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This lecture will cover the following points:
1- What is a paragraph?
2- The three parts of a paragraph

a- The topic sentence

b- The supporting sentences

c- The concluding sentence
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What is a paragraph?

A paragraph is a group of related sentences that discuss one (and
usually only one) main idea. A paragraph can be as short as one
sentence or as long as ten sentences. The number of sentences
is unimportant; however, the paragraph should be long enough
to develop the main idea clearly. A paragraph may stand by
itself.
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In academic writing, you often write a paragraph to answer a test
guestion such as the following: "Define management by
objective, and give one example of it from the reading you have
done for this class." A paragraph may also be one part of a
longer piece of writing such as an essay or a book.
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We mark a paragraph by indenting the first word about a half inch
(five spaces on a typewriter or computer) from the left margin.
The following model contains all the elements of a good
paragraph. Read it carefully two or three times. Then answer
the Writing Technique questions that follow, which will help you

analyze its structure.
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Writing Technique Questions

1. What is the topic of the paragraph?
2. What two main points does the writer make about the topic?

3. In which two sentences does the writer say that there are two
main points?

4. What examples does the writer use to support each point?
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The three parts of a paragraph
All paragraphs have a
1-topic sentence

2-supporting sentences
3-some paragraphs also have a concluding sentence
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The topic sentence states the main idea of the paragraph. It not
only names the topic of the paragraph, but it also limits the
topic to one specific area that can be discussed completely in
the space of a single paragraph. The part of the topic sentence

that announces the specific area to be discussed is called the

controlling idea.
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Notice how the topic sentence of the model states both the topic
and the controlling idea:
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TOPIC CONTROLLING IDEA

a precious metal, is prized for two important characteristics.
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Supporting sentences develop the topic sentence. That is, they
explain or prove the topic sentence by giving more information
about it. Following are some of the supporting sentences that
explain the topic sentence about gold.

Ga ya ple) Gk (8 £ g gall Alaad) i g puadli gl (g1 g g gall Aland) okl a2 Jaa

R (8§ g ga Alaadl i ) Aes 1) Jandl (any oy Lagh g pudagall 130 J g cila laal)

1-First of all, gold has a lustrous beauty that is resistant to
corrosion.

2-For example, a Macedonian coin remains as untarnished today as
the day it was made 25 centuries ago.

3-Another important characteristic of gold is its usefulness to
industry and science.

4-The most recent use of gold is in astronauts' suits.
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The concluding sentence signals the end of the paragraph and
leaves the reader with important points to remember:

In conclusion, gold is treasured not only for its beauty but also for
its utility.
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Concluding sentences are customary for stand-alone paragraphs.

However, paragraphs that are parts of a longer piece of writing

usually do not need concluding sentences
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Lecture Two

This lecture will cover the following points:
1-The Topic Sentence
2-Position of Topic Sentences

3-Recognizing Topic Sentences
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The Topic Sentence

Every good paragraph has a topic sentence, which clearly states the
topic and the controlling idea of the paragraph. A topic sentence
is the most important sentence in a paragraph. It briefly
indicates what the paragraph is going to discuss. For this reason,
the topic sentence is a helpful guide to both the writer and the
reader.
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The writer can see what information to include (and what
information to exclude). The reader can see what the paragraph
is going to be about and is therefore better prepared to
understand it. For example, in the model paragraph on gold, the
topic sentence alerts the reader to look for two characteristics.
Here are three important points to remember about a topic

sentence.
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1. A topic sentence is a complete sentence; that is, it contains at
least one subject and one verb. The following are not complete
sentences because they do not have verbs:

Driving on freeways.
How to register for college classes.

The rise of indie films.
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2. A topic sentence contains both a topic and a controlling idea. It
names the topic and then limits the topic to a specific area to be

discussed in the space of a single paragraph.
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TOPIC CONTROLLING IDEA

Driving on freewaygrequires skill and alertness.

TOPIC CONTROLLING IDEA

Registering for college classes)can be a frustrating experience for new students.

TOPIC CONTROLLING IDEA

The rise of indie films)is due to several factors.

3. A topic sentence is the most general statement in the paragraph
because it gives only the main idea. It does not give any specific
details. A topic sentence is like the name of a particular course

on a restaurant menu. When you order food in a restaurant, you
want to know more about a particular course than just "meat"

or "soup" or "salad."
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You want to know generally what kind of salad it is. Potato salad?
Mixed green salad? Fruit salad? However, you do not necessarily
want to know all the ingredients. Similarly, a reader wants to
know generally what to expect in a paragraph, but he or she
does not want to learn all the details in the first sentence.
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Following is a general statement that could serve as a topic
sentence.

The Arabic origin of many English words is not always obvious.
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The following sentence, on the other hand, is too specific. It could
serve as a supporting sentence but not as a topic sentence.

The slang expression so long (meaning "good-bye") is probably a
corruption of the Arabic salaam.
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This sentence is too general.

English has been influenced by other languages
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Position of Topic Sentences

The topic sentence is usually (but not always) the first sentence in a
paragraph. Experienced writers sometimes put topic sentences

in other locations, but the best spot is usually right at the
beginning. Readers who are used to the English way of writing
want to know what they will read about as soon as they begin

reading.
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Synonyms

Synonyms. words that have the same basic meaning. do not always have
the same emotional meaning. For example, the words stingy and frugal both
mean “careful with money.” However, calling someone stingy is an insult,
but calling someone frugal is a compliment. Similarly, a person wants to be
slender but not skinny, aggressive but not pushy. Therefore, you should be
careful in choosing words because many so-called synonyms are not really
synonymous at all.

Sometimes a topic sentence comes at the end. In this case, the
paragraph often begins with a series of examples. Other
paragraphs may begin with a series of facts, and the topic

sentence at the end is the conclusion from these facts.
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Medical Miracles to Come
By the year 2009, a vaccine' against the common cold will have been
developed. By the same year, the first human will have been successfully
cloned.” By the year 2014, parents will be able to create designer children.
Genetic therapy will be able to manipulate genes for abilities, intelligence, and
hair, eye, and skin color. By 2020, most diseases will be able to be diagnosed
and treated at home, and by 2030, cancer and heart disease will have been

wiped out. These are just a few examples of the medical miracles that are
expected in the next few decades.

PRACTICE |

Recognizing Topic Sentences

too_specific a. A lunar eclipse is an omen of a coming disaster.

too general b. Superstitions have been around forever.

best TS c. People hold many superstitious beliefs about the
moon.

incomplete d. Is made of green cheese.
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Lecture Three

This lecture will cover the following points:
1-Recognizing Topic Sentences
2-Identifying the Parts of a Topic Sentence
3-Supporting Sentences

4-The Concluding Sentence
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Recognizing Topic Sentences
a. The history of astronomy is interesting.

b. Ice age people recorded the appearance of new moons by
making scratches in animal bones.

c. For example, Stonehenge in Britain, built 3500 years ago to
track the movement of the sun.

d. Ancient people observed and recorded lunar and solar events

in different ways
g sasall o )

aladl] el il ale g 5

Al gaal) allial) A (5igadl) sk e AlaY) ol gadal) jaal) B (i) Jaw

coadl) A8 o ol A 3500 JB (A oM bl g A igh s (JUa) Jp o 7
Aalisa § ks Apsadid) A8l g yall) Glanl Jaw g BaY i e crdi 2

10 Roro Abdullah 2015



Dr

King Faisal university / Essay | .. .,

. The history of astronomy is interesting. Too general

b. Ice age people recorded the appearance of new moons by
making scratches in animal bones. Too specific

c. For example, Stonehenge in Britain, built 3500 years ago to
track the movement of the sun. inc. sent.

d. Ancient people observed and recorded lunar and solar events

in different ways. Best TS
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Identifying the Parts of a Topic Sentence
D

riving on freewayy requires skill and alertness.

| |

Topic Controlling Idea

Participating in class discussions is (a problem for several different groups of students).
In my opinion, (television commercials for cosmetics) lie to women.

(Owning an automobile) is a necessity for me.

It is an expensive luxury (to own an automobile in a large city).

Taste and appearance are both important in (Japanese cuisine).
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Writing Topic Sentences

—

When you write a topic sentence, remember these three points:

1. A topic sentence must be a complete sentence, with a subject and a verb.

2. A topic sentence should be neither too general nor too specific. If it
is too general, the reader cannot tell exactly what the paragraph is
going to discuss. If it is too specific, the writer will not have anything
to write about in the rest of the paragraph.

3. A topic sentence should not have unrelated controlling ideas.

Supporting Sentences

Supporting sentences explain or prove the topic sentence. One of
the biggest problems in student writing is that student writers
often fail to support their ideas adequately. They need to use
specific details to be thorough and convincing. There are several
kinds of specific supporting details: examples, statistics, and
guotations.
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Paragraph A: Paragraph without Support

Red-Light Running

Although some people think that red-light running is a minor traffic violation
that is no worse than jaywalking,' it can, in fact, become a deadly crime. Red-light
runners cause accidents all the time. Sometimes people are seriously injured and
even killed. It is especially a problem in rush hour traffic. Everyone is in a hurry
to get home, so drivers run red lights everywhere. The police do not do much
about it because they are too busy. The only time they pay attention is when
there is an accident, and then it is too late. In conclusion, running a red light is
a serious offense.

