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A Recognizable Ordering of Information

Without consciously thinking about the process. you may often
organize paragraphs in easily recognized patterns that give the
reader a sense of logical movement and order. Four common
patterns of ordering sentences in a paragraph are discussed next:

The Order of Time

Some paragraphs are composed of details arranged in
chronological order. You might. for example. explain the process of
changing an oil filter on your car by beginning with the first step.
draining the old oil. and concluding with the last step. installing the
new filter.
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The Order of Space

When your subject is a physical object. you should select some
orderly means of describing it: from left to right. top to bottom.
inside to outside. and so forth. For example. you might describe a
sculpture as you walk around it from front to back.

Deductive Order

A paragraph ordered deductively moves from a generalization to
particular details that explain or support the general statement.
Perhaps the most common pattern of all paragraphs. the deductive
paragraph begins with its topic sentence and proceeds 1o its
supporting details. as illustrated in the following example:
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If 111 ninth-graders in Honolulu are typical of today’s teenagers.
spelling and social science teachers may be in for trouble. In a recent
experiment. not one of the students tested could write the Pledge of
Allegiance correctly. In addition. the results showed that the students
apparently had little understanding of the pledge’s meaning. For
example. several students described the United States as a “nation
under guard™ instead of “under God.” and the phrase “to the Republic
for which it stands™ appeared in several responses as “of the richest
stand” or “for Richard stand.” Many students changed the word
“indivisible™ to the phrase “in the visible.” and over 9 percent of the
students. all of whom are Americans from varying racial and ethnic
backgrounds. misspelled the word “America
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Inductive Order l
An inductive paragraph begins with an examination of particular details
and then concludes with a larger point or generalization about those
details. Such a paragraph often ends with its topic sentence. as does the
following paragraph on Little League baseball:
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Transition Words and Phrases

Some paragraphs may need internal transition words (o help the reader
move smoothly from one thought to the next so that the ideas do not
appear disconnected or choppy. Here is a list of common transition
words and phrases and their uses:

Giving examples: for example. for instance, specifically. in particular.
namely. another

‘Comparison: similarly. not only . . . but also. in comparison
Contrast: although. but. while. in contrast. however. though. on the
other hand

Sequence results: first . . . second . . . third. and finally. moreover. also.
in addition. next. then. after. furthermore. therefore. thus. consequently.
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Notice the difference the use of transition words makes in the
paragraphs below:

“Working in the neighborhood grocery store as a checker was one of
the worst jobs I've ever had. In the first place. I had to wear an ugly.
scratchy uniform cut at least three inches too short. My schedule of
working hours was another inconvenience: because my hours were
changed each week. it was impossible to make plans in advance. and
getting a day off was out of the question. In addition. the lack of
working space bothered me. Except for a half-hour lunch break. I was
restricted to three square feet of room behind the counter and
consequently felt as if I were no more than a cog in the cash register.”
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Although transition words and phrases are useful in bridging the gaps
between your ideas. don’t overuse them. Not every sentence needs a
transition phrase. so use one only when the relationship between your
thoughts needs clarification. It’s also a mistake to place the transition

word in the same position in your sentence cach time. Look at the
paragraph that follows:
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It's a shame that every high school student isn't required to take a
course in first aid. For example. you might need to treat a friend or
relative for drowning during a family picnic. Or. for instance. someone
might break a bone or receive a snakebite on a camping trip. A/so. you
should always know what to do for a common cut or burn. Moreover.
it’s important to realize when someone is in shock. Howerer. very few
people take the time to learn the simple rules of first aid. 7hus. many
injured or sick people suffer more than they should. 7herefore.
everyone should take a first aid course in school or at the Red Cross
center.
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As you can see. a series of sentences each beginning with a transition
word quickly becomes repetitious and boring. To hold your reader’s
attention. use transition words only when necessary to avoid
choppiness. and vary their placement in your sentences




image14.png
Repetition of Key Words

Important words or phrases (and their synonyms) may be repeated
throughout a paragraph to connect the thoughts into a coherent
statement
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Repetition of Key Words I

