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What is an Essay? Essay is...
e Several paragraphs long
e One topic, just as a paragraph
e Discussing too complex topic in several paragraphs
e Tying or connect the paragraphs together by introduction and a conclusion
e No more difficult than a paragraph, except it is longer.
e The principles of organization are the same for both (paragraph and essay)
SO IF YOU CAN WRITE A GOOD PARAGRAPH, YOU CAN WRITE A GOOD ESSAY
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+* The Three Parts of an Essay
1. The introduction
This is the first paragraph of an essay. It explains the topic with general ideas. It also has a thesis
statement. This is a sentence that gives the main idea. It usually comes at or near the end of the
paragraph
2. The main body
These are the paragraphs that explain and support the thesis statement and come between the
introduction and the conclusion. There must be one or more paragraphs in the main body of an essay
3. The conclusion
This is the last paragraph of an essay. It summarises or restates the thesis and the supporting ideas of
the essay.
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s Hint:
An essay has UNITY and COHERENCE, just as a paragraph does.
Transition signals and the REPETITION OF KEY NOUNS link the paragraphs into a cohesive whole.
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e Unity
A paragraph discusses one and only one main idea from beginning to end.

- For example, if your paragraph is about the advantages of having a Toyota car, discuss only that. Do
not discuss the disadvantages.
e Coherence:
the sentences must hold together; that is, the movement from one sentence to the next must be
logical and smooth, without sudden jumps.
- There are two ways to achieve coherence:
1. Repeated key words
2. Transition signals
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Transition Signals Ay c Ly

To introduce an additional idea: in addition, furthermore, moreover, besides, also, too, and.
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To introduce an opposite idea or contrast: on the other hand, in contrast, however, nevertheless,

instead, still, and nonetheless, but, yet, although, while, whereas, though, even though.
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To introduce a choice or alternative: otherwise, or, if, unless.
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To introduce a restatement or explanation: in fact, indeed, that is.
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To list in order: first, second, third, next, last, finally, the first, second, the next, last, final...
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To introduce an example: for example, for instance
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To introduce a conclusion or summary: clearly, in brief, in conclusion, indeed, in short, in summary
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To introduce a result: accordingly, as a result, as a consequent, therefore, consequently, hence, thus,
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+* The Introductory Paragraph

* It has two parts: Lagadll 53l
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4. is normally the last sentence in the introductory paragraph,
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Different Models of Introductory Paragraph
1. Funnel Introduction 2. Dramatic, interesting, or funny story introduction
3. Surprising Statistics or Facts Introduction 4. Historical Background Introduction

1. Funnel Introduction
The funnel introduction begins with one or two very general sentences about the topic. Each
subsequent sentence becomes increasingly focused on the topic until the last sentence, which states
very specifically what the essay will be about. Writing a funnel introduction is like focusing a camera.
You start with a wide picture and gradually narrow the focus so that just one object appears in the
camera’s viewfinder: your thesis statement. Let’s Go and read the following example!!!
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2. Dramatic, interesting, or funny story introduction
A dramatic, humorous, or otherwise interesting opening will generate interest in the reader. It is

important, after all, to capture the reader’s attention. For process paper’s it is often useful to begin
with a description of a scene that establishes the need for a process explanation. Observe

here how one student uses a description to set up a process essay.
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% Thesis Statements
What is a thesis statement? The thesis statement is the sentence that tells the main idea of the whole
essay. It can be compared to a topic sentence, which gives the main idea of a paragraph. It usually
comes at or near the end of the introductory paragraph.
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¢ Writing a strong thesis statement
= Athesis statement gives the author's opinion or states an important idea about the topic. It should
give an idea that can be discussed and explained with supporting ideas.
= Athesis statement should not be a sentence that only gives a fact about the topic
= Athesis statement should not state two sides of an argument equally:
= |t could be revised like this : Although there are some advantages, using nuclear power has many
disadvantages and should not be a part of our country's energy plan.
This is a strong thesis statement. It clearly gives the writer's opinion about nuclear power.
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*

** Writing thesis statements
how to connect the thesis statement and the essay. The paragraphs in the main body of an essay

should always explain the thesis statement. In addition, each paragraph in the main body should
discuss one part of the thesis. Look at the following thesis statement.
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< How to develop a thesis statement
One way to develop a thesis statement for an essay is to write opinions you have about the topic.

Begin, | think that ... and complete the sentence with your opinion. Then remove | think that ... and the

remaining words make a possible thesis statement.
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L:2
Body Paragraphs
The body paragraph in an essay is like the supporting sentences in a paragraph. They are the place to
develop your topic and prove your points. You should organize your body paragraph according to
some sort of pattern, such as
- Chronological order
- Comparison/ contrast
- or both
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A. Logical division of Ideas.
(Basic pattern for essays is logical division of ideas.)
- In this pattern, you divide your topic into subtopics and then discuss each subtopic in a separate
paragraph.
- Logical division is an appropriate pattern for explaining causes, reasons, types, kinds, qualities,
methods, advantages, and disadvantages.
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B. Three Keys to Organize Logical Division Essay
1. Divide your topic into subtopics, and then discuss each subtopic in a separate paragraph.
2. Write a thesis statement that indicates logical division.
3. Use transitions between paragraphs to guide your reader from one subtopic to the next.
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. Thesis Statements for Logical Division of Ideas

The thesis statement of a logical division essay often indicates the number of subtopics:
. Native Americans have made valuable contributions to modern U.S. culture in four main areas.

Q

The thesis statement may even name the subtopics
a. Native Americans have made valuable contributions to modern U.S. culture, particularly in the areas
of language, art, food, and government.
e Paired conjunctions (both... and), ( not only... but also)
are an especially effective way to list two subtopics.
d. Puppies, like children, need both love and discipline to become responsible members of society.
s SER latal) andill o) As g bl
s i) adal gall 335 ) i La LIS Blaia apddl acdde JUa 8 bl da gkl @
Ao ) e Ao i A Apaat) 4 pad) ABERY A dad cilaabisa Gubial) (S peaY) | gad
Ao A adal sall Dl i Sy Gl dag bl e
A gSal) g aladall g Bl g dall) cilae B Aald g (Aipaal) 458 pua) ABERY A dad Cladlisa (mlia¥) (S e | gad

5 dada (ROSA) x> (35l




(both... and) , (not only... but also) 4l cilkall Ciga o
Aoe dl ada) gall cpa ¢l () Z108Y Aald Al dliug A
aainall A Y gy | gias graai! Bluai) g cad) M liag (JUkY) Jia el pad)

D. Colon (:)

A colon is often useful before lists of two, three, or more subtopics in a thesis statement:

e. Young people in my culture have less freedom than young people in the United States in three
areas: where they live, whom they marry, and what their job is.

* Notice that subtopics are in parallel form, which means that they have the same grammatical form.
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E. Parallelism

Is an important element in English writing, especially when you are listing and comparing and
contrasting items or ideas.

Parallelism means that each item in a list or comparison follows the same grammatical pattern. If
you are writing a list and the first item in your list is a noun, write all the following items as nouns also.
If the first item is an —ing word, make all the others —ing words; if it is an adverb clause, make all the
others adverb clause.
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F. Parallelism with correlative conjunctions
Use parallel forms with the paired conjunctions (both... and), (either...or), (neither...nor), and (not

only...but also).

Paired conjunctions are placed directly before the elements that join in the sentence.

Notice the parallel sentences in clause joined by paired conjunctions:

- A new law provides the means for both regulating pesticides and ordering their removal if they

are dangerous.
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G. Thesis statement Pitfalls.
A thesis is the most important sentence in your essay, so write it with special though and care. Avoid
these common problems:
= Problem 1: The thesis is too general.
= Problem 2: The thesis makes a simple announcement.
= Problem 3: The Thesis stats an obvious fact.
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H. Transition Signals For Logical Division of Ideas...
Transition signals for logical division essays include many that you may already know.
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Transition Words or Phrases
first, first of all, second, third, etc. next, last, finally, also, in addition, moreover, furthermore

Coordinators
and both... and not only... but also

Others
the first cause, reason, factor, etc.
the /a second problem, result, advantage, etc. one problem, reason, important factor, etc. another
way, reason, disadvantage, etc.
an additional problem, result, etc. in addition to math and science...