Paragraph B: Paragraph with Support

Red-Light Running

'Although some people think red-light running is a minor traffic violation that is
no worse than jaywalking, it can, in fact, become a deadly crime. Red-light runners
cause hundreds of accidents, including deaths and injuries as well as millions of
dollars in damages. ¥ach year more than 900 people die, and nearly 200,000 are
injured in crashes that involve red-light running. Motorists run red lights all the time.
For example, in Fairfax, Virginia, a five-month-long survey at five busy intersections
revealed that a motorist ran a red light every 20 minutes. ®Red-light runners
are seldom caught. "According to the Insurance Institute for Highway Safety,
“Communities don’t have the resources to allow police to patrol intersections as
often as would be needed to ticket all motorists who run red lights” (“Q&A").”

The Concluding Sentence
A concluding sentence serves two purposes:
1. It signals the end of the paragraph.

2. It leaves the reader with the most important ideas to remember.
It can do this in two ways:

e By summarizing the main points of the paragraph
OR

e By repeating the topic sentence in different words
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A paragraph does not always need a concluding sentence. For single
paragraphs, especially long ones, a concluding sentence is
helpful to the reader because it is a reminder of the important

points. However, a concluding sentence is not needed for every

paragraph in a multi-paragraph essay.
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End-of-Paragraph Signals End-of-Paragraph Signals

Followed by a Comma Not Followed by a Comma

Finally, Lastly, The evidence suggests that . . .

In brief, Therefore, There can be no doubt that . . .

In conclusion, Thus, These examples show that . . .

Indeed, To sum up, We can see that . . .

In short,

Notes

1. Many writing teachers think In conclusion and In summary are overused
and so will not want you to use them.

2. Do not use the phrase At last as an end-of-paragraph signal. At last means
“at the end of a long period of time,” as in this sentence: At last, you’ve
come home.
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A Hawaiian Legend

Native people create legends to explain unusual phenomena in their
environment. A legend from the Hawaiian island of Kauai explains how the
naupaka flower, a flower that grows on beaches there, got its unusual shape. The
flower looks like half a small daisy—there are petals on one side only. The legend
says that the marriage of two young lovers on the island was opposed by both
sets of parents. The parents found the couple together on a beach one day, and
to prevent them from being together, one of the families moved to the mountains,
separating the young couple forever. As a result, the naupaka flower separated
into two halves; one half moved to the mountains, and the other half stayed near
the beach. This story is a good example of a legend invented by native people
to interpret the world around them.

Note: Never introduce a new idea in the concluding sentence.

INCORRECT In conclusion, we now have more variety of greeting cards to choose from,
but they are also becoming very expensive. (This is a new idea.)

INCORRECT In conclusion, there are many other legends like this one in Hawail. (This is a
new idea.)
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Lecture Four

This lecture will cover the following points:
1-Unity and Coherence
2-Ways to achieve coherence:

a. Repeat key nouns.

b. Use consistent pronouns.
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Unity

An important element of a good paragraph is unity. Unity means
that a paragraph discusses one and only one main idea from
beginning to end. For example, if your paragraph is about the
advantages of owning a compact car, discuss only that. Do not
discuss the disadvantages. Furthermore, discuss only one
advantage, such as gas economy, in each paragraph.
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If you begin to discuss another advantage, start a new paragraph.
Sometimes it is possible to discuss more than one aspect of the
same idea in one paragraph if they are closely related to each

other. For example, you could discuss gas economy and low
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maintenance costs in the same paragraph because they are closely
related, but you should not discuss both gas economy and easier
parking in the same paragraph because they are not closely
related.
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The second part of unity is that every supporting sentence must
directly explain or prove the main idea. For example, in a
paragraph about the high cost of prescription drugs in the United
States, you could mention buying drugs from pharmacies outside
the United States as an alternative, but if you write several
sentences about buying drugs outside the United States, you are

getting off the topic, and your paragraph will not have unity.
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Both of the following paragraphs break the rule of unity because
they contain one or more sentences that are off the topic.

Step 1 Locate and underline the topic sentence of each paragraph.

Step 2 Cross out the sentence or sentences that are off the topic.
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Paragraph 1

Adventure travel is the hot trend in the tourism industry. Ordinary
people are no longer content to spend their two weeks away from
the office resting on a sunny beach in Florida. More and more
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often, they are choosing to spend their vacations rafting down
wild rivers, hiking through steamy rain forests, climbing the
world's highest mountains, or crossing slippery glaciers. People of
all ages are choosing educational study tours for their vacations.
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Paragraph 1

Adventure travel is the hot trend in the tourism industry.
Ordinary people are no longer content to spend their two weeks
away from the office resting on a sunny beach in Florida. More
and more often, they are choosing to spend their vacations rafting
down wild rivers, hiking through steamy rain forests, climbing the
world's highest mountains, or crossing slippery glaciers. Peeple-of-
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Paragraph 2

Daredevil sports are also becoming popular. Young people
especially are increasingly willing to risk life and limb while
mountain biking, backcountry snowboarding, or high-speed
skateboarding. Soccer is also popular in the United States now,
although football is still more popular. One of the riskiest new
sports is skysurfing, in which people jump out of airplanes with
boards attached to their feet. Skysurfing rivals skydiving and
bungee jumping for the amount of thrills and risk.
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Paragraph 2

Daredevil sports are also becoming popular. Young people
especially are increasingly willing to risk life and limb while
mountain biking, backcountry snowboarding, or high-speed

skateboarding. Seceerisalsepoputarinthe Untted Statesnow-
although-feotbalHsstil-merepoeputar-One of the riskiest new

sports is skysurfing, in which people jump out of airplanes with
boards attached to their feet. Skysurfing rivals skydiving and
bungee jumping for the amount of thrills and risk.

Coherence

Another element of a good paragraph is coherence. The Latin verb
cohere means "hold together." For coherence in writing, the
sentences must hold together; that is, the movement from one
sentence to the next must be logical and smooth. There must be
no sudden jumps. Each sentence should flow smoothly into the

next one.
EW
A (b Slalaill Mlae 30" ay A Jadl) aailly adail) g Baad) A ¢ AT ais Ay
e . oalug Alaia g AT ) Banlg ddaa (e AS Al G0 ) g (9 100y laa i Jaad) (685 O e
Al A jal) (8 Adhsy (3850 O (s Al S Adalde ) 388 dllin (685 ¢
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Repetition of key nouns

The easiest way to achieve coherence is to repeat key nouns
frequently in your paragraph. Read the model paragraph about
gold to see how it uses this technique to smooth the flow of

sentences. The key noun in this paragraph is gold.
dai ) slan) i s

Bl B el Aaladd) 5 38l B clal) e S B Lalal) slandy) ) S5 ga dladall) (gadal 45y jh Jgul
3R o3 (A Luwusi ) Landl ,Jaad) (3815 Sl (jlasdal Alil) oda addiey CiuS 5 3 Call) (e 7 gad B84
ST VI Y

Paragraph with Coherence

Gold

1Gold, a precious metal, is prized for two important characteristics. 2First of all,
gold has a lustrous beauty that is resistant to corrosion. 3Therefore, it is suitable for
jewelry, coins, and ornamental purposes. *Gold never needs to be polished and will
remain beautiful forever. °For example, a Macedonian coin remains as untarnished
today as the day it was made 25 centuries ago. ®Another important characteristic
of gold is its usefulness to industry and science. For many years, it has been used—
in hundreds of industrial applications, such as photography and dentistry. 8The
most recent use of gold is in astronauts’ suits. °Astronauts wear gold-plated heat
shields for protection'when they go outside spaceships in space. °In conclusion,
gold is treasured not only for its beauty but also for its utility.

There is no fixed rule about how often to repeat key nouns or when
to substitute pronouns. You should repeat a key noun instead of
using a pronoun when the meaning is not clear. Throughout the
following paragraph, the word gold has been replaced by
pronouns, making the paragraph much less coherent.
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Lty Lol 81 0 o | pilasdal) Jlasied) aie i At ) pland) ) S5 @) ja de Joa ALl BaclB aa g5 Y
G A Jladiad ai Al 338N slad] aran Al g i e dlia 068 Ladie prad aladiad e Yy
ASulaia i< JB1 5880 Jaa Laa ¢ iladal) (5 gad Al AalSl)

Paragraph without Coherence

Gold

Gold, a precious metal, is prized for two important characteristics. First of
all, it has a lustrous beauty that is resistant to corrosion. Therefore, it is suitable
for jewelry, coins, and ornamental purposes. It never needs to be polished and
will remain beautiful forever. For example, a Macedonian coin remains as
untarnished today as the day it was made 25 centuries ago. Another of its
important characteristics is its usefulness to industry and science. For many
years, it has been used in hundreds of industrial applications, such as
photography and dentistry. Its most recent use is in astronauts’ suits. Astronauts
wear heat shields made from it for protection when they go outside spaceships
in space. In conclusion, it is treasured not only for its beauty but also for its

 utility.

