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Translation

e Translation is the communication of the meaning of a source-
language text by means of an equivalent target-language text.
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e Translation Process Map
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Undoubtedly, it is so important to have
clear and specific policies and procedures
covering all current economic activities for
the purpose of improving performance and
creating a proper work place catering to
the fulfillment of both employer and
employee objectives.

As the establishment management spares
no effort to avail itself of the latest and
best in management systems whenever
possible, It has instructed the HRD to set a
fair and firm policy defining and regulating
the employer and employee relations and
interaction at the work place which will
ensure that employee satisfaction and
security are maintained apart from
promoting employee productivity and
enhancing loyalty and devotion to the
establishment .
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Further, clear and specific personnel
policies will save substantial time and
effort in defining employee rights and
duties as well as answering employee
inquiries relating thereto.

For the above stated reasons, HRD has
established this Guide in the simplest and
clearest terms possible covering all rules,
regulations and directives governing the
establishment - employee relationship by
setting forth the rights and duties of each
party.
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