I. Transition Signals Between Paragraphs
Linking paragraphs with transitions helps your reader see how the subtopics are related. Link one
paragraph to the next by adding a transition to the topic sentence of the second paragraph.
This transition may be a single word, a phrase, or a dependent clause that repeats or summerizes the
main idea in the preceding paragraph.
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L:3

The conclusion is your last chance to make your point clear.

= The concluding paragraph consists of:

= A summary of the main points, or a restatement of your thesis in different words;
= Your final comment on the subject, based on the information you have provided.
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The concluding paragraph should be introduced with a conclusion transition signal:
- in conclusion, in summary, in brief, in short, indeed
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some basic principles you should follow to write an effective conclusion:
1. The conclusion should follow logically from the body of the essay.

2. The conclusion must summarize the whole essay, not just one or two major points.

3. The conclusion should not raise any new points but must be related to the thesis statement or body
of the essay.
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You can use different devices to make your final comment more interesting. Some of them are:
= empbhasize the result of the ideas in the essay;
= offer a solution to the problems stated in the essay;
= predict a situation that will result or occur from the ideas introduced in the essay;
= make a recommendation concerning material presented in the essay.
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Here are technigues than you can use to write a memorable conclusion.
= Make a prediction.

= Suggest results or consequence.

= Suggest a solution, make a recommendation, or call for action.

= Quote an authority on the topic.
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Topic Sentences for Body Paragraphs
A. Set realistic goals.

B. Take up a hobby.

C. Exercise regularly.

D. Maintain close relationships with family and friends.
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What'’s Essay Outlining ?

Before you begin writing the first draft of your essay, it is best to make an outline. An outline is a
general plan of what you are going to write. You can compare making an outline to drawing plans to
build a house. Before one begins to build a house, it is best to draw up plans to make sure that a
house is built in the way you want. The same is true with writing an essay and making an outline.
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An outline of an essay can be very helpful for two reasons:
= An outline will help make your essay more organized. A careful plan will help your body paragraphs
stay focused on the ideas in your thesis statement.
= An outline saves time for writers. Preparing an outline can take time, but when you are finished,
you will be able to write the rough draft of your essay more quickly than if you didn’t have an outline.
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Making an Outline
In a formal outline, Roman numerals can be used to represent paragraphs. Capital letters can be used
to represent supporting details for the paragraphs.
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Thesis Statement

To begin an outline, you need to start with your thesis statement. The thesis statement will be your
guide throughout the process of writing your essay. From the thesis statement, you can begin writing
the topic sentences for the body paragraphs in the outline
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Topic Sentences
The topic sentence for each body paragraph should support the thesis statement. The topic sentences

need to agree with the main idea or supporting in the thesis statement; otherwise the essay could be
confusing
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Supporting Details
Under the topic sentence for each paragraph, list some of the supporting details, examples, or ideas

you want to include in each paragraph.
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Roman Numerals
1=1,11=2,1l1=3,1V=4,V=5,VI=6, VII=7, VIII= 8, IX=9, X= 10, XI= 11, XlI= 12, XllI= 13 XIV= 14, XV= 15
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Main Parts of an Essay

1. An essay has three main parts: an introduction, a body, A and a conclusion.

e The introductory paragraph consists of two parts: a few general statements to attract your reader's
attention and a thesis statement to state your main idea. A thesis statement may also name the
major subdivisions of the topic, and it may indicate how you will organize the essay.

e The body of an essay discusses the subtopics. One by one It contains as many paragraphs as
necessary to explain all subtopics.

e The concluding paragraph reminds your reader of what you have said. In it, you summarize your
main ideas or paraphrase your thesis. You may also make a final comment on the topic for your
reader to remember.

2. Use the logical division of ideas pattern to divide a topic into separate paragraphs.

3. Link paragraphs with transitions; that is, show how one paragraph is related to the next by using
appropriate transition words, phrases, or clauses.
4. Prepare an outline to organize your ideas before you begin to write.
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Basic Info
- A Process essay is a description of a procedure, a step-by-step analysis and explanation of a
process.
- Many tasks that we do every day are processes that we follow in a specific order.
- It addresses a familiar process that we currently do regularly or that you have done in the past.
- You are "the expert" and the organization of the essay is governed by chronological order, so it
should be the easiest essay to write for you.
Aol il glaa
Bshdy sk dolenll La s g Sulad o) Y 13¢d ciuag 9o Jlal) dsles -
WOt 5 (8 Lgail (A cllanl) (A a0y JS g p 980 (Al algall (g sl -
bl B L cudd ) g Llla AU Lgs 08 4 glla Alas (gella) J i -
O Lty LY Jgad SN (985 (5 s AT ¢ a3 Juadeall AaSny JUial) adili g " ™ i -

Use First Person

| am asking that you explain a process, and use expressions such as:
o "I (or we) did this, and then I (or we) did that (first person)"

e Do not use 2nd person such as:

e "you do this next, and you will see...(second person)."

e NEVER, EVER use second person in this essay for me!!

H(plssall) J ¥ uas;m pladiul
e @l s ?\MU Aalanll (B 8 ol il Ui -
"(JY) adll) AN Jad (oad of) Ui A clld culad (gad o) LI -
ria AU (addl) ariiud Y -
" (Mehlial SEY edddl) | s g (BaY Ay L8t
1A Al JUall 138 A ALY (edldld) Lilgs ) aladius Y -
Liilgd (ALY paddll) Glaliall dia aladicd aaliied ¥ (JoY¥) adddl) alial) dipay Jall e
Audience
- Your audience is your reader.
- Keep your reader (me) in mind, and assume that | know nothing or very little about your topic.
- Therefore, you must define any terms | may not be familiar with.
- Don't assume that | am an expert in computers or in any other subject.
- Clarify your descriptions so that any reasonable person would understand your meaning.
- Do not instruct me on how [ can perform the task you have done. Rather, explain how YOU did it.

256

S paldd) (5 Bl o &) sgar -

L galdll £ ga gall e tan Sl G o) i (b e Y Ul Gl gl e ) B (L)) ey paldd) o A sldy -
(l.g_\kvéb)@b‘)duiﬁuﬁ\‘fdﬁumd\wﬁuuc&ﬁ-

Al g adga ol (B gl gnasl) 8gal (B sl Al gl i Y -

A el aal) agdy o aakiiey Jile padd o) O Cuay diua g g -

(D e (RS 7 il el (e Wy g aal Aages 3 (S S (HAd 5 Y -

Writing Style

- This is not a diary or journal exercise. It is not a narrative or story.

- It must describe a procedure that can be broken down into steps or stages.

- | suggest that you should try to organize your topic into three main categories

- When you are organizing, first make sure your thesis statement is written correctly.

- The thesis should immediately lead to the three divisions you make for your body categories.
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- Make sure that each paragraph then has a suitable topic sentence that outlines that stage of the
process.
4l G gl
duad g A gy o L) A 90 o dva gy A jlaa ol 0 -
dA‘JAJ‘ Gl ghad ) Lgandl (S Al Cile ) Y1 ciual O quag -
wJuhﬂuAuJ\dcjmyeahdjmu\dﬂﬁcJﬁ\-
o JSdn S dly Galdd) ) da gkl o) e Y gl 28U (alal Ladie -
peadl ClLE! e el cuad AN EOGN aluBY) ) ) ed g3 o o da g k) -
Llaadl pa Ada yal) Al ria 95 A1) dpdiall £ guda gl dlan Lgpal 3480 JS () e 2SS -

Organizing the Essay

- The organization of the process essay should look like this: Jial) aais
e Introduction paragraph 1038 9 O Ay JUall dlas aulali -
e Stage one paragraph 3 jadl) dasia -
e Transition, stage two paragraph A9V 3l (v) akii -

404 3 A alascdduanty) -
ALY 5 84N alas (A EiDy) -
{JAY‘ ?}‘ 1) s A Jal e é‘} .
PO QI I T

e transition, stage three paragraph
e {any other stages if necessary}
e transition, conclusion