Consistent Pronouns

When you use pronouns, make sure that you use the same person
and number throughout your paragraph. Don't change from you
to he or she (change of person) or from he to they (change of
number). Notice the changes the writer made for consistency in
the following example.
dauda jilasal)
S A dia s ¥ el Aaldl) 588N plad] dae g Gaddl) (udl aadied Gl ¢ AU ¢ yiladal) aladia die
A JU B Gy Gl L a8 AN ol il BaY (2800 i) o) (uedd) pad)
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Students know ; v ~ have
A-studenrt who krews a few Latin and Greek roots and prefixes kas an
students do not
advantage over a-studert who deee—nett cli(notvsv them They can often guess the
- students -
meaning of new words. If, for example, yeu know that the prefix omni means

they
“all,” yeu have a better chance of guessing the meanings of words such as
students Know
omnibus, ommpresent and omnldlrectlonal Furthermore, a-student who krews
that the root sci- comes from scire, “to know,f’ can guess that omniscient means

“all-knowing.”
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Lecture Five

This lecture will cover the following points:

1-Transition signals
a-Coordinators

sAallil) Jalail) B pualacal) oda ok G a9

JEDYI] el L)
.:9 . “3

Transition signals

They are expressions such as first, finally, and however, or phrases
such as in conclusion, on the other hand, and as a result. Other
kinds of words such as subordinators (when, although),
coordinators (and, but), adjectives (another, additional), and
prepositions (because of, in spite of) can serve as transition
signals.

Jeadll el L)

glsi o (e UM Aol o AT dali (i) (& Jia i jlad) g (oSl g o) ilg oJgl Jia il i g

((Adla) ) clally (osls) Rudag (0 o8 M (o atie) subordinators Jie el ga s Al
ALY @l L) Aliay (Oe a8 o ) ) digua

Transition signals are like traffic signs; they tell your reader when to

go forward, turn around, slow down, and stop. In other words,

they tell your reader when you are giving a similar idea

(similarly, and, in addition), an opposite idea (on the other hand,

but, in contrast), an example (for example), a result (therefore,

as a result), or a conclusion (in conclusion). Transition signals
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give a paragraph coherence because they guide your reader

from one idea to the next.
g cplng g clglsn o sty cLadd pdaall die (g RN (8 gy gpall ) Jha (o gl L

3Sh A g ((ABLQYL ¢ g «Jilaa gad) Alilan 3 s Janti i€ Ladie el Galdd) (g BN ¢y 6l g8y s AT B b
o (UM A ¢ M) A Aail (UGl Jape o) Jlia o(SiRl B (0815 s AT Aali (ha) (uSlaal)
LA )8 e o A A 5 LY 5 RAN dlulad  Jans JEN i jLd) | (alA) B) Ly

Transition Conjunctive Coordinating Subordinating Others
Phrases Adverbs Conjunctions Conjunctions
To introduce in addition furthermore and another (+ noun)
an additional moreover an additional
idea besides (+ noun)
also
too
To introduce on the other however but although in spite of
an opposite hand nevertheless vet though (+ noun)
idea or in contrast instead even though despite (+ noun)
contrast still whereas
nonetheless while
To introduce otherwise or if
a choice or unliess
alternative
To introduce a in fact that is -
restatement indeed
or explanation
TJo list in order first, second, the first, second,
third third, etc.
next, last, finally the next, last,
final
To introduce for example an example of
an example for instance (+ noun)
such as (+ noun)
To introduce clearly
a conclusion in brief
or summary in conclusion
indeed
in short
in summary
To introduce accordingly therefore so
a result as a result consequently
as a hence
consequence thus

24

Roro Abdullah 2015




Dr.

King Faisal university / Essay | .. .,

Most words and phrases in the first two columns of the chart can
appear at the beginning, in the middle, or at the end of one
independent clause and are usually separated by commas.

EXCEPTIONS

1. The words and phrases in the last four groups in the chart (for
listing ideas and time sequences, for emphasizing, for giving

reasons, and for conclusions)
Algd (b ol cdaasl) (b Aol B el o S Sl i o cpdgas Jgl (B il Jladl g CLalSl) alina
(il gy A guaa (495 La Bale g aa) g Jiia 2
il L)
Juadeasi g Y 71 58Y) (Aldl a8 3 A & Y1 e ganall B 50 1) cil jladl g cilalSl (985 1
(Uil g clana) £ 1Y conslal (i gl

usually appear only at the beginning of a sentence, not in the
middle or at the end.

2. Too usually appears only at the end of a sentence, sometimes
preceded by a comma.

3. The short time words then, now, and soon usually do not need
commas

ilaal) lgs A g Cuatiia A ualy Adad) Aoy b dash el L Bale
Aliald al) any B gl dlaal) 4lgd 4 b Jaa Bale el 2
Sl sl Glﬁu"ys&buo@)ﬂ‘g (L) ceﬁ&M@jQwﬁ‘ .3
The words and phrases in the first two columns of the
chart can also connect two independent clauses. In this
case, we use them with a semicolon and a comma.
O Ol g O gand) (B 5 ) o) il jladl g el () oS,

o3 b Aliua gl cha (ol Ty ) Ll ¢S (Al s )
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INDEPENDENT CLAUSE —INDEPENDENT CLAUSE ——
In warm climate zones, water evaporates rap|dly, therefore, the concentration of

T e
salt is greater.

INDEPENDENT CLAUSE
Both the Red Sea and the Mediterranean have narrow outlets to the ocean,

[~ INDEPENDENT CLAUSE ——————
however, the Mediterranean’s is narrower.

INDEPENDENT CLAUSE ————— [ INDEPENDENT CLAUSE ————
A few societies in the world are matriarchal; that is, the mother is head of the family.

INDEPENDENT CLAUSE
Some English words have no exact equivalents in other Ianguages for example,

INDEPENDENT CLAUSE
there is no German word for the adjective fair, as in fair play

Coordinators
This group includes the seven coordinating conjunctions and, but,

so, or, nor, for, and yet and the five correlative ("paired")
conjunctions both ... and, not only ... but also, neither . .. nor,
either . .. or, and whether . . . or. Coordinators may or may not
have commas. When they connect two independent clauses, use a
comma

-." -
akaal) ("Q\Jé!") Aay) yiall g arag o ¥ o gl QUM (&g ¢ Arp (Gawali cibonl) A ganal) oda Jadiig
P IT T CIRCINT IS CR K NPV PR S VW PR AL PGV I P ° - DEVRL IR I PRGN S SUWYS
Auald ariiu) (Aliia (paty JLaRy) die Jua gdl) e ()58
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INDEPENDENT CLAUSE (==INDEPENDENT CLAUSE =
In a matriarchy, the mother is the head of the famlly, and all the children belong

—__—‘1
to her clan.'

INDEPENDENT CLAUSE r INDEPENDENT CLAUSE
In warm climate zones, water evaporates rapldly, so the concentration of salt is

AT
greater.

[~INDEPENDENT CLAUSE = ~"INDEPENDENT CLAUSE ~———
Children not only need love, but they also need discipline.

When coordinators connect two words or phrases, do not use a
comma.

Would you rather take a written or an oral exam?

Children need not only love but also discipline.
Adald andid ¥ i e gl clalS e Gl e Jlal) die
S gisa i (g sdddl Gladia¥) JAD) Juadi Ja
Jluaiy) Lagl o<y caad) ) Jadd Gl JULY) zliag

Exception:

Some writers use a comma before but and yet even when they do
not connect independent clauses to emphasize the contrast of
the connected ideas.

The poem is solemn, yet optimistic in tone.
- L)
JSEY) (e kil o sl AlEi, ) 88 Jay Y Ladie s oSl oS5 8 Aluald andiiad) QUSY) (g
Adatiall
Alilite dagd B oS5 Allal) A Sasual
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Lecture Six

This lecture will cover the following points:
1- Transition signals

a- Coordinators
B- Subordinators & Practice

-4, Jalail) 5 juaalaall o3a ‘é}uﬁn A g 9

P A |
- (shuia
4 laally Subordinators -B
Subordinators

A subordinator (subordinating conjunction) is the first word in a
dependent clause. A dependent clause is always connected to
an independent clause to make a sentence. The sentence may
or may not have a comma. The general rule is this: Put a comma

after a dependent clause but not in front of one.

Subordinators
by o Laila daiay 25y Juagi ol cpllaal) 2l A AGY) dald & (1AL gLad)) subordinatory
ol O Aling Al ay Alald az roda & dalad) Baclil) Alald 09 Y B ) B Alagd) Alaqd) Jaad Sl

oAl el—n\

DEPENDENT CLAUSE 11 INDEPENDENT CLAUSE-—]
Although the company's sales increased last year, its net profit declined.

INDEPENDENT CLAUSE | DEPENDENT Ct.ItUSE——I
The company's net profit declined last year although its sales increased,
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An additional reason for the company’s bankruptcy was the lack of competent
management. (Additional is an adjective, so it is followed by a noun.)

In addition to increased competition, the lack of competent management
caused the company’s bankruptcy. (In addition to is a preposition, so it is
followed by a noun or noun phrase.)

