93.6 and Joan Dorf, 92.8.

b W
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Colons

1. The applications for employment at the manufacturing plant asked the following

questions How old are you? Have you ever worked in manufacturing plant before?
What other jobs have you held?

2. Don’t muss the following items that wall be on sale during the first week in June ice
skates, skis, snowshoes, parkas, ski pants, mittens, etc.

3. When she went to camp, she had to take blankets, sheets, toilet articles, a flashlight, and
poison vy lotion

4. Our school board provides the students with free books, book covers, a notebook cover,
notebook paper, yellow pads, and one pencil every six weeks.

5. Here are the four main uses of the comma (1) to prevent misreading; (2) to separate
items In a series; (3) to set off expressions that interrupt the sentence; and (4) to set off
infroductory phrases and clauses.

6. The graduate was nervous about leaving for college she felt safe, secure, and happy in her
hometown.

7. The reasons for the success of the play are obvious it has fine actors, witty dialogue, and
tuneful music.




- It has two parts:

A. General statements
1. introduce the general topic of the essay
2. capture the reader’s interests
B. Thesis statements
1. states the specific topic
2. may list subtopics or subdivisions of the main topics
3. may indicate the pattern of organization of the essay
4. is normally the last sentence in the introductory paragraph,
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Different Models of Introductory Paragraph
1. Funnel Introduction

2. Dramatic, interesting, or funny story introduction
3. Surprising Statistics or Facts Introduction

4. Historical Background Introduction
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Writing a strong thesis statement

® A thesis statement gives the author’s opinion or states an important idea about the
topic. It should give an idea that can be discussed and explained with supporting
ideas:
The qualifications for getting into university in my country are unreasonable.
When studying a foreign language, there are several ways to improve your use of the
languauge.

These are strong thesis statements. They can be discussed or explained.

® A thesis statement should not be a sentence that only gives a fact about the topic:
In the Northern Hemisphere, the summer months are warmer than the winter months.

This is not a strong thesis statement. It cannot be discussed or argued about.

® A thesis statement should not state two sides of an argument equally:
There are advantages and disadvantages to using nuclear power.
This could be a topic sentence, but it is not a thesis statement. It gives two sides of
an argument without giving a clear opinion of support or disagreement. It could be
revised like this:
Although there are some advantages, using nuclear power has many disadvantages
and should not be a part of our country’s energy plan

This is a strong thesis statement. It clearly gives the writer’s opinion about nuclear

power.

Body Paragraphs
The body paragraph in an essay are like the supporting sentences in a paragraph.
They are the place to develop your topic and prove your points. You should organize
your body paragraph according to some sort of pattern, such as
- Chronological order
- Comparison/ contrast

- or both
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Logical division of Ideas.
( basic pattern for essays is logical division of ideas.)

- In this pattern, you divide your topic into subtopics and then discuss each subtopic
in a separate paragraph.

- Logical division is an appropriate pattern for explaining causes, reasons, types,
kinds, qualities, methods, advantages, and disadvantages, as these typical college
exam questions ask you to do.
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- For Example: College questions are as the following:

Explain the three causes of inflation Economic

Describe the basic types of soils and Agriculture/ Landscape design
additives needed to prepare each type for

planting
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Thesis Statements for Logical Division of Ideas

c- Native Americans have made valuable contributions to modern U.S. culture in four
main areas.

d- Inflation has three causes.

c- Native Americans have made valuable contributions to modern U.S. culture,
particularly in the areas of language, art, food, and government.

d- inflation has three causes: excessive government spending, unrestrained
consumer borrowing, and an increase in the supply of paper money.
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Thesis Statement Second Pitfall.
The thesis makes a simple announcement.
ANNOUNCEMENT I am going to write about sports injuries.
IMPROVED Avoid sports injuries by taking a few simple precautions.
The Thesis stats an obvious fact.
OBVIOUS FACT The internet is a communication superhighway.
IMPROVED The explosion of the internet has had both positive and negative .

consequences
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Transition Signals For Logical Division of Ideas...