- Each body paragraph will be one step in the process, and various sub-steps should be explained
within each body paragraph.
- Be sure to use transitions to tie steps and sub-steps together: to act as bridges so that your writing
flows more smoothly and coherently.
- Most of the transitions will refer to time because the process paper analyzes steps of a process in
time: first, second, third, next, then, soon after, later, last, finally, and so on.
- A body paragraph should have a minimum of five sentences, so avoid having them be too short.
Cra B8 JS JAN A Al i gladld) Cilidia =y Audy g dplaall A Baal g B ghady ()9S5 g ) <l 38 (e 3480 S -
POVEN (LA
S0 gad o LS gBa uay ) e Agliay () 6S3 slaa A il <) ghadl) g < phadl) Jay y A SN aladind o a -
(i) LSl g Al
I dmy (I LG Y sqaalial) B gl B Alaad) <l ghad et Aband) 489 Y gl ) S G g YY) alies -
388 9 cAlgll (B o) Al gAY g B B B aay
A Cpppad aglaa iad 1A (Jan el (8 S8 Y Lo anadl) B8 ()08 O A -
The Intro Paragraph
- Good process intros open with a general subject and gradually move toward the THESIS
STATEMENT.
- A good intro flows well, with no choppy sentences appearing out of nowhere.
- They transition well.
- The reader knows immediately that the essay will be about a procedure.
- First, always remember that the thesis statement of your essay is the LAST sentence in your
introductory paragraph.
- It is the most important sentence of your essay, so a great deal of thought goes into that sentence.
- All of the ideas you present in your body paragraphs must flow from that sentence, and in many
ways, your thesis controls your conclusion as well.
588 dasie
Okl Aa gl gad L )i & Al ale £ gudaga g A gida Saad) dlaad) Ciladia -
pirdl e pglas AN dakafia Jan 3939 pds ga o JSn (385 Suad) dadiall -
AKTENPVRI v
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S AYNIR o S JBa i gl e Gy (gAY -

A Aaldl) gl 53l 8 5 Al Alaald) A ellia ¢l da g bl o) Laila JSX5 Y ) -

Adaad) oda ) Ay Sl (e ) S ) a8 QUM (B A Apan ASY) Alaad) & ol -

Lyl liaildy aSati i g jhi Baie (3 kg Aland) 038 (pa (3B () g pnaad) il J8B L A ) \SEY) (pe S -

The Thesis
- Do not "announce" or "talk" to the reader as in the following examples of bad writing:
e "In this essay, | will explain...,” da gl
e “As|mentioned above...,” ALY Cpe A0 ALAY) B LaS g A1) ) Miaai gf Mo Y
e "As | have shown...," A
e "l have chosen to write about...," "o Qo (Jal) RYI
e "the above reasons,” ..oode) Csa Las™ -
- Never use the following expressions: (Mf) b f" o "*ﬁusf" '
e "l think," e OF "'fs‘ ¢l @A) m '
o "eode 8 gSiall sl -
® |fee|’ .uwi‘) (.;A" ‘ Ilﬂill ¢ Il&ill . :@m‘ Jﬁw‘ a v . Y -
¢ "In my opinion."

If you are somewhat creative, you can begin with acreative introduction.

- Even if you aren't especially creative, your thesis statement must set the tone for the rest of your
essay.
- It must have a subject and a comment about it.
Ao die dadia fag o adiad (e 3 ) ledse S -
e 80 gl ) g el Gl Gl) Aa gl ¢ Al g o loase (5 Al o s -
Easall 1 Ja glaill g £ guda gall (198 ) i -

Writing Topic Sentences
One of the dangers of this type of essay is to write a topic sentence that is too narrow or limited.
For example, if your topic sentence is: "Next, | wrote a resume,"
that body paragraph can discuss ONLY writing the resume. You cannot switch the subject matter in
the middle of the paragraph and begin discussing how you contacted employment agencies or how
you phoned for interviews.
£ 5 5l Alay 4l
BSagiaa gl 1an diua 4 AN Adaal) £ gaga AU g4 JUiall e £ oil) 138 hlda aa
fot e g ga Adan 13) (JUal) Jipu o
ALY B el i€ utm
Ay yh LBlia £y 9 < JRAY Claailia B p guda gal) G liSay Y 4004 B ppead) IS (38U () palaiand paap) 5
LR Lty Ylall o) ol Al yh o) Ciuda gl IS 9 e Bl

Suggestions to Aid Paragraph Development

- Not only tell what to do but also tell why to do it.

- Sometimes it's important to tell the readers what not to do. And why.
- Inform readers of necessary cautions or warnings.

- Include not only information about the process but also enough text to "prove" your point of view
about the process.

- Define any terms with which the readers may not be familiar. BRAY gkl 8 Saslusall cila) )
- Use pictures or diagrams that are helpful. Jlaly Aledy Y La o) 8Nl o ageall e 430 lal) (lany B -

Ll AT gl Aa N il pdal) e g AN o) -
Alaal) oda Jga SBI dga g Al J AS gal Ll 1y Alaad) Jga il glaal) Jasd (pud Jadi -
L o) Al Adglla oy e<i Y B A clathiaa gl yaas -
Bada (4 5S0 (Al Aill) o gl ) el aladiic)
# ALY + o lall o siaall £ ga ) #
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% Review
These are the important points covered in this chapter:
1. Using chronological order to organize an essay means putting the ideas in order or sequence by
occurrence in time.
2. Use chronological order for narrative essays (stories, history, biography, and autobiography) and for
process essays (how to do or make something).
3. Following are the three keys to success in writing a chronological order essay:

Group the steps or events into paragraphs where natural breaks occur.

Write a thesis statement that indicates chronological order.

Use chronological order signal words and phrases to show the sequence of steps (in a process) or
events (in a narration).

-

4xal 4

rdhadll 138 Lglady A1 dalgd) Bl A oda

‘ bl g gan Judead g i 5 A SEY) quda g (g JUa a3l G A aladid 1

tua gl AL 4diS) Alee cUia g (ASIAN 3 ypadl g B ) g G lil) g (aualll) Ap pod) LWL (e 3 a3 aladiad) |2
el il (e S A plaill malde 4306 L Lady 3

Al Jual g8 Lgad Gand AN <l 38l Jala Glaa) gl e ghadll de gana -

a3l QBN ) e A ) s g skl A4S -

EJL&?‘ Silals g.'ujl\ t*ﬁﬂ‘ ‘adﬁu‘ -

(350 B) Claal) g (Aland) B) il ghadldl (e Adaddes LY <l laall g

# daga Guula + Al Al S 4dS g Jlall Juada 7 i B pualaall #

Cause and Effect Essay
What is a cause? What is an effect? Cause and effect depend on each other. You can’t have one
without the other.
rdaill) g ) Ja
LAY Gga 2alg o Jpanl) diSa ¥ lanal) Ll Ao el Al g cuead) Al 98 La Sad) 8 Le

How to write a cause and effect essay

Step one: Select a significant topic, for example, a social phenomenon or a social trend.

Step two: Decide whether you want to examine the cause or effect or both .

Step three: Examine each cause and effect thoroughly, using sufficient evidence to prove your points.

Sy slat¥) ol A laia) 5 AU (JUal) a8 caga £ paga il Y § ghadl)
LagalS g LAl gf Cunead) Al 3 & 5 i€ 1)) La a4 § ghadl)
ol Laldd) Jalatl) cil By A8S A aladialy Gl g cLalad Apiil) g cunead) JS Al o (4RIEY 3 ghadl)
*» The patterns of cause and effect essays are the following

40N A Al g Qud) Y Jalad]

J Cause-tF)-Effect Ffattern J Effect-"co-Cause.Pattern s ] 5 Bad - 555 ) ) i -
Introduction, Thesis Introduction, Thesis dag k) (Latia - dag k) iadia -
Effect 1 Cause 1 1 i - 1 s -
Effect 2 Cause 2 2 v - 2 s -
Effect 3 Cause 3 3 ) - 3 il -
Conclusion Conclusion daa . dailal) -
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** Guideline for Writing Cause and Effect Essays
- Introduction
Lead-in: Introduce the topic
Transition: Present popular assumption of the cause or the effect concerning the topic
Thesis Statement: Present your speculation about the causes or effects of the topic (at least three
cause or effects)
il g Gapaad) CiYURa ASN gun 5111 Jagal)
4a0ia -
) ) ‘ g 5 gall analli ;) a5l
£ sua gally Allaial) Aaiil) i Gl Llla adl&) (il idY) ALY
(BT o Gland DG J8Y) o) £ udagall milii g sl (e el Aalild) clipadil) jLlaa) 1obual) Aa g k)
- Body
Body Paragraph #1
1. Topic Sentence: Present the first cause or the first effect.
2. Supporting Details: Explain and provide examples.
3. Closing Remarks: Link the examples back to the topic sentence.
POVEN
e 1 L0 B8 pua
299 Al o) Jg¥) Guaed) aaall rdlead) £ paga ]
ALY agdlig 7y 1dmaldi aoa 2
Al £ daga ) 49 ALY By Aalis cilliadle 3
Body Paragraph #2
1. Topic Sentence: Present the second cause or the second effect.
2. Supporting Details: Explain and provide examples.
3. Closing Remarks: Link the examples back to the topic sentence.
) : 2 ab, 588N anen
Al Al ol (AU Gupead) 2285 1 Aland) £ piga .1
ALEaY) 4l g T sl a2
Alaal g a5 1) 3 5ms ALY dy; Tsdis cliadla 3
Body Paragraph #3
1. Topic Sentence: Present the third cause or the third effect.
2. Supporting Details: Explain and provide examples.