Vocabulary differences between British and American English include words such
as bonnet/hood, petrol/gasoline, windscreen/windshield, and lorry/truck. (Such
as is followed by a noun or noun phrase.)

1- Recognizing Transition Signals
Step 1:

Circle all the transition signals in the following paragraphs.

Step 2:

Punctuate the transition signals if necessary.
@@Y‘ (;I‘Jw! ﬁ\)é! -1
1 3 ghdll
Al e AAY 8 QWYY i LAY aen o Bl pua

22 5 ghdll
A a0 13 gatl) el L) Jaks
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Genetic’ Engineering

Genetic research has produced both exciting and frightening possibilities.
Scientists are now able to create new forms of life in the laboratory because of
the development of gene splicing.“@n the one haﬂ@the ability to create life in
the laboratory could greatly benefit humankind. One beneficial application of
gene splicing is in agriculture. For example researchers have engineered a more
nutritious type of rice that could help alleviate the serious problem of vitamin A
deficiency. It is estimated that 124 million children worldwide lack vitamin A,
putting them at risk of permanent blindness and other health issues. In addition
genetic engineers have created larger fish, frost-resistant strawberries, and cows
that produce more milk. Indeed agriculture has already benefited from the
promise of genetic engineering.

On the other hand not everyone is positive about gene-splicing technology.
Some people feel that it could have terrible consequences. In fact a type of corn
engineered to Kill a certain insect pest also threatened to annihilate' desirable
monarch butterflies. In another accident, a genetically engineered type of corn
that was approved only for animal consumption because it was toxic to humans
accidentally cross-pollinated with corn grown for humans. As a result many
countries banned imports of genetically modified corn for several years.
Furthermore the ability to clone human beings is a possibility that frightens many
people. In 2004, two South Korean scientists reported that they had successfully
cloned a human embryo (Dreifus).” The embryo did not develop into a baby
however it is possible that one could do so in the future, a possibility that not
everyone is comfortable with.

Genetic research has produced both exciting and frightening possibilitics. Scientists are now
able to create new forms of life in the laboratory because of the development of gene
splicing. (On the one hand), the ability to create life in the laboratory could greatly benefit
humankind. One beneficial application of gene splicing is in agriculture. .
rescarchers have engincered a more nutritious type of rice that could help alleviate the
serious problem of vitamin A deficiency. It is estimated that 124 million children worldwide
lack vitamin A, putting them at risk of permancnt blindness and other health issucs.

(In addition), genetic engineers have created larger fish, frost-resistant strawberries, and
cows that produce more milk. (Indeed), agriculture has already benefited from the promise
of genetic engineering.
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(On the other hand), not everyone is positive about gene-splicing technology. Some people
fecl that it could have terrible consequences. (In fact), a type of corn engineered to kill a
certain insect pest also threatened to annihilate desirable monarch butterflies. In another
accident, a genetically engineered type of corn that was approved only for animal
consumption because it was toxic to humans accidentally cross-pollinated with corn grown
for humans. (As a resull), many countries banned imports of genetically modified com for
several years. (Furthermore), the ability to clone human beings is a possibility that frightens
many people. In 2004, two South Korean scientists reported that they had successfully
cloned a human embryo. The embryo did not develop into a baby; however, it is possible
that one could do so in the future, a possibility that not everyone is comfortable with.

2- Choose the transition signal that best shows the relationship

between the sentences in each group.

1. A recent article in Era magazine suggested ways to reduce inflation.
The article suggested that the president reduce the federal
budget ___; furthermore _, it suggested that the government
reduce federal, state, and local taxes. (however, in contrast,
furthermore)

2- The same article said that the causes of inflation were easy to
find....................... the cure for inflation was not so easy to
prescribe. (however, for example, therefore).

3. Era also suggested that rising wages were one of the primary
causes of inflation...................... the government should take
action to control wages. (however; therefore, for example)

2- The same article said that the causes of inflation were easy to
find.........c............ the cure for inflation was not so easy to
prescribe. (to find; however,/ to find. However,)

3. Era also suggested that rising wages were one of the primary
causes of inflation.......cc.cu....... the government should take
action to control wages. (of inflation; therefore,/ of inflation.
Therefore,)
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3- Fill in each blank with an appropriate transition signal from the
list provided. Use each signal only once. Add punctuation if

necessary.
cladle ALl Jakh Ban) g 8 ya 5 L) S aladia) |, datiall Aailll] (he dpalial) QL) i) JS aa §181 Sl -3
LAY a3 a

for example, in fact, similarly, also, indeed, third, second, final and

most convincing
lolid) i) g Aailgal) 8 jleall ¢ ALY (EEY (281 gl A Lyl (Silaa gad o (a8l gl A (JUal) Jaw o

Time

One stereotype about North Americans says that they are obsessed
with time. It sometimes seems true that for North Americans,
time seems as

valuable as money. (1).............. they even say, "Time is money."
(7 have you noticed how many verbs can be followed by
both time and money? (3)............. you can spend time, save
time, lose time, find time, make time, waste time, and run out
of time. (4)............ you can spend, save, lose, find, make, waste,

and run out of money.
S eY O gaea chal (ny (B sy B gl Guald LSl o Aladl) 15l oo Ldaall 5 gual 2 g
LaS g < gl) 9 Alladal)
JudY) aie oS clia¥ Ga ... (2) "0l sp B ga Gelghy .. ... (1) Jlad o dasd
i g gl | b g8 (B gl) ry gl iy e, (3) SUualls gl csa S U (s gl (S
‘MJ‘&J‘;LABM ____________ (4) _dﬂ‘dmjcdj‘a&hb!cd\gﬂ&%\’dﬂé\géﬁcdﬂ‘

Jeall il g il g Jang < g gindl
(57 R North Americans seem to regard time as a "thing" that
one can own. You can have time, buy time, and take time. (One
wonders how much it costs and where it is taken.) A
() F— piece of evidence that North Americans are obsessed
with time is their fanaticism about always being on time.
72 T people who are habitually late risk punishment
ranging from frowning disapproval to losing their jobs. The
(8).eeeerrenne proof is that these poor people sometimes take
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courses in time management! That is really overdoing it, don't

you agree?
Of oSay AL o) £ el oSa "o LA adly cd gl e s el S e O 9 L, (5)
LA 5 (L1 A4 oy Eua g IS oS ¢ jall Jeluayg) Sk BBy (§ Al g 2B gl o) pdig (gl dal ¢y 9
(B Laila Lgi g8 (8 agaant g gl uald (A Adladd) 1S 54l 0 o AV e piece.. e, (6)
ubia c 7 gl i plalda Gilind) Alia cidg A Bale ad Cpdl) (Wl | L, (7) .23l gl

MU (hal) pany B ) AL Gl s o 3 e JaY (8).9 .agdilla g ¢y)agal ()
Sl o 0988 65 Y cARlleall s g2 13n g D gl 50y B i 9

Time

One stereotype about North Americans says that they are obsessed
with time. It sometimes seems true that for North Americans,
time seems as

valuable as money. (1) In fact, they even say, "Time is money." (2)
Also, have you noticed how many verbs can be followed by both
time and money? (3) For example, you can spend time, save
time, lose time, find time, make time, waste time, and run out

of time. (4) Similarly, you can spend, save, lose, find, make,
waste, and run out of money.

(5) Second, North Americans seem to regard time as a "thing" that
one can own. You can have time, buy time, and take time. (One
wonders how much it costs and where it is taken.) A (6) third
piece of evidence that North Americans are obsessed with time

is their fanaticism about always being on time. (7)Indeed,

people who are habitually late risk punishment ranging from
frowning disapproval to losing their jobs. The (8) final and most
convincing proof is that these poor people sometimes take
courses in time management! That is really overdoing it, don't

you agree?
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Lecture Seven

This lecture will cover the following points:
1- Logical Order
2- Kinds of logical order in English
3- Review
-4 JalBl) 5 pucalaall ol (30 g g
(hhia i 5 1

Ly Al B e 5 g sl -2
danl e -3

Logical Order

In addition to using transition signals and repeating key nouns and
pronouns, a fourth way to achieve coherence is to arrange your
sentences in some kind of logical order. Your choice of one kind

of logical order over another will, of course, depend on your

topic and your purpose. You may even combine two or more
different logical orders in the same paragraph.

A Al lalail) gadatt Alaa g ¢ iladall g A ) plandd) ) S g Jgail) <l JLE) aladin) ) ddLaYL
caolally (s A 831 o laila Gl 5 (e aa) g @ sl LAY i) quli ) (e g b dllan il
Aihia jalgh o 1 gl Gl (i G e i galll) (2 Al gy paldl) £ g gal) o dany

AR (i 8 Adliis

The important point to remember is to
arrange your ideas in some kind of
order that is logical to a reader

accustomed to the English way of writing.
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Some common kinds of logical order in English are chronological
order, logical division of ideas, and comparison/contrast

1A 130 A€ 2 Slay) Ay )l ) galic)
4Rl g JSBB laia sl ¢ el cui gl A Ay palady) dall B Ldhale Gl (e Aadld B gl Glany
Gl /
1-Chronological order is order by time—a sequence of events or
steps in a process.