Transition signals for logical division essays include many that you may already know.

Transition Words or Phrases
first, first of all, second, third, First, excessive government spending can
etc. lead to inflation.
next, last, finally, In addition, unrestrained consumer
also, in addition, moreover, borrowing can cause inflationary tendencies.
furthermore Finally, an increase in the supply of
paper money gives rise to inflation

Concluding Paragraph
The conclusion is your last chance to make your point clear.
The concluding paragraph consists of:
¢ A summary of the main points, or a restatement of your thesis in different words;
* Your final comment on the subject, based on the information you have provided.
The concluding paragraph should be introduced with a conclusion transition signal:
in conclusion, in summary, in brief, in short, indeed
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What's Essay Outlining ? $ O Jia e
Before you begin writing the first Al (e (A sV 83 gusal) B 8 T of 8
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You can compare making an S O AR ‘*'d. okl ¢ S <

to drawing plans to build a house.
Before one begins to build a house,
it

is best to draw up plans to make
sure

that a house is built in the way you
want. The same is true with writing
an essay and making an outline.




Example
Outline

Here is an example of how a blank outline might look:
Essay Outline

V. Introduction Thesis:

III. Body Paragraph #1- Topic Sentence:
A. supporting idea
B. supporting idea

III. Body Paragraph #2- Topic Sentence:
A. supporting idea
B. supporting idea

IV. Body Paragraph #3- Topic Sentence:
A. supporting idea
B. supporting idea

V. Conclusion

The Process
Making an Outline

n a formal outline,  Essay Outline
Roman numerals esis: I. Introduction

can
JI. Body Paragraph #1- Topie Sentence:
be used to represent ’ supporting idea

paragraphs. Capital
Letters can be used to

represent supporting i v
, . aragra - _1opie Sentence:
details for the e

B. supporting idea

D. supporting idea

aragraphs.
P R B. supporting idea

click here to see a T S i
, V. aragra - 10p entence:
list of Roman A L -

. supporting idea

numerals.
D. supporting idea

Elements of the Lecture
Process Essay (Practice)
Cause and Effect Essay
Process Essay

- A Process essay is a description of a procedure, a step-by-step analysis and
explanation of a process.

- You are "the expert" and the organization of the essay is governed by chronological
order, so it should be the easiest essay to write for you.
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Chronological Order Signal Words and Phrases

Finally, last, last of all

gradually, eventually

[First, first of all, second, third, etc.
then, next, after that, soon, later, Iater on

meanwhile, at the same time, now

First, choose a destination for your camping trip.
Then make a list of supplies and equipment.
Last of all, have a good time.

Meanwhile, have a supply of clean rags ready.
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Subordinators

after since
as until

as soon as when
[pefore while

After you have chosen a destination, make a list of equipment
and supplies that you will need.

Praise your child when he or she does something well.

Others

the first (second, last, final) step
on the third day

after leaving home

jater that morning

for five minutes

n 2004

several years ago

B few weeks later

n the next (past, last) 15 years

The last step is to decorate the cake.

Continue stirring the soup for five minutes.

In 2004, scientists announced a Mmajor discovery.

After leaving home, | began to appreciate my parents.

My parents emigrated to the United States several years ago.

The court announced the decision a few weeks later.

e e ee—

What is a cause? What is an effect?
Cause and effect depend on each other. You can’t have one without the other. A

plane crashed. That is the effect. What are the possible causes? Was it a mechanical
or human error? Was it due to the weather? Was it a terrorist action? Obviously

there are many possible causes
¢ Al ? A La

58138 5 ils Caalaad AN (50 aal el (5K o (S Y L pandl Ly e el Aaiil) 5 o)
Sae S S uilall Cay Gl S § 5 i) Uadl) o €000 S alaiaddl Gl o Lo odl )

Aainall sl e 22l Al of eaal gl (e Slila )

A

In short, a block-style cause/effect essay could have many different patterns.
Some possibilities are shown below.