3. Closing Remarks: Link the examples back to the topic sentence.
) ‘ 3 ad 584N amea
B Al ) Gl Q) Al rdland) £ gage 1
ALY agaig gy 1 dmaldli aoa 2
Adaal) £ g ga ) 2 gry ALiaY) Jay ) 14l cilliada 3
- Conclusion
1. Restate the thesis statement.
2. Offer a solution or share insight.
daalal)
Ol da gl Asbua 2o 1
Bomasl) A8 a9 Ja ayalli 2

# ALY + Cplaill o giaall £ s N #
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¢ What is a Cause and Effect Essay?
e A Cause and Effect Essay provides reasons and explanations for events, conditions, or behaviors.
e Itinvolves tracing probable or known effects of a certain cause or examining one or more effects
and discussing the reasonable or known cause(s).
fdadiilg ) JBa e o
oS gbeal) ) e g Bl g Eulaad i el g calpesd B gy Al g uad) JUBa @
Giland AZBlia g (gilidll) JEY) e JAST gl aa) g Al 3 o) Adma dpad (ya Adg pal) o) Aladiaall JEY) &S Lo bl o
Adgpa gl A ghaa
¢ Intro : Cause and Effect

e Cause and Effect analyzes why something happens.
e Some effects are caused by multiple causes.
e Some causes, in turn, can result in multiple effects.
e Every event has a cause and every cause has a result.
Aaiil) g capeal) 1danka
L g ot it V3l g Al g g
T Bamie sl UV ary qasd
Sania JET ) 6058 O OSan <098 bl lany
Al Al Gu 08 9 e Al a8

7/

+* Hint: Cause and Effect

¢ In this unit, you will look at the situation (effect) and examine the reasons (causes) for it.
e Usually there are more than one reason for the situation.
e When there are many reasons, there is usually one that is most important.
Aol g ) 1pali o
Y (lal) Gilaadd A jag (S1) pash ) B Cigaw Baagli oda B o
2o sl 13 G e ST dlia g e dile o
AAY) 98 dal g dlia S L dale B Gl dlia (98 Ledie @

*

< Remember !!!
Remember the following points when you write about the causes of an effect:
1. Look at the possible causes and discuss them.

2. Support all the causes. Give good examples.

3. State your most important cause list. This will make your essay more interesting.
" sy
A Gl oo ALK ale A0 Jalaly sX
Agdilia g Adaiaal) laa) o 3 k3 1
Sua Al plae) Gl pran a2 2
LAlaadU B L) JAS) elllia Jaaa 138 5 Araal Y coscdd) daild mag .3

X/

+* Understanding the Assignment

Cause and Effect Essay assignments typically use the following language: dagall pgh o
- "What are the causes of X?" sl clall) 8 aadicdile Sale Aagiil) g Gud) Jlia algea
- "What led to X?" "X bl A L -
- "Why did X occur?" "X A e g L -

mOX g al 3" -

"X daaag JiaI" -
- "What would be the effects of X?" e T 0 sSia 1" -
Example: Define recession and discuss the probable effects a recession would have on American
society.

- "Why does X happen?"
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Transitions for showing cause: because and as
e Because and as introduce a reason clause. They both answer the question “why?” Both because
and as can be used at the beginning of the sentence or in the middle.
e Use a comma after the reason if you start the sentence with because and as.
LS UY ) JLQ.EY cayLaiiyy
"L Jliged) Ao Guag LaaMS Gud) 3488 dadia (LSy oY) @
Aghg B o) Adaad) Ahay (A Lgaladina) Sy (LaSy ()
(LS ) = s Alaad) € 1Y) Cadd) day ALald aladia) o
% Two Ways of Organization:
There are two ways to organize a cause-and-effect essay: block organization and chain organization.
Some topics work better when organized in block, while others work better when organized in a chain.
If the causes and effects are closely related, it id s better to use a chain organization>
raalaiill () jha
Addes ailali g A1 a3 1Al g uaeal) JWa aBEl (U Hla llia
Aadld) 8 Al Ladie Judl JSdy Jary AY) Garll g ALS B B Ledie Juad] JSd Jard gl gal) Gy
Aol aati aladiiad JuadY) (ped ¢ W g Ualsi ) Jasi 5 UV 5 ) cils 1)

¢ First Type: Block organization
You discuss all of the causes in one block (one, two or three paragraphs, depending on the n umber of
causes). Then you discuss all the effects in another block.
& sl andali 1 gY) g 5
e AdBla e o (o) (e a3 o haldie) () 88 ENE i Gl gl aa) g) Baal g ALS LB Qi) asas LBl dile
LAl Alig ga B

¢ Cause-and-Effect Structure Words
Cause structure words: The first reason is, the next cause, because
Effect structure words: The first effect, as a result, consequently
Note: use a semicolon before and a comma after consequently and therefore.
daniil) g cudl cilalS Auly o
OV AUl g ¢ 92 J5Y) ) sl S clalS
Al g A Aty o J oy il o g cilals
(Nl g A Aall) any Aluald g 08 Ada ghial) ALaldl) aladin 1Akiadla

# In short, a block-style cause/effect essay could have many different patterns.
Allide Llai¥) (e aadl A 0468 o oSy S [ quaad) Jlial (ALY & gLl Jaad ¢ LAl

¢ Second Type: Chain organization
You discuss a first cause and then the effect, a second cause and its effect, a third cause and its effect,
and so on.
Wb pglali 1 Y @ g3l)
NASA g oo il g CulEl) ) o il g (AU Guad) ¢ BN A5 (a9 J Y uaead) AdBLLe liSay

# Cail) + ABDU (5 giaall £ o I #
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¢ What are Comparison and Contrast Essays?
= Comparing things is something we do every day when we have to make decisions. For example,
you might think of similarities or differences when we are buying a new MP3 player or choosing a
place to study English.
= You may need to evaluate two sides of an issue you have studied in a class or two proposals for
research or projects at your workplace. In these cases, you will need to write an essay or report to
discuss your ideas about the topic. This is a comparison and contrast essay.
¢ Clail) g A lBal) cEa A La o
o ALl dagl B S B (Ul e o Ll 18 BT Ll (158 Ladie a5y JS 49 p 3R 5 sp s LAY (o 4Dl
Ao ey Aadh A jal gla SR ) saa MP3 Jidia £ pda a9 Ladic CiDEAY)
sda & dlee e B ao L) gf Ciganll cpal 81 o) Chial) B gt o 88 cuiS Ll fga gl L plai B
il g 4 el Jlia g4 138 £ giagall Jga JLSEY) AdBULLl &5 gl Jle LU L) g liadia )

% Comparison/Contrast Essay Organization
= Like other types of essays, a comparison and contrast essay must have a clear introduction and
conclusion.
= The body of the essay can be organized many ways. We will look at two organizational styles.
= Point by point organization.
= Block organization.
) [ A3 \8al) Jlie agli3i o
Aol g daild g datha 4pal 098 G g Gl g Al Jlie Al (pa s AT £l g Jia
Al bl ¢ Gl ) (@oktiag Baae 3ok JBall aa BT (Say  w
(ML) gl plils

¢ The Introduction
e For both types of organization, the introduction is the same.
e Presents the topic or subject that is being compared and contrasted in the topic sentence.
e Gives some general information about the topic.
e Ends with a thesis statement that tells the reader specifically what will be compared and
contrasted.
dadial) o
L oA dadial) aaTl) (e e i) SISI duailly
Easall dlax B Gl g A jal) 23 G £ guagall g £ gudagall (2 g2
£ 30 9all Jga dalad) Cilaglaal) (g Jany
AL AT e e Le ypaatl) A g 1o (o RN AT A bl A gl g iy