2- In logical division of ideas, a topic is divided into parts, and each
part is discussed separately.

3- In a comparison/contrast paragraph, the similarities and/or

differences between two or more items are discussed.
Adaadl B il gl g Elaa¥) e Alads cB gl cra jal ga (a3 aldadl)

-

Baa o g e JS ALdBU cual B g ool Jal ) £ s ga andiyg ¢ LSE Blaia anudi B -2

Cra ST gl ) Cym CHBDUIRYY f [ g ALl g gl EBLE g (I3 (e (il [ ARl 3 A4 A -3
palial)

|dentify the type of logical order used
in this paragraph?

The process of machine translation of languages is complex. To
translate a document from English into Japanese, for example,
the computer first analyzes an English sentence, determining its
grammatical structure and identifying the subject, verb, objects,
and modifiers. Next, the words are translated by an English-
Japanese dictionary. After that, another part of the computer
program analyzes the resulting awkward jumble' of words and
meanings and produces an intelligible sentence based on the
rules of Japanese syntax and the machine's understanding of
what the original English sentence meant. Finally, a human
bilingual editor polishes the computer-produced translation.
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5840 o B dasiicial) Ldhial) qudi il £ g8 o i i)

S cdbiall S Ao cdill) Aadl) L) 4 Sl (e 4805 Aan ) B clall AV daa ) diles

¥ arall g sl (Jadll cf guda gall daa g 4 padll LedSah ity oy julad) Alaa Jlag B e J ¥ i gaadl)
FigaS el o AT £ 0 cdlld dmy ALY 4 Salady) Al gald 0 (e clalSl) gt oy celld anyg
agd g Al Alaal) sl ao) b Lo a9l il g Adand) @iy (laall g cilalSl) (" 7 s i) Jaldld) Jlay
Aial) ey ) aaali (o pdad) A3l AU e ¢l pdl g Adal) 4 salady) Adand) o3a 4iad Le jlgad)
LSFgasl)

The answer is :

chronological order because it uses time order to organize the steps
198 Glsally

) ghadl) audaiil § pa aUATY addiicy 43 a3l s )

In the following paragraph, notice how the four elements work together to create
a unified and coherent paragraph.

A Leap Year Custom Lives On

that allows women to
29th, the extra day

ch with the solar year.
ording to Irish legend,
century, complained to

No one knows for certain the origin of the

ALL SENTENCES ARE
RELATED TO THE TOPIC.

KeY NOUNS ARE REPEATED,
AND BYNONYMS ARE USED.

PRONOUNS ARE
CONSISTENT.

TRANSITION SIGNALS HELP iffe explanatior] of the custom comes from medieval

old and unjust practice. In 1288, the custorj) became an actual law in Scotland.

Not only did the Scww allow wo to propose on any day during a Leap
ass "":o‘;“‘c‘:'::':f Year, but(fD&/S0 said that any man who déclined a woman proposal had to

pay a finel Whatever its origins, the tradition of women taking the initiative

one day a year lives on in Sadie Hawkins Day celebrations held in many

communities in the United States even today.

These are the important points covered in this chapter.

1. Every good paragraph has both unity and coherence.

2. You achieve unity by
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e discussing only one idea in a paragraph.
e always staying on the topic in your supporting sentences

el 13 Lgalary Al dalgdl LGS A 038
adail) g 3aa gl) &) g 2 o Bann 3488 IS 4
L4 (A Ban ) (it i 2

B8 B Jadd Baa) g 3 ysh Adlia @
i Aaldll aed Jan (B £ guagall 13 o Laila i) @

. You achieve coherence by
e repeating key nouns.
e using consistent pronouns.
e using transition signals.
e arranging your ideas in some kind of logical order.

4. There are different types of transition signals. Each type is

punctuated differently.
Lo g doalail) gas iy
Aol slandl) iS5 e
Aduda jiladal) aladiu e
ASNEDY) @ L) aladialy e
(hlaiall culi Al (e g g A S cusi i e
Jilida £ o3 IS Ll g AJEY) ) JLEY) (e Allida £ il Al g 4
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Lecture Eight

This lecture will cover the following points:

1- Facts versus Opinions
2- Using Outside Sources

=AY Jal&ih 5 plalaalf oda ‘u,ki:\ g g
G\Ji d:llln d.ali; -1

LaJd e ik ce -2

Supporting Details: Facts, Quotations,
and Statistics

Academic writing normally requires that you support your ideas
and opinions with facts, statistics, quotations, and similar kinds
of information. You get these kinds of supporting details from
outside sources such as books, magazines, newspapers, Web
sites, personal interviews, and so on.
slaay) g «lulidy) ((gilia 1 Jualdli ae s
O Agaldia £ 9l g cciluliBY) g ciliibaal g $lial) aa ol ¥ LY) ac i ol Sale qullay daalsl) 4l

cM\JQM‘JM\J&@;J&JJW@M@\Q.APSAQA&\JJ‘J\ 0da o Jguanl) dliSay cila glaall
S ald g duaddll Colliall i i) A o a8l gall g

Facts versus Opinions

First, it is important to distinguish between facts and opinions.
Opinions are subjective statements based on a person's beliefs
or attitudes.

Men are better drivers than women.
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Smoking is a bad habit.

English is an easy language to learn.
G‘Ji Jilda @ilas

i) gal) o) colaBinal) (bl Ao 4o giaga & Cliby & &)Y 81 Y9 Gl G Sl agall (e Y gl
o)

sleall) a Qi) ibal) a2 Jla
A Blle g i)
bl Al 433 a4y salaiy) dadl
Opinions are not acceptable as support. It is certainly acceptable to
express opinions in academic writing. In fact, most professors
want you to express your own ideas. However, you may not use
an opinion as support, and if you express an opinion, you must

support it with facts. Facts are objective statements of truths.
abina (8 (ad) gl B ArapalSY) AU 8 agd) J (8 el B AU Jgilall (pad ac S A gl 4l 51 Y
£18) i€ 13 g casal) Gl (ol aladiad Gl ey ¥ (i aa g Aaldl) & SE) oo oweill Al &y 5 ss:}ui
LB (e e gn ga ililn (A (@l | $lEa)) e ddle ading G G sl

At sea level, water boils at 100 degrees Celsius.
Women live longer than men.

Cigarettes are addictive.
Agiada 1100 do slal) iy« ad) gl (g e dis

Sl Ga Jshal cpday gl
Olad) G yilauwd)

Sometimes even facts need proof. While all three statements above
are facts, the last two need proof. Your readers may not believe
that women live longer than men, or they may not agree that
cigarettes are addictive. You have to use specific supporting

details to prove that these statements are true facts. Kinds of
specific supporting details include examples, statistics, and
guotations.
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o) Aalay cpil JATg (lBal) A odlef AN cilibul) asaa off cpa B ) ) Aalay (3lEal) Ul
e i) ¢ Ao (38165 Y B Ll gl Jlall (e Johal oy sl o gty Y 9B g BN i)
g5 Jadiy Adal) dilBgll A clag pail) oda o LAY Badaa acd Jualdl aladiny dal ¢jlady)

LBy g ccilplany) g AliaY) acd Badaa Juald
Orwon  Photographs of ultrathin fashion models send the wrong message to girls and

young women,
Facr,ur neeos phoor  Fashion models are unnaturally thin,

Seeciic suporTve  1he average model weighs 25 percent less than the average woman of the
DETAL  same height

Practice: Specific Supporting Details

Decide which of the following statements is an opinion, a fact that
needs proof, or a specific supporting detail.

Write
e O for opinion
e F-NP for fact that needs proof

e SSD for specific supporting detail
Badaa asd Jualdl sd jlaal)

A asd Juall i (Jada ) pliag A8a A g (Ll AU @l lal) ¢ ) S

s
Sl ey e
dila ) gliag of 488a) NP-F o
3334 583 Jpealiil) ¢ y3al SSD
F-NP___ 1. People who steal identities do a lot of damage before
their victims become aware of it. (The writer could give an
example of a person who was victimized before noticing it.)

0 2. Punishment for identity thieves is not severe enough.
(The writer could give an example of a typical punishment.)

568D 3. Last year, the losses of victims totaled more than $7 billion.
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4. ldentity theft is more serious than any other type of theft.