Block Organization

B

I Introduction

Introduction I

1st cause
_____________________ Zndicadvses |

3rd cause

I 1st cause I
I Transition paragraph I

2nd cause

[ Transition paragraph

] 3rd cause

T SN SEeffecEIl T O e e b o= RN 4th cause
2nd effect B Ef:fects

I Conclusion

C

Conclusion I

D

I Introduction

—I L Introduction J

I Effects ]

1st effect

{ Transition paragraph

l 2nd effect

1st cause
2nd cause

3rd cause

3rd effect
4th effect

[ Conclusion ]

! Conclusion j

As you read the following model essay, try to determine which of the patterns the

model essay follows: A, B, C, or D.
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Notice the Chain Organization

r Introaiiotion How Fertile Land Becomes Desert
Cause People move into new areas and clear land for agriculture by cutting down trees.
Effect The tree roots no longer hold the soil in place.
Cause The tree roots do not hold the soil in place.
Effect The topsoil washes away during heavy rains.
Cause The topsoil washes away during heavy rains.
Effect There is no good soil to grow crops in.
Cause There is no good soil to grow crops in.
Effect People move to new areas and clear land for agriculture by cutting down trees.
Conclusion J

What are Comparison and Contrast Essays?

- Comparing things is something we do every day when we have to make decisions.
For example, you might think of similarities or differences when we are buying a new
MP3 player or choosing a place to study English.

- You may need to evaluate two sides of an issue you have studied in a class or two
proposals for research or projects at your workplace. In these cases, you will need to
write an essay or report to discuss your ideas about the topic. This is a comparison
and contrast essay.
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Comparison/Contrast Essay Organization

- Like other types of essays, a comparison and contrast essay must have a clear
introduction and conclusion.

- The body of the essay can be organized many ways. We will look at two
organizational styles.

Point by point organization
Block organization




A g Aadie 58 O g JWa cplo 5 A5 )le « YAl (e A &) 5 Jie - e cplall/As jlaa I
adads ddads Apeatill Cull¥) &l 58S (3 5k (35S () (S Aedaiall Jadll e Al - Aaaal I
ilaie daie AL I
Clauses I
Clauses are the building blocks of sentences. A clause is a group of words that con- I
tains (at least) a subject and a verb. I
ecology is a science to protect the environment I
because pollution causes cancer after working all day I
There are two kinds of clauses: independent and dependent. I
Independent An independent clause contains a subject and a verb and expresses a complete
Clauses thought. It can stand alone as a sentence by itself. An independent clause is formed
with a subject and a verb and often a complement.
Subject Verb (Complement)
The sun rose.
Water evaporates rapidly in warm climate zones.
Dependent A dependent clause begins with a subordinator such as when, while, if, that, or who.
Clauses A dependent clause does not express a complete thought, so it is not a sentence by

itself. A dependent clause is also called a sentence fragment. By itself, it is an incom-
plete sentence, and it is an error. A dependent clause is formed with a subordinator,
a subject, and a verb.

-
Subordinator Subject Verb (Complement)
when the sun rose
because water evaporates rapidly in warm climate zones
whom the voters elected
if the drought continues for another year

A few of the most common subordinators follow. For a complete list, turn to Appen-
dix C, pages 292-295.

Subordinators

after before that when which
although even though though whenever while
as, just as how unless where who
as if if until wherever whom
as soon as since what whether whose
because so that




The Simple Sentence

A simple sentence has one independent clause (one subject and a verb):

I live in San Francisco.

live in San Francisco.

Subject
Verb

Compound Sentence

A compound sentence contains two independent clauses that are joined together.
SheW)autﬂ@he suburiD

Independent Clause Independent Clause




A complex sentence contains one independent clause and one (or more) dependent
clause(s). In a complex sentence, one idea is generally more important than the
other. We place the more important idea in the independent clause and the less
important idea in the dependent clause.

There are three kinds of dependent clauses: adverb, adjective, and noun. You will
study all of these kinds of clauses in greater detail in Chapters 12, 13, and 14.