L)

¢ Point by Point Organization
= The body paragraphs alternate between similarities and differences.
= |n a short essay, one body paragraph will explain the similarities between the two subjects and one
paragraph will explain the differences.
= |n alonger essay, one paragraph will explain similarities between one main idea in the two
subjects and one paragraph will deal with differences in the same main idea, and so on.
Ay Adaks oS o
LDEAY) 9 ALl A gl G gLl aal) il 38w
(B9AY T il gus Ban) 9 B 8D g (8 guda gall Cp ALl 7 A0 L gaw Baa) g and B8 ¢ puaaal) JBal) B w
g Jalacli i gau Ban) 9 8 B8 g (0 gada gall (B Ban) g deasd ) B SB (AL g pA0 i gus B2a) g B 88 (Jyohal) JBal) (A
JASA g (A ) B SAN i & CilBMELY)
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¢ Block Organization
* |n block organization, the body paragraphs first present the similarities in the two subjects. Then, in
separate paragraphs, the differences are presented.
= For the short essay, the organization is similar to Point by Point Organization.
= For the longer essay, the body paragraphs first present the similarities as a set then, after a
transition, present the differences as a separate set.
(2435) rﬁj}g (‘.‘.‘Eﬁ o
LEMIRY) (e oy Alalie i) 8 A (ol (e gua gall B ALEE Y gl G gl pead) ) B8 ((ALS) & gl audiii b
Ay 4da5 a3t filaa ga addiill) ¢ puall) JUall dpudlly
Ae panaS CUNEAY (s jai A AL B 88 ary ¢l Ao pannaS 4SLATY Aa gl Vgl (la ad aenad) il B8 oy ghal) JlBall dpailly

Alaidia
% The Conclusion
= For both types of comparison and contrast essay, the conclusion is the same.
= Restate the topic.
= Restate or summarize the similarities and differences between the two topics.
= Give your opinion or feeling about the topic make a prediction, or explain the results.
PO EN(] o

Mg A AQIAN Gl (il g ARl Qe (e (e i) SIS Apuailly
Eyasall dlua i

LS i gal) G DGR g Add) An gl e Al o Al 20w

N (g ) el g ¢l pkal £ g ga)) Jgn Sogrdi gl il laei m

% Comparison Signal Words

Transition words and phrases

similarly / likewise ‘ also ‘ Too

Subordinators

As \ just as
Coordinators
and ‘ both ... and ‘ not only ... but also ‘ neither ... nor
Others
like (+ noun) (be) like (be) the same (be) alike To compare
just like (+ noun) (be) similar (to) (be) similar (to/with)

similar to (+ noun)

(be) the same as

*

+» Contrast signal Words

Contrast signal words fall into two main groups according to their meaning. The words in the first

group show a relationship that is called concession. The words in the second group show an opposition

relationship.

JhiaY) pand AN ABMal) 4edai 1 6Y) de panall B CilalS Walinal W gy ) S gana (B Al cpladl) cl US| cilalS
LB ABe jedii G de ganall A cilals

Contrast Signal Words: Concession (Unexpected Result)
Concession signal words indicate that the information in one clause is not the result you expect from
the information given in the other clause.

-Although | studied all night, | failed the exam YNEXPECTED RESULT

(Aadgia e daii) Slila) @ Gullh) il L) clals

€39 Al Claglaall Cpa Lgad g AN Al A Cosd Baa gl 3RAY & 530 gl cilaghaall o ) e lial) cl L) cilals
o ‘ AT B b

(502 55 laia¥) b culdd Ul AL JS s A e a0 o
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Transition words and phrases

However ‘ Nevertheless ‘ nonetheless ‘ still
Subordinators
Although ‘ Even though ‘ Though
Coordinators
But \ yet
Others
Despite(+ noun) ‘ In spite of (+ noun)

Contrast Signal Words: Direct Opposition
The second group of contrast signal words shows that two things are direct opposites. With direct
opposites, the signal word can introduce either piece of information.
- | am short, whereas my brother is tall.
OR
- My brother is tall, whereas | am short.
laal) (Bl = eulal) 3 L) cilals
BLAY) dals! (S ¥ ¢ pudibpall (B a5 piilaa (pmcaliia a (i (o) gl (bl B AN cilalS (ha 4 Ao sanall
(il glaal) (a8 5o gf JA)
Al Jagh ga Al gigpgé‘sﬁlaéui-
9
B b Ul (s (A dalll) Jigh o A -

Transition words and phrases

however \ in contrast \ in (by) comparison \ on the other hand \ on the contrary

Subordinators

While ‘ whereas
Coordinators
But
Others
differ (from) compared (to/with) (be) different (be)unlike
(from)
(be) dissimilar to

# ALY + il g giaall £ s #
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s Clauses
Clauses are the building blocks of sentences. A clause is a group of words that contains (at least) a
subject and a verb.
,;3_'\*3\ o
Jady Jeld (JBY) o) o giad (Al cilalsll (e A gana ga 2i) Jaad) gl cilid (A 3 i)

X/

** Independent Clauses
contains a subject and a verb and expresses a complete thought. It can stand alone as a sentence by
itself. An independent clause is formed with a subject and a verb and often a complement.
AdEieal) 2 giall o
AN 0 b AleaS ban g il () (Sayg ALalS B SAN (e jaag g Jady Jelb Jiual) ML) Galy
Shasa 0985 La LIS g Jadll g Jolil) (e Jiiesal) add) S 5y

% Dependent Clauses
begins with a subordinator such as when, while, if that, or who. A dependent clause does not express a
complete thought, so it is not a sentence by itself. A dependent clause is also called a sentence
fragment. By itself, it is an incomplete sentence, and it is an error. A dependent clause is formed with a
subordinator, a subject, and a verb.
(Aplaie¥)) dadl) 25l o
.(when, while, if that, or who) Ji subordinator = I (gtaic¥)) ailill i)
Alay 50 Lay) (galaisY)) Al i g A5 a8 dlay (gl oa A AlalS S8 e g Y (s alaie ) aqlil) i)
J2ds «Jeld csubordinator g (gabaisYl) Al i) Jids 2 Akl g (duall dlaa g4 (4d)d aa B

X/

+* Subordinators

After Before that when which although | even though
Though Whenever while as, just as how unless where

who as as if if Until wherever whom so that
soon as Since what whether whose because

X/

*+ Adding Variety to Sentence Structure
To make your writing more interesting, you should try to vary your sentences in terms of length and
structure. You can make some of your sentences long and others short.
Alagl) 40 g ol dBLG) o
Canll g Alysh dllaa (ry Jua iy Al g Johl) G (e dllan £ 935 ) Jskal O iy calaia S 5 ) ST LU Jead
L AN

How do you vary sentence structure?
You will want to use a variety of sentence structures in your writing. There are three types of
sentences we will study in this lesson:
e Simple sentence has one independent clause (one subject and a verb):
e Compound Sentence contains two independent clauses that are joined together.
e Complex Sentence contains at least one independent clause and one dependent clause.
fdlaad) oliy Calidy (A o
poa Al 13 (B pdi Jaad) (e £ gdl ABDE dlia LLS 8 Saadl St 5 (e Ae it de gaga aladiad ) Uil g
(Jads 2l g Jeld) aa) g Jitua afy Lgpa! Aaped) Alaal) o
e Lghay a3 AN Aliiecal) 39l G ) Ao (s giad A0S jall Alanl) @
Aal g (galaiel) i dyg dal g Jitesa iy o JBY) o (g giad Balaall Aland) @
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You can make a compound sentence by joining two logically related independent clauses by using...
e asemicolon

e a coordinating conjunction

e atransition
Independent Clause + Coordinator + independent Claus
on Rl Lt A pal) AliGuall 8 53d) (oo ) day ; Adnaad gy A sal) Al (s iy
dagile dlald o
e 311 e
JaiN) e

* Using a Semicolon ;
Independent Clause ; Independent Clause
- | love living in the city ; there are so many things to do.

+» Using a Coordinating Conjunction
Independent Clause ,coordinating conjunction Independent Clause

- He couldn’t watch the show, so he decided to tape it.

¢ Coordinating Conjunctions

Logical Relationship Addition | Contrast | Choice | Cause | Result

Coordinating Conjunction | And But, yet | Or, nor For | So

X/

*» Coordinators (Coordinating Conjunctions)

For To add a reason

And To add a similar, equal idea

Nor To add a negative equal idea

But To add an opposite idea

Or To add an alternative possibility

Yet To add an unexpected or surprising continuation
So To add an expected result

CAUTION!