5. Identity theft is increasing at a rapid pace.
6. In 2000, 31,000 cases of identity theft were reported to the

Federal Trade Commission (FTC); in 2003, the number was
210,000

AR pud) (e AT £ 9d (gf e Bk ST A Ay gl 4B i 4
Aoy yon 3y g3 ) 3y A ggd) 48y 5

ple A ¢(FTC) dpalamy) 3 ladl) ddad 1) 4560 48 <¥la 310000 ¢ £34Y) a1 <2000 ol 4.6
210000 2= )< <2003

4. ldentity theft is more serious than any other type of theft. O
5. Identity theft is increasing at a rapid pace. F-NP

6. In 2000, 31,000 cases of identity theft were reported to the
Federal Trade Commission (FTC); in 2003, the number was

210,000. SSD
A e AT 55 gl (aBoshd SIS o & eed) 48w 40
Ay o B i 93 3 3 A 9gd Ay 5 F-NP
) Apatasy) 5ol Aiad ) Ay s 48 s 31000 e £3LY1 a3 <2000 e .6 FTC <2003 ale A ¢(
.210:000 2= SSSD

Using Outside Sources

Where can you find specific supporting details to support your
ideas? For some assignments, you may be able to use examples
from your own personal experience, or you may be able to
gather quotations and statistics by performing an experiment,

taking a survey, or interviewing people.
Al Ao 38 0585 B calgall (anl dpailly g S JSE acal aea Badaa Jualdi o ) gial) SliSay Gua
aa Al o) o) @b o Clslaay) g CluliBY) aaa o 5 a8 0 o< 38 g (duadldd) dliy 2l ¢ ALia)
sl aa cLlia 21 ) o) casall B 3AY)
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For other assignments, you may have to look for outside sources by
researching your topicin a library or on the Internet.
There are three ways to insert outside information into your own
writing: (1) You can quote it, (2) you can summarize it, or (3) you
can paraphrase it.
o i pald) £ g gall (B il Bash o L a Jilas 0o diad) )l o AT plgas pldll
LAY e ) Aica

el iy (2) cAda (uiiB) liSay (1) 1Aualdd) LS & A LA il glaeal) JEAAY (3 EDE dllia
S A Lua Bale) dliSay (3) o celld
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Lecture Nine

This lecture will cover the following points:
1- Plagiarism

2- Using Outside Sources

3-Quotations

a- Direct Quotations
sAallil) &) B palacal) oda ok i a9

Jazy -1

Al jlas Gk oo -2
GluliBy)-3

5 dbaall il ZBY)

Plagiarism

It is important to learn how to use information from outside
sources without committing plagiarism. Plagiarism is using
someone else's words or ideas as if they were your own, and it is a
serious offense. Students who plagiarize may fail a class or even
be expelled from school. When you use information from an
outside source without acknowledging that source, you are guilty
of plagiarism

3.34\7\3”

CilalS addiieg Jaiy) | JLaiiy) il ¢ 98 A suas o Sl slaal ?\ﬁus@gﬁ s pgal) (e
Sl W8y Cpdll GOl Aok Jean B ahad Ay gp Adig cdly (aldd) ) gils o Las BN o) AT (add
OAL:\..ILAQ:!S‘J-\AAA.“J‘J:QY\CJJJ@JBJ-\AAA[)ACALAJM‘?‘-\&LA‘-\..AQ_LAJ-\AS‘C)AL’:IAJiu
Jlasiyi
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One way to avoid plagiarism is to always put quotation marks
around words that you copy exactly. (You do not need to use
quotation marks if you change the words.) You are also guilty of
plagiarism if you fail to cite the source of outside
information—words or ideas—that you use. To cite a source

means to tell where you got the information.
Y cuil) Jasdally fady coad AN cilalSl) Jga (ubBY) ciladle Laild aua g ga JWiiY) quiadl 3aa) g 48y
Moy ¥ S 13 JAIY) (ha Liide Wiyl ol (LcolalS) ity cad 1) QuliBY) ciladls aladicd) ) gliad
Ol O J 8 O (A sdaa Y JE) Jasa Ao Lgasdias Al SEY) gl cila glaal) clalSllegr A e
laghall e cilaas

Citing Sources
Citing a source Is a two-step process.

1. Insert a short reference in parentheses at the end of each piece
of borrowed information. This short reference is called an in-
text citation.

2. Prepare a list describing all your sources completely. This list is

titled "Works Cited" and appears as the last page of your paper.
JJ\JAA s Py
sk e dales g2y (o DA
Bl B L) (panay La 130 g Aus yilall e glral) (pa dadad JS Ailgs (B Chaea 9B (o B aad B LAY )00 L1

oalll 8 ety )
LaS g g "uldl g Judl™ daildl) sdgd o gie g Lalall dly Aaldl) jalaal) [ VEQE- -y daild dlas) 2

ol e b Al dadal) B
Here is an example of an in-text citation and of its
corresponding entry in a works-cited list. Notice the position
and punctuation of the citation-at the end of the last
sentence of the borrowed information, before the final

period.
cladle g Cill gall BaY |5 sS3al) ciliiaal) Aaild b AL Ul Jgdall g palll B uliBY) e Jla g2 Ua
Ailgdl) 5 yid U8 (A jiall cila glaall (pa 3 AY) Alaad) S Am By e add i)
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IN=TEXT CITATION According to the Insurance Institute for Highway Safety, “Communities don't
have the resources to allow police to patrol intersections as often as would be
needed to ticket all motorists who run red lights” (“Q&A”").

The abbreviation "Q&A" in parentheses at the end of this sentence
is the first element of the title of an article from which the

words in quotation marks were copied. There was no author. If
readers want more information about this source, they can turn

to the works cited list at the end of the essay, report, or paper

and find this entry:
" aRIQ & A (i lalll) Lgdd o5 A (e Ja Ol g (a oY) paind) sp Alead) o dilgd A Ca s O "
Jeati ¢ oSy Wil g« peaal) 138 Jga claghall ¢pa Bida (gt £ A 1) cilisa o s (8 ol i) iadls
oAl 1 o gial) g 485 gl ¢ 85 AllBa Al B s Al Jlas )

ENTRY IN WORKS- “Q&A: Red Light Running.” Insurance Institute for Highway Safety June 2003.
CITED: LiST 26 Feb. 2004 <http://www.hwysafety.org/safety_facts/quanda/rlc.htm>.

Drugs and the Olympic Games 1

11t is no secret that performance-enhancing drugs have been used by
Olympic athletes for decades. 2According to an article in Forbes magazine,
“From the brute steroids the East Germans reportedly used on their Olympians
during the Cold War to today’s man-made versions of natural human proteins,
drugs have been as much a staple of the Games as gold, silver, and bronze”
(Herper, par. 4).' 3Despite rigorous drug testing, the use of banned performance-
enhancing substances has become more widespread than ever. 4The
disqualification of athletes from the most recent Olympic Games because of
illegal drug use shows that the problem is ongoing.

5]t seems apparent that if athletes want to win, they must consider using
drugs. 8Dr. Michael Karsten, a Dutch physician who said he had prescribed
anabolic steroids to hundreds of world-class athletes, states, “If you are
especially gifted, you may win once, but from my experience you can’t continue
to win without drugs. 7The field is just too filled with drug users” (gtd. in
Bamberger and Yaeger 62).2 8|n fact, some people claim that record-breaking
performances of Olympic athletes may be directly due to drugs. 9Ch3rles
Yesalis, a Pennsylvania State University professor who has studied the use of
drugs in sports, believes “a large percentage” of athletes who have set new
records have done so with the help of performance-enhancing drugs. 12“A |ot
of experts, at least in private, feel that way,” he claims (qtd. in Herper, par. 6).
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Reporting Verbs and Phrases

To introduce borrowed information-direct quotations, indirect
guotations, or statistics—use the phrase according to or a
reporting verb such as the following:

(assert, insist, report, suggest, claim, maintain, say, write, declare,
mention, state).
<l _ladl g Judi e £33

Jud oY g 5 le aladi) Cilslan) i b pdlaal) p& CluliBY) g b pdliall cila glaall Clulady) cu 38) Jisy
terk La Jad e AT

(ZJJAS\ ‘JSS‘ (Olad ‘L.ISSM «JEal) d*luulﬁ ‘.EM\J ‘Z-AM‘ ol ¢y 88 ¢ a9 c.\...\su)

Here are some rules for their use.

1. Reporting verbs can appear before, in the middle of, or after
borrowed information. The reporting phrase according to
usually appears before or after but not in the middle.

Ml A s gl Gy Ly L

Balad W g G| 5 le gl A yilal) Cilaglaall ay o) Chualiin 8 (3 (e i WL JladY) (S 1

o gll (A Gl S 29 ) 8
One young bicyclist says, "To win in world-class competition, you
have to take drugs" (Jones).

"To win in world-class competition," says one young bicyclist, "you
have to take drugs" (Jones).

"To win in world-class competition, you have to take drugs," says

one young bicyclist (Jones).
(5i52) " padal) AU o dile allad) (5 gl Jo dudlial) B A" (Ll gzl aai J gy
(F2) il G o dlle™ (Ll aal )8 Jol LS Mallal) (s giua o Audliall b Al
(F93) daly Gl z1 9 Jaly LaS (el jadal) 3L o dde callal) (s gl o Adlial) B gdl"
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2. Reporting verbs can be used either with or without the
subordinator as.

As one writer says when discussing the case of an Olympic medalist
who unknowingly took a banned drug, "The human body, of
course, doesn't distinguish intentional use from inadvertent
exposure. Neither does the 10C [International Olympic
Committee]" (Kidder, par. 5).