Complex Sentences with Adverb Clauses

An adverb clause acts like an adverb; that is, it tells where, when, why, and how. An
adverb clause begins with a subordinator, such as when, while, because, although,
if. so. or that. It can come before or after an independent clause.

DEPENDENT ADVERB CLAUSE — ——————  INDEPENDENT CLAUSE

= TN ) TR
Although women in the United States could own property, they could not vote until 1920.

INDEPENDENT CLAUSE DEPENDENT ADVERB CLAUSE

r sl
A citizen can vote in the United Stateé ‘When he or she is 18 years old.

Complex Sentences with Adjective Clauses -
An adjective clause acts like an adjective; that is, it describes a noun or pronoun.
An adjective clause begins with a relative pronoun, such as who, whom, which,
whose, or that, or with a relative adverb, such as where or when. It follows the noun
or pronoun it describes.
—— DEPENDENT —
Men who are not married are called bachelors.

~ DEPENDENT ADJECTIVE CLAUSE

Covwn = T e
Last year we vacationed in Cozumel, which features excellent scuba diving.

Complex Sentences with Noun Clauses

A noun clause begins with a wh- question word, that, whether, and sometimes if. A noun

clause acts like a noun; it can be either the subject or an object of the independent clause
DEPENDENT NOUN CLAUSE

"That there is a hole in the ozone layer of Earth’s atmospl’?ere is well known.

Scientists know what caused it.

In the first example, Thar there is a hole in the ozone layer of Earth’s atmosphere is
the subject of the verb is. In the second example, whar caused it is the object of the
verb know.

What is parallelism in grammar?
The best way to understand the idea of parallelism is to look at examples.
For example:
(Not parallel)
We wanted to cook and to go swimming.
(Parallel)
We wanted to cook and to swim
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How Can we make a paralleled structure?
Use parallel structure with elements joined by coordinating conjunctions.
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Faulty: Your company and what its potential is are of great value to me.

Correct: Your company and its potential are of great value to me.

WCoordinating conjunctions

Coordinating conjunctions connect grammatically equal elements. Coordinating
conjunctions are sometimes called the “Fan Boys™ conjunctions—For, And, Nor,

But, Or, Yet, So.

Conjunction Function Example

for Connects a reason to a result | am a little hungry, for | didn’t
eat breakfast this morning.

and Connects equal similar ideas John likes to fish and hunt.

nor Connects two negative sentences She does not eat meat, nor
does she drink milk.

but Connects equal different ideas | like to eat fish but not
to catch them.

or Connects two equal choices Do you prefer coffee or tea?

yet Connects equal contrasting ideas It is sunny yet cold.

so Connects a result to a reason | did not eat breakfast this
morning, so | am a little hungry.

Paired (correlative) conjunctions

Correlative conjunctions are always in pairs. Like coordinating conjunctions, they
connect grammatically equal elements. (Please also read the section Parallelism on
pages 179—-181.)

PAIRED CONJUNCTION

Conjunction Pairs Example

both ... and Both San Francisco and Sydney have beautiful harbors.

Japanese food is not only delicious to eat but also beautiful

not only . .. but also
y to look at.

either... or Bring either a raincoat or an umbrella when you visit Seattle.

My grandfather could neither read nor write, but he was a very

neither . .. nor :
wise person.

The newlyweds could not decide whether to live with her
parents or to rent an apartment.

whether ... or
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USE PARALLEL STRUCTURE WITH COMPARISONS

My school 1s farther than your school.
To be rich is better than to be poor.
What is written is more easily understood than what is spoken.

The following chart outlines the use of parallel structures with comparisons:

PARALLEL STRUCTUREWITH COMPARISONS

more ... than
-er...than

less ...than
as...as

the same ... as
similar ... to

(same structure) (same structure)

Adverb Clause
An adverbial clause is a dependent clause that functions as an adverb. In other
words, it contains a subject (explicit or implied) and a predicate, and it modifies a
verb.