Do NOT use a comma every time you use the words and, or, but, nor, for, so, yet. Use a comma only
when the coordinating conjunction joins two independent clauses.
Simple Sentence The necklace was beautiful but expensive.
gl
(Y (S M g Vg oSy gl g) aws\@emsfdsf.&a&fmy
Cliina (i Agiatil) bl Cig ya day 5 Ladie ik Aluald a)adi)
(Z\JSS.A OSlg Adian cuils sa3Lal)) dasy dlas

*

%* Using a Transition
Independent Clause ; transition , Independent Clause
— | love San Francisco ; however, | hate the traffic.

#mA;f"l‘C)ng‘jM&ﬁj‘#
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L:10

A complex sentence contains at least one independent clause and one dependent clause.
Baal g Uitoie day g bl 5 Apalaic) Aaa o J8Y) o g giad Sabaal) dlaal)
John cannot set up his typewriter because the wall has no outlet.

Use a comma after a dependent clause if it begins the sentence.
L 2ny ALaldl) aadiin) Laladie ) Adaan Adaadl ciyy 13
When | first moved to the city , | was afraid to drive the steep and narrow streets.

Correct! Excellent! This sentence reads more smoothly because it has more sentence structure variety.
Alaadl sliyg £ o5 (a2 Jall Ll (Y ST Acdlay |85 Aland) 08 1 jliaa

I’m Sorry! These sentences do not read as smoothly. These sentences contain no sentence variety.
Ac gila pe dlan (g giad LY dudlow 185 Y Jaadl oda 1eiud L)

Saalls £ gl e (5658 Y Al Jaad) cpa S) A &5 Jaadly £ i g dlagd) cills VA,

A complex sentence contains one independent clause and one (or more) dependent clause(s).
Aaldic) (Jaa)idan (LiST gf) Basly Bas) g AdEica Aley Bafaal) Alaad) Jaidi g

In a complex sentence, one idea is generally more important than the other.

AY e Laal S Bale A Baal g5 sh Balaal) Alaal) B

We place the more important idea in the independent clause and the less important idea in the

dependent clause.
Agalaic ) dlaadl 8 draal J8Y) 5 Sdl) g Aliical) dlagd) 8 dpan] JASY) 3 KAl oda pulad oad

There are three kinds of dependent clauses: adverb, adjective, and noun.
Ll g (Adua (b dalaie ) Jaadl e gl g ADG Qi

Complex Sentence with Adverb Clause
An adverb clause acts like an adverb; that is, it tells where, when, why, and how. An adverb clause
begins with a subordinator. Such as when, while, because, although, if, so, or that. It can come before
or after an independent clause.
Bl gl Jlad) Adas aa Balinal) el
AN laly clatie rla auly fag Gl Alaa S g Nlaly e g Ol el Ll con 13 i Lgils g Jard B Alaa
w‘w‘w\;‘&&ug‘wﬁj\ “ﬂ.‘_..ﬁ c& ‘0“&)”(&
DEPENDENT ADVERB CLAUSE IDEPENDENT CLAUSE
Although women in the United States could own property , they could not vote until 1920.

Complex Sentences with Adjective Clause
An adjective clause acts like an adjective: that is, it describes a noun or pronoun. An adjective clause
begins with a relative pronoun. Such as who, whom, which, whose, or that,
or with a relative adverb, such as where or when. It follows the noun or pronoun it describes.
ddal) dlas s Balzal) Jaad)
e 1o Al day | e g Law) il g8 ¢ ga 10 rddial) Jia Ui sl ddial) Adas

who » Jeldl e 343 3 of gl ¢ d (g o 1 pd pas whom » 4 Jgzdall e 3 gas
(e o) ol S cgopad BB s

(el gy (Usand 9 anil) i gaa gall) by 3 pana gl and aliy
DEPENDENT ADJECTIVE CLAUSE
Last year we vacationed in Cozumel , which features excellent scuba diving.
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Complex Sentences with Noun Clauses
A noun clause begins with a wh- question word, that, whether, and sometimes if.
A noun clause acts like a noun; it can be either the subject or an object of the independent clause.
Lranl) Jand) ae Balaall Jand)
Jif Ukals cwhether «that «(wh- question word) J) sl 4als; fag dsewy) Laal
Al gl 45 Jgada ol Jold La) (5585 O oSay . amlS Jand pandy) Alanl

DEPENDENT NOUN CLAUSE S v

That there is a hole in the ozone layer of Earth’s atmosphere @vell known.

o
Scientists@what caused it.

Conjunctive Adverbs

To add a similar, equal idea

Also besides \ furthermore \ in addition moreover \ as well \ Too
To add an unexpected or surprising continuation
however \ nevertheless \ nonetheless \ Still

To add a complete contrast

on the other hand ‘ in contrast

To give an alternative possibility
Otherwise
To add an expected result
accordingly \ as a result \ consequently \ hence \ therefore Thus
To add an example
for example ‘ for Instance

e et N Y LY L

Relationship \ Transition
Addition
Moreover ‘ Furthermore ‘ In addition ‘ Besides
Contrast
However ‘ On the contrary ‘ In contrast ‘ On the other hand
Result or Effect
Consequently ‘ Accordingly ‘ Thus ‘ Hence ‘ Therefore ‘ As a result
Reinforcement/Emphasis
In fact ‘ Indeed
Exemplification
For example ‘ For instance ‘ In particular
Time
Meanwhile (at the same time) ‘ Subsequently (after) ‘ Thereafter (after)

#mA;i‘+Cng‘5M&ﬁj\#
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Lecture:11
What is parallelism?

e Parallelism means using similar structures to express similar ideas.
e Parallel structures make sentences clearer and easier to read.

e Editing for parallel structure helps you avoid awkward sentences and keeps you from breaking your
promise to the reader.

Sl sA La

Alilas S8 (o ppaill Alilaa JSba aladiad ay g 5163) o

S5 AL Sguad g La gua g ST Jaadl Jrad 4y 31 gial) JSligd) o

(s JBY ae g S (e BAT 5 A sal) Jaad) cuind o dacluy Jlge JSigd nadl e

Using parallel structure in your writing will help with
1. economy 2.clarity 3. equality 4. delight.
o el g kﬂﬂhlﬁsgéj\yds,,ﬂ aladiuly
Asial) 4 Blglwall 3 zaagll 2 dladdy) ]

Use parallel structure with elements in lists or in a series.
Al 2 gl 2l gB1) A alic aa jsa JSA aladial
+* How can we make a paralleled structure?
Use parallel structure with elements joined by coordinating conjunctions.
€551 55 S il (of Uiy i
Jibanl) Gaadl g S L AN ualind) pa ) ge JSa aladiud

«* What is a Conjunction?

A conjunction is like glue. It helps things to stick together.
A conjunction joins words, phrases, and sentences, which are called clauses.
Conjunctions join two or more words.
Conjunctions can join two prepositional phrases.
Conjunctions can connect two clauses or sentences.
Sdball g2 A L
e s L) desad o dola 143 LS gl ) (Sl cilaal) Gig a
WAk e (Al g cJaadl g el bl g clalsl) Jaggs calanl) Cig s
LS ) (el Jay 5 Cibanl) i
A O by i cibaald) G
Orilan o sy Jay 5 ) oSy i) iy

Types of Conjunctions
One type of conjunction is the coordinating conjunction.
They connect words, phrases, and clauses, which are sentences.
They connect things of equal value.
(This means that they would connect a noun with another noun or a prepositional phrase with another
prepositional phrase.)
cibal) g a £ 50
. cibal) (Gudi ga Cibal) £ gif aaf
Jaadl (A (Al g cagidly e jladl g cilalsl) ¢ ghay
(s A 2de e 2 ke o AT Lewd g Lan) Jay 5 igan g (i 130 9) A glaatia ag ld oLl ¢ ghay

26 daia (ROSA) Lazex (3:05illy




CONJUNCTIONS Conjunctions
- are words used as joiners
- Different kinds of conjunctions join different kinds of grammatical structures
- affect the meaning of your sentence
-join equals to one another:
Word To Word - Phrase To Phrase - Clause To Clause
- go in between items joined, not at the beginning or end.

