These instructions are very important, failing to follow them will deduct a lot of marks from you.

Dear All,
Please read the following instructions/information carefully. Note that this email is sent to all of my supervisees, including those who have already received comments on their first drafts.
1- The delay some of have experienced in receiving my comments is due to the large number of students under my supervision (83) and the time it takes to edit every proposal (approximately half an hour). I am working hard to reply to all of those who submitted their first drafts as soon as possible so please be patient and wait for your turn.
2- I noticed that a large proportion of the proposals lack some essential parts of a proposal. Please make sure that you your second drafts include all of these sections:  
Title
Table of Contents
Abstract
Introduction
Literature review
Significance of Research
Research Question
Research Methodology
Ethical Consideration (if you are collecting data from participants)
Limitations of the study
Expected Results
References

3- Make sure you avoid plagiarism. There are two kinds of plagiarism:
A. Copying others’ work without citation.
B. Copying others’ words as if they are yours. This is when you cite the reference you quoted directly from and fail to use direct quotation: (quotation marks if the quoted text is fewer than 40 words and indented paragraph if the quotation is of more than 40 words). Please note that it is not acceptable to have all of your review of literature quoted directly.

4-In-text citation:
In-text citations are done in two ways. Either: Kirk (2000) says that… or: the link between gesture and speech is very strong (Kirk 2000). Please adjust all of your in-text citations in the second draft if they are not done in this format, failing to do so will lead to deduction of marks.	Comment by Al-Moaily: Kirk is the author’s family name and 2000 is the date of publication.

5- Paginate your proposal, label sections (i.e. give them numbers), and show the page number of each section in the table of contents.
6- I corrected/will correct most of your spelling and grammatical mistakes. But please be noted that there are some mistakes which I did not correct. It is your responsibility to check your spelling/grammatical mistakes in the second draft. Such mistakes will be penalized.


7- Reference list:
Include all of the references you used in the reference list. Use this website as a guide:
https://owl.english.purdue.edu/owl/resource/560/05/
8- My comments appear on the margins. If you cannot read them or they do not appear to you, please use Microsoft Word 2007 or later to view them. Opening the file using your tablet or mobile device will not guarantee displaying all of my corrections and comments. 
Before you start working in your second draft, do the following:
Go to the top list in Microsoft Work and click on review (مراجعة), then disable the option “track changes” or (تعقب التغييرات) if the display language in your computer is Arabic. 

Good luck,
Dr. Almoaily 
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