One of the most common. and yet most puzzling. phobias is the f2ar of
snakes. It’s only natural. of course. to be afraid of a poisonous snake.
but many people are just as frightened of the harmless varieties. For
such people. a tiny green grass snake is as terrifying as a cobra. Some
researchers say this unreasonable f2ar of any and all saakes is a legacy
left to us by our cave-dwelling ancestors. for whom these reptiles were
areal and constant danger. Others maintain that the f2ar is a result of
our associating the snake with the notion of evil. as in the Garden of
Eden. Whatever the reason. the fact remains that for many otherwise
normal people. the mere sight of a snake slithering through the
countryside is enough to keep them city dwellers forever.
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Repetition of Key Words I

The repeated words “fear” and “snake™ and the synonym “reptile” help
tie one sentence to another so that the reader may follow the ideas
casily
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Pronouns Substituted for Key Nouns I

Apronoun is a word that stands for a noun. In your paragraph
you may use a key noun in one sentence and then use a
pronoun in its place in the following sentences. The pronoun “it”
often replaces “shark” in the description below:

| (1) The great white shark is perhaps the best equipped of all the

“ocean’s predators. (2) /tcan grow up to twenty-one feet and
weigh three tons, with two-inch teeth that can replace
themselves within twenty-four hours when damaged. (3)The
shark’s sense of smell is so acute /f can detect one ounce of fish
blood in a million ounces of water. (4)In addition, /fcan sense
vibrations from six hundred feet away.

S nces 2, 3, and 4 are tied to the topic sentence by th
ronoun “it.”
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Parallelism I

Parallelismin a paragraph means using the same grammatical

structure in several sentences to establish coherence. The

repeated use of similar phrasing helps tie the ideas and

sentences together. Next, for example, is a paragraph
 predominantly unified by its use of grammatically paralle!
‘sentences:
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TRANSITIONS BETWEEN PARAGRAPHS I

As you already know, each paragraph usually signals a new
major point in your discussion. These paragraphs should not
appear as isolated blocks of thought but rather as parts of a
unified, step-by-step progression. To avoid a choppy essay, link
‘each paragraph to the one before it with transition devices. Just
as the sentences in your paragraphs are connected, so are the
para- graphs themselves.
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* Every sentence in a body paragraph should relate directly to the
‘main idea presented by the topic sentence. A paragraph must
stick to its announced subject: it must not drift away into
another discussion. In other words. a good paragraph has unity

» Examine the unified paragraph below: note that the topic
sentence clearly states the paragraph’s main point and that each
sentence thereafter supports the topic sentence.
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Lloyd Wright. America’s leading architect of the first half of the
twentieth century. believed that his houses should blend naturally
with their building sites. (2) Consequently, he designed several
“prairie houses.” whose long. low lines echoed the flat carth plan. (
3) Built of brick. stone. and natural wood. the houses shared a
similar texture with their backgrounds. (4)Large windows were
often used to blend the interior and exterior of the houses. (5)
Wright also punctuated the lines and spaces of the houses with
greenery in planters to further make the buildings look like part of

nature.
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PARAGRAPH COHERENCE I

In addition to unity. coherence is essential to a good paragraph.
Coherence means that all the sentences and ideas in your paragraph
flow together to make a clear. logical point about your topic. Your
paragraph should not be a confusing collection of ideas set down in
random order. The readers should be able to follow what you have
written and see easily and quickly how each sentence grows out of. or
is related to. the preceding sentence. To achieve coherence. you
should have a smooth connection or transition between the sentences
in your paragraphs.
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There are five important means of achi
paragraphs:

1. A natural or easily recognized order

2. Transition words and phrases

3. Repetition of key words

ing coherence in your

4. Substitution of pronouns for key nouns

. Parallelism