- joining three or more words, phrases, or subordinate clauses creates a series and requires commas
between the elements.
- joining two independent clauses creates a compound sentence and requires a comma before the
coordinating conjunction
connect grammatically equal elements. Coordinating conjunctions are sometimes called the ”“Fan
Boys” conjunctions—For, And, Nor, But, Or, Yet, So.
A8l Calaal) g
ol Jha aadiad clalSs A -
Ao gail) cu€) il e Adlidia £ gif Jay 5 Cllaal) (e ddlida £ g8 -
rAlial 1 AT dalg ) (o gbudial) Jay 5 Claall g a Gl -
by ) da gl - 5 lad) )5 jlad) - dals ) dalS
Al o Tl (b G Adndjal) pualiad) Cp 585 -
raliad) s Jeal g8 athaty g Al (o808 dagls Jaa gl ) jland) g cilalSl) o ST of A3ME Jay 5 -
Al calael) Cig A J8 Alald callaty g A8 e dlaa (o4 AlEal) Jaad) Cpa ol Jas 5 -
"y gY) Aa g™ clall u'aa-lg.“nw\ alanl) g A andy Ligad dggludia yalic hay i -
NS g dllh aag gl oSl Ny g Jribaall Cig a

Punctuation with coordinating conjunctions:
When a coordinating conjunction joins two words, phrases, or subordinate clauses, no comma should
be placed before the conjunction.
sAiaedil) Clal) Cig a aa add il Clladle
ball G a JB Alald of aa gr ¥ A (Aagli dag i gl el jlaadl g el e ) Al Cibael) g a day 5 i

Paired (correlative) conjunctions
- Correlative conjunctions are always in pairs. Like coordinating conjunctions, they connect
grammatically equal elements. (Please also read the section Parallelism on pages 179—181.)
(both ... and) - (not only... but also) - (either... or) - (neither... nor) - (whether...or)
- These pairs of conjunctions require equal (parallel) structures after each one.
Faulty: Clara not only wants money but also fame.
Correct: Clara wants not only money but also fame.
Correct: Clara not only wants money but also wants fame.
(Al ialt) 4 jihal) Cibaml) g
Ul (o 9) Lol Ay ghaaia pualie (ghy g (headi ciband) g a Jia )00 (B Ladla (b Al jial) ikl iga -
(181-179 cilada o (551 5l acdll 35) 3
(o) ... #1om) = (5. Y) = () ... L)) = (L odg ., JaBE ) = (... sl 2 I0)
a9 JS day (431 gia) Adblsia JSbigl) cullati Cibanl) (e ) 380 028 -
Bl Lyl Lad) g cJlall Jadh (gt 3y 5 13I8 1 1A
B gd) Lyl Ladl g cJlall Jaid gl &y 5 1 DIS sl
B ) 3 Ll B e Jlall b 5 1 DS spaaall
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*

+* Coordinating conjunctions

“And” connects things that are alike or joined
together.

(Connects equal similar ideas)

Example: | want popcorn and pizza.

e Cedal gl gl g da o A ) e LY day "
(:\,Lgluln ALilaa JlSéi ku,g)

) g LAY & 1l

“But” is used to connect things that are different
or separated.

(Connects equal different ideas)

Example: | want popcorn but not pizza.

...'! I n Ji ~]..... g:d‘ ;wig‘ hg‘,)jel.“ g IIC)SjIl

(:\igl.uh PN JlSéi ku,g)
Sl Gl Sy JLEAN &) 1Jla

“Or” is used to offer a choice.
(Connects two equal choices)
Example: Do | want popcorn or pizza?

S il axdiad o ol
‘ (Casbeiia Gk B )
) ) ) SN &l Jo rdball Jas (Ao

“Nor” is used to offer a negative choice.
(Connects two negative sentences)
Example: | do not want popcorn nor pizza.

crled) JLAY apaSil ardiiey ™Y 5"
(bl Gsilas Jay 1)
.‘M\ YJ Jw\ A'A.J‘ Y Ul ﬂ:u

“Yet” is used to show a change. When it is used to
combine two sentences, you must put a comma
before it.

(Connects equal contrasting ideas)

Example: | want popcorn, yet | also want pizza.

(o Ll 2 o Ladie | il JlglaY axdicy " dld pa ™
A1 0 Alald iz g g cCilen (o gadd)
(:\igl.uﬂ.d\ A8t JISQ;!\ k,\)g)

i) Lagl clld aa ¢ LAY &y ) 1

“So” is used to show a relationship between
things. When it is used to combine two sentences,
you must put a comma before it.

(Connects a result to a reason )

Example: | want popcorn, so | made some.

pl Ladie LY (i ABMal) JlgBY addiey "SO"

LS 8 dlald g g (Oilan ( gaad) B Lgaladin)
(G (o) Al Ty )

oand) Cata U A ¢ LEAY & i 10la

“For” is also used to show a relationship between
things. When it is used to combine two sentences,
you must put a comma before it.

(Connects a reason to a result)

Example: | ordered a pizza, for | was hungry.

O A8l gl Ll padiew "dal 4" "FOR™
Gy cOilan O pand) B Lgaladia ol Ledic o LudY)
13 08 Aald pag

(Ao L Jay 1)

ey cudS Y o) Sl cuth 1t

# ALY + Claill s giaall £ s N #
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Commas & Parallel Structure
1. Participial phrases
Speaking at the meeting today, the woman opposed the merger.
2. Gerunds as objects of prepositions
Upon entering the room, the police heard a gunshot.
Incorrect: Entering the room, was dangerous.
(Here the gerund is the sentence subject, not an object of a preposition)

Lo and @ s 1
Al A jgsaas dadll a2
b () Ada ) e (A8 ad) Al g ol
(o dia sgoae guly Alaall Jold sa Jadl) dia Ua) )k (1S (A8 al) J5a0 tmasa
3. Adverbial infinitives
To buy that car, you must pay a $500.00 deposit.
Note: To test whether the introductory infinitive is adverbial, place "in order" in front of the infinitive.
If the resulting sentence makes sense. the introductory infinitive is adverbial and should be followed
by a comma.
Test: To buy that car, you must pay a $500.00 deposit.
In order to buy that car, you must pay a $500.00 deposit.
A Y juadll dia 3
el dpa alal "Jal e pida g ((CiB) A gl jiaal) diua CilS 1)) Le LEAY ABadk
Alald dniy o) sl o(B) A Dagail) juaal) dipa Agihia dday gildl) oS 13)
4. To separate Interrupters
Parenthetical expressions and transitions (in my opinion, unfortunately, moreover, of course,
unfortunately, as a matter of fact, indeed, for example, etc.)
The meeting was, in my opinion, very productive.
L) il ¢
23 5 B ¢ e aBl g LaS (i Jlad) dagday (lld o 3 dle Baaldl & gadd ¢l (B) CLEN) g Gy g8y il il
(uﬁéj (JUall S Ao
5. Nonessential Appositives (renamers)
Professor Jones, my history instructor, dismissed the class early.
Caution: Do not separate essential appositives with commas.
Correct: My daughter, Jane, is taller than her sisters. (Here, the appositive is essential since there is
more than one daughter.) My daughter Jane is taller than her sisters.
(A 3ale)) ) & Jad) 5
al by ) Jadl Juadi Y 1 pdas
()9 e SH ALy Uia oY (5 90 sal J) (8 La) gt i1 G Jshal (A s ¢ Al 1l
6. Direct Address
Joe, please hand me the newspaper.
7. Nonessential Examples Introduced by such as, especially, particularly
Jones likes to read about dogs, especially Welsh Corgis, in his spare time. Service professions, such as
social work and teaching, offer many non-monetary rewards.
Caution: Do not separate essential examples with commas.
Incorrect: Dogs, such as Welsh Corgis, are expensive.
Correct: Dogs such as Welsh Corgis are expensive.
ailal) lladll 1
(Lass Y5 a gaad «Jia ) Aaaa) gy Cuadd (A9 ) Dpsbaad i ALia] |7
el i duulatl) ALY Juadi ¥ pdad
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8. Expressions of Contrast.

| want chocolate, not vanilla.

9. Dates and Addresses

Rule: When a date or address with several parts occurs in a sentence, place a comma between each
element and after the last part.

Caution: When the date or address has only one element or has its individual parts separated by
words in the sentence, do not use a comma within or after the date or address.