Adjective Clause is : A dependent clause that functions as an adjective and

modifies a noun or pronoun. In other words, it adds extra information about that
noun or pronoun.
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Subordinating Words for Adjective Clauses

To refer to people

who, whom, People who live in glass houses shouid not throw stones.
whose, that ' .
(informal) My parents did not approve of the man whom my sister married.

An orphan is a child whose parents are dead.

To refer to animals and things
which My new computer, which | bought yesterday, stopped working today.
that Yesterday | received an e-mail that | did not understand.
To refer to a time or a place

when Thanksgiving is a time when families travel great distances to be

together.
where An orphanage is a place where orphans live.




A dependent clause that functions as a noun in a sentence. Noun clauses can act as

subjects, direct objects, and objects of prepositions.
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prepositions.
Subordinating words for noun clauses
That Clauses
that Do you belive that there is life in outer space?
I whether Clauses
whether I can’t remember whether | locked the door.
whether or not whether or not | locked the door.
whether . . . or not whether | locked the door or not.
if I can’t remember if | locked the door.
if ... or not if | locked the door or not.
Question Clauses
who, whoever, whom Whoever arrives at the bus station first should buy the
tickets.

which, what, where Do you know where the bus station is?
when, why, how We should ask when the bus arrives.
how much, how many Do not worry about how much they cost.
how long, how often, etc. He didn’t care how long he had to wait.

Notice that some subordinating conjunctions can introduce different kinds of
dependent clauses. 7/har can introduce either noun clauses or adjective clauses, and
where can introduce either a noun, an adjective, or an adverb clause. It normally is
not important to know the kind of clause.

1 can’t remember where | put the house key. (noun clause; direct object of
remember)

It’s not in the place where | usually put it. (adjective clause; tells which place)

I always put it where | will see it when | go out the front door. (adverb clause;
tells where I put it)

Notice that some subordinating conjunctions can introduce different kinds of
dependent clauses. Thar can introduce either noun clauses or adjective clauses, and
where can introduce either a noun, an adjective, or an adverb clause. It normally is
not important to know the kind of clause.

I can’t remember where | put the house key. (noun clause; direct object of
remember)

It’s not in the place where | usually put it. (adjective clause; tells which place)
I always put it where | will see it when | go out the front door. (adverb clause;
tells where [ put it)

Conjunctive Adverbs

Conjunctive adverbs can appear at the beginning, in the middle, or at the end of one
independent clause, but we often use them to connect two independent clauses.

Remember to put a semicolon before and a comma after the conjunctive adverb
if an independent clause follows.

A conjunctive adverb is an adverb that connects two clauses. Conjunctive adverbs
show cause and effect, sequence, contrast, comparison, or other relationships.
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Transitions, transition words, or transitional expressions,




et cetera, are certain words, expressions, or other devices that give text or speech
greater cohesion by making it more explicit, or signaling, how ideas are meant by the
writer or speaker to relate to one another.
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Transition Signals

Tramsition Signals Coordinating Subordinating Others: Adjectives,
and Conjunctive Conjunctions Conjunctions Prepositions, Verbs
Adverbs and Paired
Conjunctions
To list ideas in order of time

first, ... before the first (reason, cause,
firstof all, ... after step, etc.)
second, ... until the second ...
third, ... when thethird ...
next, ... while another ...
then ... as soon as thelast ...
after that, . . since the final ...
meanwhile, ...
in the meantime, ...
finally, ...
last, ...
lastofall, ...
subsequently, ...

COMMA

In a Series — Place a comma between three or more items connected by a
coordinating conjunction.
- words
Jones, Smith, and Jackson presented an interesting report.
- phrases
The novel is available in print, on audio tape, and on video cassette.
- clauses
The lawyer argued that the weather was bad, that the car had poor brakes,

and that the other driver was speeding.
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COLONS

Colons announce. They add
dramatic flourishes that introduce
lists, quotations, complete
sentences, and dialogue.

SEMICOLONS:

A semicolon is not quite a comma,
not quite a period. It is a break in
thought, but not a complete stop...
more like an elongated pause.
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