LS subordinator ¢ o) g L) axdied o GSay g 3 Jladl) 2

a5 ghaall il padiall a6 s A Al oY) Adlagal) Alla LBl die QUSH aa J gl LaSy
A pal) Apal ) Al Jady ¥ 2 geala i (il (e daial) p) AR5 Gpan ¥ cJlad) daday g (st
(5 .3 shasall 2 ¢ jaiS) A 5l Asaal oY) Aall)]
One writer says when discussing the case of an Olympic medalist
who unknowingly took a banned drug, "The human body, of
course, doesn't distinguish intentional use from inadvertent
exposure. Neither does the I0C [International Olympic

Committee]" (Kidder, par. 5).
(Ol amin " B gBaal) il jadiall 5 a8 A8 oAl Apsal oY) Adlasal) Ala LdBUL v Glisl) aa J gdy
Al A pal) Apsad o) Adall) Jady W 3 gudla p& (i) (e daniall alaA00Y) Gaan Y cJlad) Aagidayg
(5 31 sbsal) a8 ¢ jaS) "[Ad gal) Asal §Y)
3. Reporting verbs can be in any tense. However, be aware that a
past tense reporting verb may cause changes in verbs,

pronouns, and time expressions in an indirect quotation.

Some critics claim/have claimed that the International Olympic
Committee has been lax on enforcement of drug bans (2000
Olympics," par. 6).

Some critics claimed that the International Olympic Committee
had been lax on enforcement of drug bans ("2000 Olympics," par.
6)

e By Y Jadl) (plalall Jadl) () A Sl pag B ishe gl (B 019 O e JuBY) o5e .3
coibal) i aliBY) (A i gl) il g ¢ pilandall g Jladl) & il s

3,99 2000") < _adall i ) B A ) cuils 4 gal) dsal ) Al o)) / A& (any e g dullaa
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ale Lonal oY) Culat) 5 9a") i jadal) jlaa B B A0 ) 08 A pal) Aal oY) Adall) o S Gamy ao 5
(6 .51 skwal) 8 ":2000
4. Including the source of the borrowed information with the
reporting expression gives authority to your writing because it
lets your reader know immediately that your information is
from a credible source.

The institute of Global Ethics warns, "The Olympics could well
become just another money-drenched media promotion in
which contestants will be motivated less by athletic glory than

by lucrative future contracts" (Kidder, par. 7).
S G (5 A iy A3 LU Aabid) any WS puaeil) ae Cuda j38) cila glaall jaae D B Ly 4
(B5sa yian (s ol daldl) cilaglrall Gf sl
Juall ¢ siia (s AT Bl g s 3 e ety O S Al ) Al " 1 iy (allal) CLENAY) g2
pdd  )a) "iaal) (B Ay e 2 g8e U (e (el ) 2ol (e JB) Gpedliiall adlal) ¢ 68 g (o)
(7 3 sbawal
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Lecture Ten

This lecture will cover the following points:
1- Indirect Quotations

2- Statistics
sAalll) Jalail) B pualacal) oda ok i a9

8 pdilpal) & luiady) -1

clilasy) -2

Indirect Quotations

In indirect quotations, the speaker's or writer's words are reported
indirectly, without quotation marks. For this reason, indirect
guotations are sometimes called reported speech.

Indirect quotations are introduced by the same reporting verbs
used for direct quotations, and the word that is often added for
clarity. The tense of verbs in indirect quotations is affected by
the tense of the reporting verb. The following paragraph is a

model example of indirect quotations.
Bl e ciluddy)
eEB) Cladle (98 (e bl il B guay il el gf Gaaatial) A g (B pdlial) e cilulidy)
AV 3 pailial) e BN Uil panad S cupeal] 13g]
A<l 5 o3 pdlaal) LBy A Aaaiional) Lpudd 3 JLadY) 0 (e 5l s cilulBY) JA A
LA Jadl) (e B g AL B pdlal) b L) (B JladY) (e Jadll g g gl () Ciliday La LS A
Bkl e Gl G Aadgal Jla & ALY B jadl
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Drugs and the Olympic Games 2

%It seems apparent that if athletes want to win, they must consider using
drugs. ®Dr. Michael Karsten, a Dutch physician who said he had prescribed
anabolic steroids to hundreds of world-class athletes, stated that if [athletes]
were especially gifted, [they] might win once, but from his experience [they]
couldn’t continue to win without drugs. "He asserted that the field was-just too
filled with drug users (gtd. in Bamberger and Yaeger 62). 8n fact, some people
claim that record-breaking performances of Olympic athletes may be directly
due to drugs. °Charles Yesalis, a Pennsylvania State University professor who
has studied the use of drugs in sports believes that “a large percentage” of
athletes who have set new records have done so with the help of performance-
enhancing drugs. "°He claims that a lot of experts, at least in private, feel that
way (qtd. in Herper, par. 6). ’

Changing Direct Quotations to Indirect
Quotations

1. Omit the quotation marks.

2. Add the subordinator that. (You may omit that if the meaning is
clear without it.)

3. Change the verb tense if necessary. Follow the sequence of
tenses rules.

4. Change pronouns (and time expressions if necessary) to keep the

sense of the original.
Bdliall b il L) 5 pdilaal) il BY) s

LY cladle ids g

(L3 (90 dal g ral) (S 13) 4] Jalad diSey) &N subordinator 4éua) 2
g 30 98N Jaadead i) . a¥) a0 13) Jadll (e s L3

() ) o sl (e a3t 13) gl yulaillg) ladal) yis 4
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Sequence of Tenses Rules

If the reporting verb is in a past tense, the verbs in an indirect

guotation may change tense according to the following rules.

Also, pronouns (and sometimes time expressions) may change.
il gh gy Jealass

AN ao) g8l 8h g B yigia Hai B pdlial) p& ulBY) A JladY) g o pdalall Jadl) 8 E3LY) Jadll oS 1)
LB B (e gl) ¢l Ul g) ilaall (Liay]

Tense Change

Direct Quotation

Indirect Quotation

Simple present changes
to simple past.

Susan said, “The exam is at
eight o’clock.”

Susan said (that) the exam
was at eight o’clock.

Simple past and present
perfect change to past
perfect.

She said, “We didn’t have
time to eat breakfast.”

He said, “The exam has
just started.”

She said (that) they hadn’t
had time to eat breakfast.

He said (that) the exam
had just started.

Will changes to would,
can to could, may to might,
and must to had to.

Sam mentioned, “Today | will
eat Chinese food, and
tomorrow I'll eat French
food if | can find a good
restaurant.”

Sam mentioned that today
he would eat Chinese food
and that tomorrow he’d eat
French food if he could
find a good restaurant.

Time expressions may
change if the meaning
requires it.

The teacher said, “You must
finish the test right now.”

The teacher said that we
had to finish the test right
then.”

There are three exceptions:

1- When the reporting verb is simple present, present perfect, or
future, the verb tense in the quotation does not change.

He says, "I can finish it today."

He says that he can finish it today.

e Ui A5N5 Sla

o Sgial) Jadl) o ¥ (Jalieal) g Aadl Jlaslly casd) pualald) ga & i) ¢ 6S Ladic -1

Loaba@y)

Magall LlaSi o i 1 g g
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o5l Ada £lgiN) (Say 4d) J sy

2- When the reporting phrase is according to, the verb tense does
not change.

The lawyer said, "My client is innocent."
According to the lawyer, his client is innocent.

LFgall Jadl) i ¥ SRy AT B e Latie -2
Mo g.\SjA" g.ah.d\ Jéy
S ASsa alaall g

3- When the quoted information is a fact or a general truth, the
verb tense in the quotation does not change.

He said, "Water boils at a lower temperature in the mountains."

He said that water boils at a lower temperature in the mountains.
LY B gial) Jadl) ysn ¥ Aalad) ABEaY) o AR A An ) cila leal) Lesic -3

"l 8 BBl e da o ais plal) iy i
Jad) b 88 a da e ais iy slall 0 Qi

1- Pre-med student Alma Rodriguez said, "l miss being on campus,
but | have to work and take care of my family.”

2-Other students said, "Last year, we spent several hours a day

commuting to and from school. Now we don't have to do that."
Ao g dard) o d Y Oy cralall asall (B (g g 2B M Gaag ) Lall-dse J Le -] alllal) QB g
ll.g’:‘wi
Lol Gl OV A pdall Mg cpa SR Lia gy ol Bas Liad (pualal) alad) 3" ol BL-2 JlBg
ll.&sé ?w
1- Pre-med student Alma Rodriguez said that she missed being on
campus, but (that) she had to work and take care of her family.

2-Other students said that last year they spent several hours a day
commuting to and from school. Now they didn’t have to do
that.
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Ll alall

Statistics

Like quotations, statistics are good supporting details. Study the
graph and then read the paragraph that uses data from it.

Notice the reporting verb that gives the source of information. As
you do with quotations, you must also cite the source of
statistical data.