Incorrect: It was on January 5, that my son was born. She lives at 100 West 67th Street, in Baltimore.
Correct: She lives at 100 West 67th Street in Baltimore, Maryland

Ol oo el 8
1pgle g 11 5e 9
DAY £l Sy palie JS G Alald md dlaal) 8 sl o) Jal Bas aa Ol gie gl Al ()68 Ladie Bac Al
Aald aniind ¥ Alaad) & cilalsl) Lt Jualli 439 4l 4d) Jal 4pal gl aa) g puaic Jadd 4 o)) gie i gl 0 9S Ladie 1 dad)
OV gl g gl ay gl e
10. Before Confirmatory Questions
Place a comma between the confirmatory question and the
statement that precedes it.
You will be at the party, won't you?
rdgasial) Aliud) 38 .10
Al 1) ll g Sl Jlpaad) (o Aduald pia
11. Name followed by Jr., Sr., Ph.D., M.D.
Mary Jones, Ph.D., will lecture on insect fragmentation today at 4 p.m. Let’s go back a little to Parallel
Structure
ancy| ‘?3 o) 4383 co) ) 183 N (oY) Adly a) 11

1. Use parallel structure with elements being compared. (X is more than / better than Y)
Faulty : | like swimming better than to drive
Correct : | Like swimming better than driving
2. Use parallel structure with elements joined by a linking verb or a verb of being.
Faulty : To succeed is opening a new opportunity
Correct : To succeed is to open a new opportunity
G5 JSA ) Sl 3 ga Uige
L o3 alic g Jiga JS plad3a) 1
GsSs Jad gl Jayy Jab Aol gy and) palic e J)ga JS aladind 2

Be sure that words and phrases joined by coordinating conjunctions (for, and, nor, but, or, yet, so)
are parallel.
e You can pay me now, or it’s okay if you pay me later. Not parallel

e You can pay me now or pay me later. OK

e You can pay me now, or you can pay me later. OK
L,J\th (éﬂ:ﬂ T ARy O RN «J) caball add A (pa Cradad) @ jlaad) g cilals) Ol G asti =1 PEJ;LA:“‘-‘ °

PARALLEL STRUCTURE WITH COORDINATE CONJUNCTIONS

same structure
( same structure ) and/ but/ or ( )

and/ but/ or
( same structure ), ( same structure ), ( same structure )
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Watch words and phrases joined by correlative conjunctions like both...and, either...or, and
rather...than.

e Both biology and medicine are good professions.

(gl o Laleg Lo, S Jia Ayl iall Claal) Adaid g Crandail A <l jladl g cilalS) (e aSU) BaaLEa 12 2B danal @

O
PARALLEL STRUCTURE WITH PAIRED CONJUNCTIONS
both and
either ( same structure ) or ( same structure )
neither nor
not only but also

Watch words and phrases in series or lists.
A58 ) Jaaleill A i jlad) g clalsl) 3aaLda:3 ad ) daual

3. USE PARALLEL STRUCTURE WITH COMPARISONS
My school is farther than your school.

Rl e i ga JSab aladiad 3
PARALLEL STRUCTURE WITH COMPARISONS

more ...than
-er ... than
Less ... than
as ... as
the same ...as
similar ... to

(same structure) (same structure)

# ALY + Claill s giaall £ 520 #
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L:13
<+ COMMA
1. In a Series Place a comma between three or more items connected by a coordinating conjunction.
- Words - Phrases - Clauses
ilald
cibe 313} Aol gy dadi pall pualind) (pa JiSI g A G Aiald pia Juadeall 8,1
Jaa - Qijle - alals -
+ Caution:
1. Do not place commas between two items separated by commas or between three items separated
from one another by commas.
s ogdad
(el iy () Lgudary (8 (sl gaala 39y A Gy 9l Juaal gy A ucadial) pualind) (ha (i) o el ) @i ¥ L1

Incorrect: Jones, and Smith presented an interesting report.
Jones, and Smith, and Jackson presented an interesting report.
Correct: Jones and Smith presented an interesting report.
Jones and Smith and Jackson presented an interesting report.

Remember

1. to place a comma before the coordinating conjunction joining the last two elements of the series.
Otherwise, the intended meaning of the sentence may not be clear.

2. Between Coordinate Adjectives — Place commas between equal adjectives with no coordinating
conjunction between them.

3. Before FANBOYS between Independent Clauses in Compound Sentences.

%

A

ol g 09 Y B Alaqd) (e 3 gaallall ) (D CMA | Judidil) e (gAY C puaind) Cilae 3131 JB Alald auag ]
Lagin cilae 3140 ¢ g 4 gludial) ciliuall G Jual i) g g - cilbial) (Gali G 2

Al Jaad) b Aliieal) Jaadl ¢ (" For, And, Nor, But, Or, Yet, So"xall 429 4) Jé .3

Caution:
- Do not place a comma between two items with FANBOYS when one item is not a complete sentence.
- Do not place a comma after the FANBOY.

-

 spdad
AdalS dlaa Gl 2 da)g pais Ladis (@A‘AJJ‘)@C):‘J‘&O&&L‘&&‘&Y-
_(M‘h\’)—ﬁ)dﬂ.}“@&éﬂay-

Note:
The comma may be omitted between independent clauses if a sentence is very short.
4525
Jan Bl dlaall 13) AlEteial) Jaad) o Adaldl) Cids oS

4. Nonessential Adjective Clauses / Nonessential participial phrases
Separate unneeded adjective clauses and participial phrases from the rest of the sentence
L) e Jolil) andd i jbe [ Al e ddall Jaa 4
Adaad) 4y 8 Jo i) and e s Lgd a3 Y (A Aduall Jan Juh

Caution:
Do not separate needed adjective clauses and participial phrases from the rest of the sentence.

Adaad) 48y ce Jelil) an) <l e g A DU Adial) 3 gh Jualli Y 1 judal

32 dada (ROSA) Lazex (3:05illy




5. Introductory Elements
Place a comma after certain introductory elements.
A. Long prepositional phrases or a succession of prepositional phrases.
B. Participial phrases.
C. Gerunds as objects of prepositions.
D. Adverbial infinitives.
dadial) yalic 5
Aadial) palic (a2 dlald i
oAl e (e Al g ALyghal ol e A
ol auf ke B
Ad B juadl) diwa .C
c ol A pssaas Jadll add D

Note:

With short introductory prepositional phrases, the comma is optional.
A LA ALaldl) B sl jad) <l e dadia pa 1Al

6. To separate Interrupters
A. Parenthetical expressions and transitions (in my opinion, unfortunately, moreover, of course,
unfortunately, as a matter of fact, indeed, for example, etc.)
B. Nonessential Appositives (renamers)
Caution: Do not separate essential appositives with commas.
C. Direct Address
i) sl -6
S 235l A Al a8l g LaS (CaudU (Jladl dagday (N e B gdle Bal) ¢ gud ¢l (B) Y Al g Cpaea 9B Gy Sl )
,(LAJ:\.?‘Q cJliall Jos
(et Bae ) bl e JAd) @
il sl ) Jd) Juadli Y ;e
LAial) QUadl) =

«» COLONS [:]
Colons announce. They add dramatic flourishes that introduce lists, quotations, complete sentences,
and dialogue.
e Use a colon to introduce a quotation longer than one sentence.
e Use a colon to end a paragraph that introduces a quotation in the next paragraph.
e Use colons to introduce the text of questions and answers (e.g. in interviews).
e Use colons to show times.
e Use colons to show citations.
) [[] cnikads o
ANl ALalS Jan bl i@ g cadl g8 Graaiod Al ApSila) 3 c¥ladl) Ciads Ll
Baal g dday e Jobl (W@ JASY ouikiil) aladicd @
AN 388N b (B a5 AN 588N sl (i) aladiu
(DL B JGal S o) Asal) g ALl al JASY opuilall aladiu)
Cild gy gy (pilall aladiad
i) gy (el a)adi

+ Colons and Capitalization
e When you use a colon to introduce a complete sentence, capitalize the first word.
e When you use a colon to introduce an incomplete sentence, do not capitalize the first word
following the colon.
S G ey Al g piiladll) o
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e SEMICOLONS [;]
A semicolon is not quite a comma, not quite a period. It is a break in thought, but not a complete
stop... more like an elongated pause.
e Use a semicolon to connect independent clauses and avoid run-on sentences.
e Use a semicolon to separate items in a list that also include commas.
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