Cililaa)

i) addies Al 588l Be) B af ALl aepl) Al jo B das)a Jualili A Gielaal) g cilulidy) Jia
Ada

sl i) Lyl i g i) aa Jadl LaS  cila glrall | jlaa Jant Al W) Jadl) BaY
3\,3.\1...4;‘3\ bl

World Population Growth, 1750-2150
Population (in billions)

10

8

Less
developed
countries

o o o o o o o
wn o wn o wn o wn o w
~ @ @ D (=2 o T
~— e - . an > o~ o~ o~ ™~

Source: United Nations, World Population Prospects, The 1998 Revision,
and estimates by the Population Reference Bureau. ’
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World Population Growth

According to statistics from the Population Reference Bureau, the world's
population is increasing at a geometric rate, World population first reached
1 billion back in 1804, It took 123 years for it to reach 2 billion in 1927, By 1960,
a period of just 32 years, it had added another billion. Just 15 years later, we
were at 4 billon, 12 years later at 5 billion, and 11 years after that at 6 bilion.
The United Nations has projected an increase to 9 billion by the year 2050, Most
of the increase will be in the world's less developed countries (‘World" 1),

54 Roro Abdullah 2015



Dr.
Ahmed

King Faisal university / Essay

Lecture Eleven

This lecture will cover the following points:
1- Writing an Essay

2- The Three Parts of an Essay
sAalll) Jalail) B pualacal) oda ok i a9
Jlia 4 -1

JWa e )l ADE -2

Writing an Essay

An essay is a piece of writing several paragraphs long. It is about
one topic, just as a paragraph is. However, because the topic of an
essay is too complex to discuss in one paragraph, you need to
divide it into several paragraphs, one for each major point. Then
you need to tie the paragraphs together by adding an introduction
and a conclusion

Jia 4 ig

I3 aag B RAN & LaS Lalal cdalg £ guaga (Alga B aks ggd ALigh <) 88 Bac AU (ya dadad ga Jlia
ALkl U< Baa) g ol 8B Bas ) Aaguidl ) rUiad (Baal g 838 8 AGBU Jay e JWa £ gage oY
Ald g Lasia ABL) (315 08 Laa AR g ) Anlay ) @ A
Writing an essay is no more difficult than writing a paragraph
except that an essay is longer. The principles of organization are
the same for both, so if you can write a good paragraph, you can

write a good essay.

13} i cel g an e Lgads o akaiill tgole skl Jlie ol V) 558 UK (e 4y sra ST Caad Jli 4S
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Essay

1. Introduction

General statements

/ Thesis statement

11. Body
: A. Topic sentence
% 1. Support
2. Support
3. Support
(Concluding sentence)’
Paragraph
Topic sentence ¥ B. Topic Sentence
A. Support /‘//F’j 1. Support
B. Support — 2. Support
C. Support — 3. Suppqrt
Concluding sentence x\ e

I C. Topic sentence

1. Support

2. Support

3. Support
(Concluding sentence)

111. Conclusion

Restatement or summary
of the main points; final
comment

An essay introduction consists of two parts: a few general
statements to attract your reader's attention and a thesis
statement to state the main idea of the essay. A thesis
statement for an essay is like a topic sentence for a paragraph: It
names the specific topic and gives the reader a general idea of
the contents of the essay.
8 SAN Al gal da gl (il (g A ol cudad dalad) i) (e JilB 230 10i (e JlBa dadia (oS
g 2330 £ guda ga pla) (e 13 BA1 Alaal) £ guaga Sl b Jal da gkl Ol (B sl g JUall dyasi Sl
JEa) il giaa o dale 588 g Al
The body consists of one or more paragraphs. Each paragraph
develops a subdivision of the topic, so the number of
paragraphs in the body will vary with the number of

subdivisions or subtopics. The conclusion, like the concluding
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sentence in a paragraph, is a summary or review of the main

points discussed in the body.
Oadae (8 Ml g o g gall lgilan g gan) okt 388 IS i AR cpa ST gl ) g (e 0950 anal)
Alaall Jia plidl) B dse 8 Cile g gall g Aol Clapediil] ha 230 pa CALAS acal) b &) adl)
i) B Cud gi AN Ly 1) ALY Aaal e ) adle ga (bRl B Agalidl)
An essay has unity and coherence, just as a paragraph does.
Transition signals and the repetition of key nouns link the

paragraphs into a cohesive whole.

Study the model essay about the influence of Native Americans' on

modern U.S. culture and notice its structure.
(B ol BRI Juat Apada) planad) ) S g ANEDY) ) L) B RAY Jady LS Labad celudail) g Ban ol) 41 J\ia
Sladaia dal g Js

LS Badli g Afaat) 4K a1 ABEL e jaal) agigdl 8 ce g gad Jlia Al s

Native American Influences on Modern U.S, Culture
Essay Structure When the first Europeans came to the North American continent, they

encountered the completely new cultures of the Native American peoples
Intoouctony parscrapn  OF North America. Native Americans, who had highly developed cultures in many
respects, must have been as curious about the strange European manners and
customs as the Europeans were curious about them. As always happens when
two or more cultures come into contact, there was a cultural exchange. Native
Thesis srement  Americans adopted some of the Europeans’ ways, and the Europeans adopted

some of their ways. As a result, Native Americans have made many valuable
contributions to modern U.S. culture, particularly in the areas of language, art,
food, and government.

BOOY PARAGRAPH 1 First of all, Native Americans left a permanent mark on the English
language. The early English-speaking settlers borrowed from several different
Native American languages words for places in this new land. All across the
country are cities, towns, rivers, and states with Native American names. For
example, the states of Delaware, lowa, lllinois, and Alabama are named after
Native American tribes,’ as are the cities of Chicago, Miami, and Spokane.
In ‘addition to place names, English adopted from various Native American
languages the words for animals and plants found in the Americas. Chipmunk,
moose, raccoon, skunk, tobacco, and squash are just a few examples,
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BODY PARAGRAPH 2 - Although the vocabulary of English s the area that shows the most Native
American influence, it is not the only area of U.S. culture that has been shaped by
contact with Native Americans. Art is another area of important Native American
contributions. Wool rugs woven by women of the Navajo tribe in Arizona and New
Mexico are highly valued works of art in the United States. Native American
jewelry made from silver and turquoise is also very popular and very expensive.
Especially in the western and southwestern regions of the United States, native
crafts such as pottery, leather products, and beadwork can be found in many
homes. Indeed, native art and handicrafts are a treasured part of U.S. culture.

BODY PARAGRAPH 3 In addition to language and art, agriculture is another area in which Native
Americans had a great and lasting influence on the peoples who arrived here
from Europe, Africa, and Asia. Being skilled farmers, the Native Americans of
North America taught the newcomers many things about farming techniques
and crops. Every U.S. schoolchild has heard the story of how Native Americans
taught the first settlers to place a dead fish in a planting hole to provide fertilizer
for the growing plant. Furthermore, they taught the settlers irrigation methods
and crop rotation. Many of the foods people in the United States eat today were
introduced to the Europeans by Native Americans. For example, corn and
chocolate were unknown in Europe. Now they are staples in the U.S. diet.

BODY PARAGRAPH 4 Finally, it may surprise some people to learn that citizens of the United States
are also indebted’ to the native people for our form of government. The lroquois,
who were an extremely large tribe with many branches called “nations,” had

The Introductory Paragraph

An introductory paragraph has two parts, general statements and
the thesis statement.

General statements
1- Introduce the general topic of the essay.

2- Capture the reader's interest.
dagail) 5,841
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The thesis statement
1- States the specific topic.

2- May list subtopics or subdivisions of the main topic or subtopics.
3- May indicate the pattern of organization of the essay.

4- Is normally the last sentence in the introductory paragraph.
da g ki gl
ot £ g ga Y 1) -1
A i) gl gl 5 (i ) £ 90 sall A i) lagedll gf s S} S g gl g -2 Aaild
JEll B (e oY) s -3
Aodgail) 388 83 aY) ddaad) Sale Ja -4

Funnel Introduction

The introductory paragraph of the model essay is a funnel
introduction. This introduction is so called because it is shaped like
a funnel-wide at the top and narrow at the bottom. It begins with
one or two very general sentences about the topic. Each
subsequent sentence becomes increasingly focused on the topic
until the last sentence, which states very specifically what the
essay will be about.
Latka pab
oY B lal o aad JSb o ASY el Aadia e La 138 g, 2l Aadia ga 3 gl JUall Apasgatl) 3 ja41)
L) Ja JSy B 3S pa ABaY Alan JS gl £ g gall 130 Joa 122 Adle cpiilan gl aalg pa i A Jaul) B Aluag
lsa OS JRA L lay sl dag o pall A1 3 AY) Aead) i g guasall o
Writing a funnel introduction is like focusing a camera with a
telephoto lens. You start with a wide picture and gradually

narrow the focus so that just one object appears in the camera's
viewfinder: your thesis statement.
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General
statements

. Thesis
statement

Model : Funnel Introduction

Moving to a new country can be an exciting, even exhilarating experience.
Ina new environment, you somehow feel more alive. Seeing new sights, eating
new food, hearing the foreign sounds of a new language, and feeling a different
climate against your skin stimulate your senses as never before. Soon, how-
ever, this sensory bombardment becomes sensory overload. Suddenly, new
experiences seem stressful rather than stimulating, and delight tums into
discomfort. This is the phenomenon known s cutture shock. Culture shock s
more than jet lag or homesickness, and it affects nearly everyone who enters
a new culture—tourists, business travelers, diplomats, and students alike.
Although not everyone experiences culture shock in exactly the same way,
many experts agree that it has roughly five stages.
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